Academic Dishonesty Reporting Tutorial

General Information

EFSC has an official process by which faculty can report students for academic dishonesty
so that repeat offenders can be more easily identified. Instructors are encouraged to report
incidents of academic dishonesty through this system. Upon first reported violation of
academic integrity, a student receives a warning letter from the Dean of Students’ office.
The second report prompts a Student Code of Conduct
(https://www.easternflorida.edu/student-handbook/student-code-of-conduct.php) . The
reporting instructor has the option to recommend immediate elevation with the initial
report for severe infractions.

Reporting Process

1. Access the Faculty—Academic Dishonesty Reporting Form in
the myEFSC Employee Applications dropdown menu.

e Onthe EFSC website (easternflorida.edu), select “Logins”.
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https://www.easternflorida.edu/student-handbook/student-code-of-conduct.php

RTINS wyEFSC

Please click 'Log in to myEFSC' to use EFSC's
services for students, Faculty and staff.

‘ - Log into myEFSC )

Reset My Password

Retrieve My Student ID or Email Address

EFSC Resources

EFSC Website

e (o tothe EFSC Employee Applications drop-down menu. Hit the down
arrow and find “Faculty — Academic Dishonesty Reporting Form”.
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e Click “Launch”.
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e You should now be at the Academic Dishonesty Alert Report, the top of
which is shown below.

* = required tield
Some content may be updated based on selection

L Academic Dishonesty Alert Report
@ Eastern Florida
ST A COL E

ATE LLEG

By filling out this report, you will be alerting the Dean of Student's Office and the Collegewide Discipline Chairs to the fact
that a particular student has engaged in some form of academic dishonesty or plagiarism. Your report will be reviewed, and
appropriate actions taken. Please note: For action to be taken, evidence must be included and can be done so
through attachments at the end of this form.

2. Fillout parts |, ll, and lll completely.

l. Student Information

Student's First Name: |
Student's Last Name: |
Student's B-Number: ’| |

II. Incident Details

Date Academic Dishonesty Occurred:

Class Affected (Prefix, Section #, & CRN): |
Incident Description:

g

Briefly describe any in-class penalty that has been applied, along with any conversation between instructor and student regarding the
incident:
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3. Check all listed actions that apply from the list in Section lll.

I1l. Type of Actions
Please indicate, to the best of your knowledge, which of the following types of actions defined as academic dishonesty andfor
plagiarism the student engaged in (Check All That Apply):

] Submitting papers, assignments, exams, or forums that were completed by someone other than themselves.

[ Receiving or giving outside help without prior written faculty consent; this includes assistance from tutors, websites, or other online
resources.

[ Presenting statistics, facts, or ideas that are not their own, or is not common factual knowledge either by the general populations, or
commonly known within the particular discipline, without citation, even if they view them as common knowledge in their own educational

background.

[ Selling or purchasing (or copying) papers, assignments, or exams from any website that buys or sells them and submitting them as their
work, in whole or in part.

[ Cutting and pasting to create a written document from a single or various sources.

[ Sharing assignments, exams, or discussions with other students.

[ Citing a source with false or inaccurate information (Bibliographical or URL).

[ Altering any information on forms, electronic attachments or emails after the original has been submitted.

[ Submitting a paper, assignment, quiz, or exam that was submitted in a previous and/or concurrent class without requesting and receiving
in writing prior permission from their instructor(s). This could also apply to "revising" papers, assignments, quizzes, or exams that were
previously submitted in any course.

[ Using resources other than those permitted by the instructor to complete assignments/exams (Example: Calculators, Notes, etc.)

) Other

4. If you think the specific incident warrants elevation, check “Yes” at
the bottom of Part lll. Otherwise, check “No”.

Do you believe this incident warrants escalation to the Student Code of Conduct (SCOC) rather than issuing a warning?
" O Yes
O No
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5. Your name and B-Number should already be populated in Section
IV. You should add your discipline and phone number in that
section.

IV. Instructor Information

Instructor's Name: (D
instructor's B-Number (IR
Discipline: |
Phone Number: " |

6. Section V: Attach a copy of your syllabus, the student’s assignment,
and an evidence attachment. These three attachments are
REQUIRED. If there is no evidence document to submit, type the
incident information in a Word document and address why
supporting documentation was not included. There is an
opportunity to upload additional attachments.

V. Required Attachments

Copy of Syllabus: *| ¢ Attach File
Copy of Student's Assignment”| % Attach File
Required Evidence Attachment: | & Attach File

Optional Attachments

Optional Attachment:
Optional Attachment:

Optional Attachment:

7. Click “Submit Form” at the bottom of the form.

| Submit Form |
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