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Academic Dishonesty Reporting Tutorial 
 

General Information 
EFSC has an official process by which faculty can report students for academic dishonesty 
so that repeat offenders can be more easily identified.  Instructors are encouraged to report 
incidents of academic dishonesty through this system. Upon first reported violation of 
academic integrity, a student receives a warning letter from the Dean of Students’ office. 
The second report prompts a Student Code of Conduct 
(https://www.easternflorida.edu/student-handbook/student-code-of-conduct.php) .  The 
reporting instructor has the option to recommend immediate elevation with the initial 
report for severe infractions. 

 

Reporting Process 

1. Access the Faculty—Academic Dishonesty Reporting Form in 
the myEFSC Employee Applications dropdown menu. 

• On the EFSC website (easternflorida.edu), select “Logins”. 

 
 
 

• Select “myEFSC”. 
 

 
 
 
 

https://www.easternflorida.edu/student-handbook/student-code-of-conduct.php
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• Log in. 

 
 
 

• Go to the EFSC Employee Applications drop-down menu.  Hit the down 
arrow and find “Faculty – Academic Dishonesty Reporting Form”. 

 

 
 

• Click “Launch”. 
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• You should now be at the Academic Dishonesty Alert Report, the top of 
which is shown below. 

 

 
 

2. Fill out parts I, II, and III completely. 
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3. Check all listed actions that apply from the list in Section III.  

 
 

4. If you think the specific incident warrants elevation, check “Yes” at 
the bottom of Part III. Otherwise, check “No”. 
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5. Your name and B-Number should already be populated in Section 
IV.  You should add your discipline and phone number in that 
section. 

 

6. Section V: Attach a copy of your syllabus, the student’s assignment, 
and an evidence attachment.  These three attachments are 
REQUIRED.  If there is no evidence document to submit, type the 
incident information in a Word document and address why 
supporting documentation was not included.  There is an 
opportunity to upload additional attachments. 

 
 

7. Click “Submit Form” at the bottom of the form. 
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