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Banner Faculty Self-Service – Grade Entry 
1. Log into myEFSC.  At the top right-hand corner of page, select Faculty as your profile. 

 

 

 

 

 

 

 

2. Click the TitanWeb icon 

 

3. From the landing page, click Faculty Grade Entry 
 
 

 

 

 

 

 

4. Click the red Not Started or orange In Progress button in the Grading Status column for 
the course you wish to enter grades.   To sort by term (ascending or descending), click 
the header-column labeled “Term”.  
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Don’t see Your Grade Roster? 
Under the Grading Status column, click the course to be graded.  If the class roster does not 
appear, scroll down to the middle of the page to view your roster.  

  
 

 

 

 

 

 

 
 
Want to Group or View Your Courses in a Specific Order?  

• Click any column header to sort your courses, in ascending or descending order.  
OR 

• Enter a CRN, term, Subj, etc. in the Search field.  
 

 

 

 

 

 

 

 

  

 
  



 
 
 

3 
OR SS9 Faculty Grade Entry - Aug 23, 2023, revised 12/6/2023 
 

 

5. Enter Grade - For each student, choose the correct grade from the Final Grade drop-
down.  

 

 

 

 

 

 

6. SAVE – the Grade Status button will turn green.  

Remember, if within the grade submission dates, a grade can be changed even after it is 
saved.  However, once the grades are closed at 12 noon on the Monday that grades are 
due for the part of term grades cannot be updated via the Grade Entry site.   A Grade 
Change form must be completed and submitted according to the College procedures.  

 

Grades of F, I, N or U 

• If awarding a grade of F, I, N, or U, you must enter the last date of academically related 
activity for which you can document the student’s participation in the course.  

 

• If a student is receiving a final grade of “I,” you must also complete the “Incomplete 
Grade Form.”  To send the form electronically: 

o In TitanWeb, under Faculty Services, click on Incomplete Grade Form, and submit 
completed form to the campus hosting the course.  

o See the “Processing an Incomplete Grade” tutorial on the Helpful Tutorials for 
EFSC Faculty website. 
 

• The Hours Attended field is not required.  
 

 

 

  

https://www.easternflorida.edu/faculty-staff/tutorials.cfm
https://www.easternflorida.edu/faculty-staff/tutorials.cfm
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Printing Grade Lists 

To Print a Copy of Your Grades  
1. Go to the Class List link  

 

 

 

 

 

 

2. Select a course to view its roster. 
3. At the top right-hand corner, click Print.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 


