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Curriculum Guidelines for Reviewers 
 

This document is designed to act as a guide for those reviewing proposed curriculum. 
While not inclusive, the list below includes key elements to be considered as part of the 
review process. The section headings below “Curriculum Review Assignments” 
correspond to the sections within the CIM (Course Inventory Management) system. 
Note: Reviewers are asked to add comments in CIM and “approve” the document so it 
may proceed to the next reviewer.  When comments reach the CRC Chair, and if 
necessary, curriculum will be rolled back to the originator for review/revision. 

Curriculum Review Assignments 
• Reviewers are assigned curriculum based on the role assigned by the CRC / AC. 
• Reviewers receive a CIM link via email for each piece of curriculum assigned to 

them for review. 
o Emails will come from Curriculum Review Requested 

easternflorida@notify.courseleaf.com 
o Click the link in the email to proceed to CIM for review. 

Upon Assignment of Curriculum for Review 
❑ Review the CIM instructions for accessing and reviewing curriculum. 
❑ Schedule appropriately to ensure curriculum can be reviewed and returned (as 

needed) within the CRC deadline structure. 

Effective Term 

❑ Term listed meets Curriculum Update Deadlines. 
o Term must be set no sooner than the following academic year.  
o Note: FLDOE Gen Ed Core Course curriculum changes must be approved by 

the BOT in the Fall term prior to becoming effective Fall term (ex. Course 
approved by BOT in Fall 2025 will be taught in Fall 2026). 

Hours 
 Credit hours/Clock hours are correct. 

• Credit hour courses 

mailto:easternflorida@notify.courseleaf.com
https://www.easternflorida.edu/faculty-staff/academic-council/documents/cim-document-editing-approval-tutorial.pdf
https://www.easternflorida.edu/faculty-staff/academic-council/curriculum-forms-instruction.php#curriculum-deadlines1-1
https://www.easternflorida.edu/faculty-staff/academic-council/curriculum-forms-instruction.php#curriculum-deadlines1-1
https://www.easternflorida.edu/academics/associate-in-arts/core-courses.php
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• Typically, 1 credit hour = 16 contact hours  
• Variable Credit courses 

• Credit/Clock Hours field shows 1-3. 
 Repeat Limit is correct. 

• If a course is not repeatable for credit, Repeat Limit = 2. 
• If a course is repeatable, the maximum number of credits students can earn 

for the course is listed. 

Attributes 
 If the course is new, double-check this section. 

• Existing courses being reviewed/revised will have this section filled 
automatically. 

General Information 
 Grade Mode is appropriate for the course. 

•  Example: Developmental courses list the S-U grading scale. 
• Note: Standard = A-F grading scale 

 Schedule Type reflects information in hours section. 
• L = Lecture 
• B = Lab 
• C = Combined lecture/lab 

 Lab Fee 
• If marked Yes, review the associated lab fee form in CIM. 
• Form can be found in CIM -- Miscellaneous Request Management. 

 Prerequisites match the catalog or the change is appropriate. 
• Only necessary, immediate prerequisites are included. 

• Example: Calculus II should have a pre-requisite of Calculus 1, not all 
previous pre-requisites for Calculus 1.  

• Written in Standard Language: PRE XXXX with a grade of “C” or higher (or 
both courses / all courses with a grade of “C” or higher) 

 Course Description 
• Ensure description adequately describes the course content/purpose. 
• Note: General Education Core Courses must use state Course Description 

(search for the course within the Statewide Course Numbering System 
(SCNS) to review language). 

https://flscns.fldoe.org/TaxonomyList.aspx
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 Acceleration Mechanism 
• See the LEAP: Credit for Prior Experience site for more information about 

appropriate acceleration methods. 
 Evaluation Methodologies 

• Ensure listed methods are appropriate for credit hours and align with 
competencies. 

• Best practice: Multiple evaluation methodologies (2-3) that connect directly 
to the verbs in the course competencies. 

• Note: Listed evaluation methods must be used in each course section. 

Course Competencies 
 Listed by number.  
 Address the course as described (see course description). 
 Include suitable number based on credit hour and level. 

• General Education Core Courses: List only state-defined student 
outcomes as competencies 

• Career/Technical Courses: The number of competencies may be 
determined by accreditation agencies. 

• General best practice: Competencies per credit hour = 3 to 5 
 Begin with a single verb identifying measurable/demonstratable actions. 
 Address skills in the Applying, Analyzing, Evaluating, or Creating cognitive domains. 

• For more info, see the Bloom’s Taxonomy verbs listed by cognitive domain 
level. 

• Best practice: Reserve “lower” level cognitive domains (Remembering and 
Understanding) verbs for objectives rather than competencies. 

• See the Domain and Level and/or Learning Objectives sections below for 
additional information.  

• Best practice: College credit courses may include Psychomotor and/or 
Affective level domain verbs in addition to upper-level cognitive domain 
competencies. 

Linked Core Ability 
 Linked core ability (institutional learning outcome) selected for at least one of the 

listed competencies. 
 “Not Linked” is selected for competencies without a linked core ability. 

https://www.easternflorida.edu/registrar/credit-evaluation/leap/
https://www.easternflorida.edu/faculty-staff/academic-council/documents/new-blooms-verb-list.pdf
https://www.easternflorida.edu/faculty-staff/academic-council/documents/new-blooms-verb-list.pdf
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Domain and Level 
 Selected domain and level are appropriate for the competency verb and 

action/skill.  

Lecture/Lab/Other Hours (ex. Clinical) 
 Matches the Schedule Type of course hours. Example: Lecture course will include 

only lecture hours. 
 Based on the number of competencies included. 
 Totals the number of lecture/lab/other hours listed in Hours section. 

Learning Objectives 
 Represent smaller, measurable skills that support the associated competency. 
 Listed by number under competency. 
 Include a suitable number of learning objectives. 

• Best practice: Learning objectives per competency – (2-10) 

Note: GenEd Core Courses may need to drastically exceed the best 
practice number of objectives. 

• Too few learning objectives: Consider whether the competency needs 
to be singled out. 

• Too many learning objectives: Consider whether the competency can 
be broken into multiple competencies. 

 Begin with a single verb identifying the measurable/demonstratable action/skill. 
 Align with the competency cognitive domain. 

• Verbs used in learning objectives match the cognitive domain level or a 
lesser level than the competency. 

• Example: Competency uses an Evaluating level verb. Learning 
objectives use verbs from Evaluating, Analyzing, Applying, 
Understanding levels.  

Faculty Credentialing 
 Matches the course type and description. 

• Example: Developmental education course shows selection 5 – 
Developmental Course.  
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CCVS Advisory Notes 
 Matches the applicable faculty credentialing option information from the CCVS 

application. 
 See the Course Credentialing Verification page to review faculty credentials 

for existing courses. 
  Note: Subject Areas for credentialing purposes may be changed by 

faculty within reason. However, the description of the faculty 
credential options levels may not be altered.  

https://webapps.easternflorida.edu/credentials/

