
Academic Affairs Council 
MINUTES SEPTEMBER 19, 2014 9:00-11:30 COCOA, 12-228 

 

MEETING CALLED BY Scott Herber 

FACILITATOR Scott Herber 

NOTE TAKER Karen MacArthur 

ATTENDEES 

John Armstrong, CJ Baker-Schverak, Marina Baratian, Belynda Cain, 
Nelly Cardinale, Holly Christmas, Kathy Cobb, Connie Dearmin, Chris 
DiSturco, Laura Earle, Karen Eisenhauer, Andrew Eisler, Dustin Files, 
Sharon Fletcher, William Fletcher, Andrew Forbes, Lance Henderson, 
Jeanine Henry, Scott Herber, Warren Jones, Holly Kahler, Richard 
Kahler, Barbara Kennedy, ChanJi Kim, Robert Lamb, Karen MacArthur, 
Holly McKnight, Bobbie McMillen, Amy Rieger, Kristie Rose, David 
Shedrow, Karen Simpson, Jeffrey Touro, Joe Wakim, Joanna White, 
Chris Wilson, Elmira  Yakutova-Lorentz 

 

Agenda topics 

[TIME ALLOTTED] ANNOUNCEMENTS [PRESENTER] 

DISCUSSION 

Encouraging faculty participation in committees: Barbara Kennedy 
discussed a faculty committee and councils handout.  She requests that 
committee chairs send vacancy listings to her around week 13 of the 
semester.  Provosts should be involved in the distribution of the 
committee and councils list to better advise faculty during evaluations. 
 

An updated description of the committees and councils should be 
uploaded onto the college web site so that faculty can understand the 
functions and choose the correct committee to join.  Also, the CTE has 
a blog that enables committees to communicate. 
 
Responses from Suzanne O’Neil and OSD: Scott Herber discussed what 
he had learned from communications with Suzanne O’Neil regarding 
recording classroom lectures.  Suzanne had prepared a handout of 
responses to questions from the August 2014 AAC meeting.   
 
Faculty are able to control the recording device during the class.   
 
Connie Dearmin asked who will be on the committee to determine 
reasonable accommodations.  Where do the audio recordings go once 
they’re created?   
 
Suzanne O’Neil will be invited to the October 2014 AAC meeting since 
the AAC members felt they needed more clarification on some of the 
responses. 
 



Presentation by Dr. Lamb regarding formal “pre-majors” for AA:  Dr. 
Lamb said he would like to propose creating formal “pre-majors” within 
the AA program that will be advertised on the college’s web site for 
both students and advisors.  His reasons include the state requirement 
of meta-majors and advising, the project is QEP friendly, and that some 
majors take more than two years to complete. Some students must 
begin their majors in their freshman or sophomore years. 
 
22 of the 28 colleges in Florida offer a clear concentration or a “pre-
major” with the AA program.  He presented the websites for both 
Valencia College and Hillsborough Community College for the AAC. 
 
There are also financial aid implications for declaring a major within the 
AA program; some students will need particular electives covered.  
Veterans sometimes have to call themselves AS students in order to 
receive financial aid.  Many of their credits transfer in as electives. 
 
The college is planning to buy a software package called DegreeWorks 
in the near future.  It will be available online for students to use to help 
them select courses.  Training will be available in November 2014. 
 
A high percentage of currently enrolled students are in the AA program 
but the AS programs are emphasized on the college web site. 
 
Laura Earle motioned that Robert Lamb pursue the recommendation of 
the pre-major pilot for fine arts, working with the input of the financial 
aid and advising offices.  Connie Dearmin seconded.  The motion 
passed. 
 
Dealing with academic dishonesty/repeat cheating offender list:  Mary 
Roslonowski spoke with the Associate Provosts and they have a 
proposal for tracking students with multiple offenses. 
 
Research class for humanities: Scott Herber said this class should be an 
elective and will be ready to go to the CDC in November 2014. 
 
Humidity issues: Scott Herber reported that Dr. Phil Simpson has asked 
for any humidity issues to be reported to the appropriate provost.  
Issues are being handled on a case-by-case basis. 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Invite Suzanne O’Neil to the October 2014 AAC 
meeting 

Scott Herber  

Robert Lamb will pursue the pre-major pilot for 
fine arts 

Robert Lamb  

   

 



[TIME ALLOTTED] CURRICULUM REVIEW [PRESENTER] 

DISCUSSION 

COP2362: Nelly Cardinale motioned to approve the entire packet 
pending minor punctuation edits.  Holly Kahler seconded.  The motion 
passed. 
 
CRLE Law Enforcement Officer Crossover: Connie Dearmin motioned to 
pass the entire packet.  Dustin Files seconded.  The motion passed. 
 
Computer Info Syst Technology BAS: Andrew Forbes motioned to pass 
the entire packet pending minor edits to COP4813 and CNT4704.  John 
Armstrong seconded. 
 
Network Systems Technology AS: Dustin Files motioned to approve 
entire packet.  Holly Kahler seconded.  The motion passed. 
 
The question of the curriculum process was revisited now that the 
WIDS editor position is in place.  After the cluster review process is 
complete, course packets should go to Holly Christmas, who will then 
send to the CDC. 

   

[TIME ALLOTTED] SUB-COMMITTEE ANNOUNCEMENTS [PRESENTER] 

DISCUSSION 

CDC: Their handbook is being edited again. 
 
ETAS: The next meeting will be September 25, 2014. 
 
Assessment: The committee is meeting today in the nearby conference 
room. 
 
Diversity: All are welcome to the committee’s next meeting October 3, 
2014 from 9-12 in Melbourne 2-207. 

 
[TIME ALLOTTED] UPDATES AND OLD BUSINESS [PRESENTER] 

DISCUSSION 

Developmental Ed changes and Task Force: Karen Eisenhauer said 
there are no new changes, they are just attempting to implement their 
plan. 
 
Course material selection process: Scott Herber said he hadn’t received 
feedback on the most current version of the form.  Bill Fletcher noted 
that adjuncts are the majority of faculty at the college – how does the 
form get to them?  The department chairs need to know about this 
course material form.  Also, if the bookstore is replacing their repository 
our system needs to work with theirs.  Rachel Costa will come to the 
next AAC meeting to discuss issues related to the bookstore.  This topic 
will be tabled until then. 
 
Bill Fletcher said faculty should consider ordering the least expensive 



book but can’t know how the bookstore will price items.  Other options 
for affordable class materials include faculty creating their own books 
or videos.  The college has iTunes.  Kathy Cobb noted that Academic 
Technology may be able to help as well. 
 
Scott Herber said he would ask Rich Laird for a copy of the contract 
with the bookstore.   
 
AAC members would also like information about vouchers used at the 
bookstore.  Dual enrollment students, veterans, etc. have different 
rules for what will be covered by financial aid vouchers. 
 
Student athlete policy:  Scott Herber said he is still working on this. 
 
Survey for assessing curriculum process:  Karen Eisenhauer said she is 
still working on this. 
 
Faculty Handbook:  Kathleen Peters worked on it over the summer.  
Scott Herber contacted TPDC so that they can review it also.  When 
TPDC is finished, UFF will review it too. 
 
Adjunct Handbook: Work on this is going well; soon it will be ready to 
send to the AAC members for review.  It will also be available for the 
AS instructors to review. 
 
Late adds: Dr. Miedema asked if a faculty signature required for a late 
add during the drop/add period?  What about past the drop/add 
period?  What about for 6, 8, or 12 week semesters?  Laura Earle 
motioned that after 5% of contact hours have passed in a semester a 
faculty member’s signature will be required for a late add.  Bill Fletcher 
seconded.  The motion passed. 
 
Limiting the size of Gordon Rule classes:  Some classes are capped at 
50, some 30.  Which is fair?  Class sizes used to be an issue of room 
utilization.  Dustin Files motioned that the AAC recommend that class 
size be determined by discipline or program.  The clusters will tell the 
AAC their preference.  Amy Rieger seconded.  The motion passed. 
 
Administrative discipline assignments: Kathy Cobb said the college has 
compiled a list of all the disciplines and assigned an administrator to 
them.  That administrator will be the resource person for the discipline.  
She will provide the list to Scott Herber for distribution. 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Invite Rachel Costa to the October 2014 AAC 
meeting 

Scott Herber  

Ask Rich Laird for a copy of the college’s Scott Herber  



contract with the bookstore 

Provide copy of academic discipline assignments 
to Scott Herber 

Kathy Cobb  

 
[TIME ALLOTTED] OPEN BUSINESS [PRESENTER] 

DISCUSSION 

August 2014 AAC minutes: These will be distributed by email. 
 
Canvas:  Joshua Ojwang said his class was disrupted by Canvas.  He 
had contacted the college’s IT and was asked if he’d contacted the 
Canvas IT department.  Kathy Cobb said the college has been talking 
with Canvas support and will have a meeting to discuss Banner, 
Canvas, and the college IT working together to sort out the problems.  
They may hire a high-level expert to review the system and make 
recommendations. 
 
70% of the reason for the consultant to come is the orientation module.  
Students are supposed to go through the orientation module before 
beginning work for the course. 
 
David Shedrow noted that Pearson was able to change a student from 
observer status – is this a FERPA issue? 
 
Attendance:  Laura Earle said that one entire section was dropped 
because of an attendance reporting issue.  This caused the students 
difficulty with financial aid due to no fault of their own.  Kathy Cobb 
suggested Mark Cherry as the resource person to work on attendance 
reporting issues. 
 
Dual enrollment:  Scott Herber received a request from dual enrollment 
students regarding lab manuals.  The high schools won’t pay for lab 
manuals or access to companion sites. 
 
ANGEL:  John Armstrong asked what happens if there is a grade appeal 
for something stored in ANGEL now that the college is moving to 
Canvas?  Kathy Cobb said the college is paying $13, 900 for three years 
to archive materials. 
 
Robert Lamb said he ran out of storage space in Datastor when he 
attempted to go paperless.  Where are faculty to keep student work for 
assessment purposes?  Kathy Cobb said there will be a meeting on this 
later.  The vision is for repositories to have data for assessment 
purposes for five years. 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Send August 2014 minutes to AAC members 
when completed 

Karen MacArthur  



Contact Mark Cherry regarding attendance 
reporting issues 

Scott Herber  

 

OBSERVERS  

RESOURCE PERSONS  

SPECIAL NOTES 
The next AAC meeting will be October 17, 2014 at the Melbourne 
campus. 

 


