
Academic Affairs Council 
MINUTES OCTOBER 17, 2014 9:16AM – 1:36PM MELBOURNE, 10-111A 

 

FACILITATOR Scott Herber 

NOTE TAKER Karen MacArthur 

ATTENDEES 

John Armstrong, CJ Baker-Schverak, Belynda Cain, Nelly Cardinale, 
Holly Christmas, Kathy Cobb, Rachel Costas, Connie Dearmin, Julie 
Derrick, Salli DiBartolo, Christi DiSturco, Laura Earle, Deborah 
Eaton, Karen Eisenhauer, Tara Engeron, Sharon Fletcher, Andrew 
Forbes, Katina Gothard, Lance Henderson, Scott Herber, Holly 
Kahler, Barbara Kennedy, Robert Lamb, Luke Leonard, Karen 
MacArthur, Linda Miedema, Joshua Ojwang, Suzanne O’Neill, 
Kathleen Peters, Chris Pierce, Ray Roberts, Kristie Rose, David 
Shedrow, Lynn Spencer, Alicia Spring, Joe Wakim 

 

Agenda topics 

[TIME ALLOTTED] APPROVAL OF MINUTES/ANNOUNCEMENTS SCOTT HERBER, KATHY COBB 

DISCUSSION 

Approval of August 22, 2014 minutes: Deborah Eaton motioned to 
approve the minutes, David Shedrow seconded.  The motion passed. 
 
Approval of September 19, 2014 minutes:  Connie Dearmin motioned to 
approve the minutes, Belynda Cain seconded.  The motion passed. 
 
Canvas training:  Dr. Cobb reminded all attendees that Canvas 
Instructor Training must be completed by December and that faculty 
should archive information from ANGEL.  The college held a meeting 
with Canvas and is seeing a little progress in addressing faculty 
concerns. 
 
ANGEL repository: The college is purchasing ANGEL repository space 
for the next three years because that is the required length of time to 
retain documents in case of student appeal.  Faculty will have access to 
grades, syllabi, and other crucial documents in this repository. 
 
Syllabus template and repository: The college is attempting to create a 
website where all syllabi can be stored.  The college is looking for 
volunteers to help with this project and for input into the process. 
 
Curriculum rewrites: Cluster chairs have been contacted for help in 
coordinating the rewriting of old and outdated courses.  The college is 
now using a searchable form, the WIDS update plan, to track the 
update of these courses to ensure none are accidentally overlooked.   

Marjorie Rivera can grant cluster chairs access to the form.  



 

[TIME ALLOTTED] PRESENTATIONS [PRESENTER] 

DISCUSSION 

OSD: Suzanne O’Neill discussed the new automated teacher notification 
form process.  The pilot for this form was at the Cocoa campus; the 
plan is to have it collegewide in the spring.  After a student registers 
with OSD it will be noted in Banner.  Their instructors will be notified by 
email.  Dr. Miedema asked to be informed if instructors do not respond 
to the OSD email within two days.  The OSD will be able to generate 
reports from the data in this new automated process. 
 
AAC members had many questions for Dr. O’Neill regarding the 
notification process and how to handle student accommodation 
requests.  A committee comprised of Dr. Miedema, faculty, a campus 
disability specialist, and a cluster chair will meet to settle any 
differences should one arise from a student accommodation request. 
 
Chris Pierce said OSD will work with ETAS to assist with third party 
software. 
 
A discussion of audiotaping classroom lectures followed.  The 
humanities cluster is especially concerned about control of audiotaped 
lectures because of the possibility of sensitive discussions in the 
classrooms.  Camtasia captures can be edited by the instructor to 
ensure only appropriate discussion is taped.  The humanities cluster 
prefers note takers to accommodate students.  Dr. Miedema said that 
funding for note takers is problematic and that in the past some note 
takers proved unreliable.  OSD suggested using notes in PowerPoint to 
accommodate the students. 
 
Faculty said some students do not want to be recorded participating in 
class discussions.  Dr. Miedema suggested putting disclaimers in the 
syllabi regarding audiotaping of lectures.  Ray Roberts suggested 
putting a blanket statement in the college catalog as well. 
 
OSD may have a session or open house at the spring Welcome Back. 
 
Some members asked if a student’s unauthorized release of a class 
recording online could be grounds for violation of the student code of 
conduct. 
 
Some members asked if the submission for testing could have a drop 
down option for OSD.  Can the tests be submitted as an attachment at 
the beginning of the semester so that there is no rush to respond to 
student emails later in the semester? 
 
Bookstore and Enlight: Rachel Costas demonstrated the Faculty Enlight 
online textbook information.  The Titusville, Health Sciences, and Public 



Safety faculty are already using this web-based platform.  
Administrative assistants will still be able to access textbook 
information and update as necessary.  Rachel Costas may be able to 
attend cluster meetings to discuss issues with faculty. 
 
Attendance and clock hours: There has been a change in federal 
regulation regarding financial aid.  70% of our students receive 
financial aid so this is crucial to the college.  Dr. Miedema will work 
closely with the new director of financial aid for the vocational 
programs.  The regulation states hours are calculated by clock hours, 
not credit hours.  Faculty are supposed to note if students are arriving 
late or leaving early so that their clock hours may be calculated 
correctly.  This may mean having a time accounting system similar to a 
time clock.  The college catalog must change to reflect this new 
regulation.  PSAV courses must be face to face.  The college has a 
consultant to help with this change.  The goal is 100% compliance by 
fall 2015. 
 
Honors designation process: Lynn Spencer asked if this committee 
could be aligned with the other college committees in that it would be 
listed with the other faculty committees on the college web page and 
that meeting minutes would be listed there.  The Honors Council was 
reconstituted in 2011.  Some credentialing issues remain – it is done by 
clusters but some faculty have questions as to what constitutes an 
honors course.  Are all academic issues under the Academic Affairs 
Council?  Can a representative from the Honors Council come to the 
AAC meetings? 
 
Holly Kahler motioned that the Honors Committee be considered a 
committee of the AAC.  Karen Eisenhauer seconded the motion. The 
motion passed with one abstention.   
 
Andrew Forbes motioned to delay implementation of the previous  
motion until Scott Herber meets with the Honors Committee.  Debby 
Eaton seconded.  The motion passed. 

   

[TIME ALLOTTED] CURRICULUM REVIEW [PRESENTER] 

DISCUSSION 

Applied Health Science BAS: John Armstrong motioned to approve the 
packet.  Debby Eaton seconded.  The motion passed. 
 

Business Administration AS and Accounting Technology Management: 
Julie Derrick motioned to approve this packet pending minor edits.  
Belynda Cain seconded.  The motion passed. 
 

Computer Information Systems Technology BAS:  Julie Derrick 
motioned to approve this packet pending minor edits.  Lance 
Hendrickson seconded.  The motion passed. 
 



Network Systems Technology AS:  David Shedrow motioned to approve 
this packet pending minor edits.  Ray Roberts seconded.  The motion 
passed. 
 

SLS2401: Connie Dearmin motioned to approve this course packet.  
Andrew Forbes seconded.  The motion passed. 
 

Diagnostic Medical Sonography:  This packet is tabled until November 
2014. 
 

Physical Therapy Assistant AS: Debby Eaton motioned to approve this 
packet pending minor edits.  Nelly Cardinale seconded.  The motion 
passed. 

 
[TIME ALLOTTED] COMMITTEE ANNOUNCEMENTS [PRESENTER] 

DISCUSSION 

ETAS: This committee is currently reviewing forms. 
 
CTE: All faculty are invited to attend their workshops.  The CTE is 
currently developing an adjunct program.   
 
Diversity: The AAC reviewed the proposed mission statement for the 
Diversity Committee.  Andrew Forbes said he would take the comments 
from the AAC back to the committee. 

 
[TIME ALLOTTED] OLD AND NEW BUSINESS [PRESENTER] 

DISCUSSION 

Developmental ed changes and task force: Karen Eisenhauer had no 
updates for October. 
 
Course material selection process: All clusters need to see the form to 
ensure they’re aware of the changes. 
 
Student athlete policy and attendance policy: This policy update is on 
hold. 
 
Survey for assessing curriculum process: There were no updates to this 
issue for October. 
 
Faculty handbook: Kathleen Peters said Debra Marshall is now working 
on this handbook.  A draft will be prepared for TPDC in the next week 
or two. 
 
Adjunct handbook: Ray Roberts said he needs substantial feedback to 
improve and rewrite the handbook, not just minor corrections. 
 
Classroom cap recommendations: The college would like the 
recommendation and rationale from the clusters as to classroom caps.  
Ray Roberts motioned for the clusters to provide rationale for numbers 
for both face to face classes and online classes.  Karen MacArthur 



seconded.  The motion passed. 
 
Registration clarification: Stephanie Burnette had asked for additional 
information and a vote on the late add policy.  This will be tabled to the 
November 2014 meeting. 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Ask clusters to provide rationale for classroom 
caps 

Scott Herber  

Send a copy of updated course material 
selection form to clusters 

  

 

OBSERVERS  

RESOURCE PERSONS  

SPECIAL NOTES The next meeting will be November 21, 2014 in Cocoa, 12-228. 
 


