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How to Inactivate a Course in CIM 

Notes: Following this procedure does not automatically inactivate the course. It must go through the workflow 
approval process to be finalized. 

 

After approval by the discipline/group: 
1. Select/highlight the course in CIM Inventory Management. 

 
 

2. Click the Inactivate button. 

 
You will see the following screen: 

 
 

 

 
 
  

 
3. Enter the End Term (should be the following fall). 
4. If you need to restart the proposal, click the Cancel button. 
5. If everything is okay, click the Start Workflow button. 

 
Note: There is no availability to attach the Academic Group/Discipline Approval form. This is not an issue. 

 


