CANVAS CHECKLIST - TERM END

Check

Canvas Feature

Grades: Make sure all assignments have a graded value (except for extra credit
assignment). Students who did not submit a required assignment should receive a
0 or the system will ignore the grade.

If you are required to send your grades to your department chair, export your
gradebook to a spreadsheet. How do | download scores from the Gradebook?

Attendance: if you are supposed to send the attendance to your department chair, run the
attendance report and download the report. How do | run Roll Call Attendance reports?

Student Course Access: by default, all courses will disappear from student view at the end
of the date when final grades are due in Banner (a few days after term end). A new setting
(Settings at the bottom of the left menu > Course Details tab) ‘Restrict students from
viewing course after end date’ will cause the course to completely disappear from
students’ list of courses. If you want your students to have ‘read-only’ access to your

course, uncheck the box.

NOTE:

Courses will be available to instructors for one year after the term ends. After one, year courses will be
concluded (read-only) and will be listed under ‘Past Enroliments’.

A new setting (Settings at the bottom of the left menu > Course Details tab) ‘Restrict students from viewing
course after end date’ is checked by default on all courses. This will completely remove courses from
students’ list of courses. This setting can be unchecked, and the students will be able to access the course in

read-only mode.



https://community.canvaslms.com/docs/DOC-26274-4152813648
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-run-Roll-Call-Attendance-reports-in-a-course/ta-p/1023

