Banner Faculty Self-Service — Grade Entry

1. Loginto myEFSC. At the top right-hand corner of page, select Faculty as your profile.
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2. Click the TitanWeb icon | EE

TitanWeb

3. From the landing page, click Faculty Grade Entry

Faculty Services

Hello

This is the entry page for Banner Faculty. From here, you can navigate to the following page links using the Banner menu on the header(Alt+M)depending on your
role at the institution:

* Class List

+ Faculty Assignment
Lot Datail Cehadil,

s Faculty Grade Entry

+ Incomplete Grade Form

4. Click the red Not Started or orange In Progress button in the Grading Status column for
the course you wish to enter grades. To sort by term (ascending or descending), click
the header-column labeled “Term”.

L. I Grada Eot Li
2 cade Eore. ﬁGradeS

My Courses

inal Grades ~ Gradebook

Grading Status

% Rolled 4 Subject 4 Course % Section o Title s Term 4 CRN
Com D|Et9d Not Started ECO - ECO Economics 2013 oM Principles of Economics 1 202340 - Fall 2023 40935
Not Started ACG - ACG Accounting - General 2021 oic Financial Accounting 202340 - Fall 2023 41088
In Progress Not Started €GS - CGS Computers General Studies 2100 1z Microcomputer Applications 202340 - Fall 2023 41619
Not Started
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Don’t see Your Grade Roster?

Under the Grading Status column, click the course to be graded. If the class roster does not
appear, scroll down to the middle of the page to view your roster.

Faculty Grade Entry « Final Grades

Faculty Grade Entry

Midterm Grades Final Grades Gradebook

My Courses
Grading Status ~  Rolled ~  Subject & Courses  Section 2 Title & Term % CRN -
202340
. Modularized
In Progress In Pragress MATV - MATV Math Developmental Ed 0057 02z - Fall 40478
Dev Math
2023
= Modularized 202330
Not Started Mot Started MATV - MATY Math Developmental Ed 0057 052 -Fall 42296
Dev Math 2023

Want to Group or View Your Courses in a Specific Order?

e Click any column header to sort your courses, in ascending or descending order.
OR

e Enter a CRN, term, Subj, etc. in the Search field.

Faculty Grade Entry « Final Grades
Faculty Grade Entry
Midterm Grades Final Grades  Gradebook
My Courses 1“
Grading Status 2 Rolled 2 Subject - Coursel Section s Title s Term = CRN
TOZTHT
= College N
Completed Completed MAC - MAC Math Calculus & Precalc 1105 262 - Fall 43587
Algebra
2021
. 202240
Modularized
In Progress In Progress MATV - MATY Math Developmental Ed aos7 02z -Fall 40478
Dev Math
2023
- 202340
Modularized
Not Started Mot Started MATV - MATY Math Developmental Ed 0057 05z - Fall 42296
Dev Math 2023
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5. Enter Grade - For each student, choose the correct grade from the Final Grade drop-

down.
~ .
Enter Grades hd Final Grade
Full Name s ID £ Midterm Grad £ Rolled {  LastAttend Date
il v
ZZ7Test, Michelle TO000002R [m]
ZZZTest, Mili T0000003F v [m]
ZZ7Test, Sonya T0000005A =)
B v
Zzztest, Financial A, TO00004FA \E‘
B v

6. SAVE - the Grade Status button will turn green.

Remember, if within the grade submission dates, a grade can be changed even after it is
saved. However, once the grades are closed at 12 noon on the Monday that grades are
due for the part of term grades cannot be updated via the Grade Entry site. A Grade
Change form must be completed and submitted according to the College procedures.

Gradesof F,I, Nor U

e If awarding a grade of F, I, N, or U, you must enter the last date of academically related
activity for which you can document the student’s participation in the course.
e [f a student is receiving a final grade of “l,” you must also complete the “Incomplete
Grade Form.” To send the form electronically:
o InTitanWeb, under Faculty Services, click on Incomplete Grade Form, and submit
completed form to the campus hosting the course.
o See the “Processing an Incomplete Grade” tutorial on the Helpful Tutorials for
EFSC Faculty website.

e The Hours Attended field is not required.

Enter Grades

Full Name S D 3 Midterms oo Grade C  RolledC  Last Attend Date Hours ~

Grade s
Attended

- : 1 x

arrative Grade
lomment
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Printing Grade Lists

To Print a Copy of Your Grades
1. Go to the Class List link

Faculty Services

Hello Ms

This is the entry page for Banner Faculty. From here, you can navigate to the
your role at the institution:

* Class List
View course roster. Only courses with enroliment will be listed.

2. Select a course to view its roster.
3. Atthe top right-hand corner, click Print.

Faculty & Advisors CRN Listing Class List =
Print
Class List
Fall 2023 - 202340 MATV 0057 | 40478 o
¥ Course Information Enroliment Counts
Medularized Dev Math - MATV 0057 02Z Maximum  Actual Remaining
CRN: 40478 Enroliment 20 20 0
Duration: 08/14/2023 - 12/08/2023 Wait List 0 0 0
Status: Active Cross List 0 b} 0
Class List Summary View v
Summary Class List v | search {altsy) Q
Student Name ~ D % Registration Status £ Level £ Credit Hours £ Midterm 2 Final S Class L3
uoo **Web Registered* Developmental Education 3 No Access Enter Grade Freshman
BOD “*leb Registered** Developmental Education 3 No Access Enter Grade Freshman
800 “*Vieb Registared -+ Developmental Education 3 No Access Enter Grade sophomore
800 *+WeD Reglstered*+ Developmental Education 3 Mo Access Enter Grade Freshman
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