Academic Affairs Council

AUGUST 22, 2014 9:00AM-11:55AM MELBOURNE, 7-114

MEETING CALLED BY Scott Herber

FACILITATOR

NOTE TAKER

ATTENDEES

Scott Herber

Dustin Files, Karen MacArthur, Amy Rieger

Tony Akers, John Armstrong, Marina Baratian, Belynda Cain, Sue Campbell, Robert Canger, Nellie
Cardinale, Katherine Cobb, Leroy Darby, Daryl Davis, Connie Dearmin, Laura Earle, Debby Eaton,
Karen Eisenhauer, Andrew Eisler, Dustin Files, William Fletcher, Andrew Forbes, Stephen
Gallagher, Jeanine Henry, Scott Herber, Karen MacArthur, Holly McKnight, Linda Miedema, Deana
Morone, Joshua Ojwang, Beverly Payne, Amy Rieger, Ray Roberts, Mary Roslonowski, Dedra
Sibley, Wayne Stein, Jeffrey Touro, Joe Wakim, Joanna White, Chris Wilson, Elmira Yakutova-
Lorentz

Agenda topics
[TIME ALLOTTED] OPENING/APPROVAL OF MINUTES [PRESENTER]

DISCUSSION

ACTION ITEMS

Approval of May 2, 2014 minutes:

PERSON RESPONSIBLE DEADLINE

[TIME ALLOTTED] ANNOUNCEMENTS [PRESENTER]

DISCUSSION

Program outcomes to the AAC agenda:

Bookstore and working with the publisher: Kathy Cobb said Amy Rieger had been
able to work with the bookstore to get the textbook price down. Please attempt to
work with them for other textbooks as necessary.

New program updates: The college is still evaluating what new programs will work in
Brevard County. Three options being evaluated are Transportation and Logistics,
Data Science BAS, and a BAS in Human Resources. The Transportation and Logistics
BAS may help with the Melbourne Airport and port authority. The Data Science BAS
has possibilities because of new capabilities for extracting data and using it for
planning, advertising, etc. The Human Resources BAS may succeed because of
changes in healthcare issues, legal changes, etc.

If faculty have suggestions for other programs please suggest them to the provosts.
The first step in the investigation for a new BAS program is the feasibility study. The
college is looking for gaps in employment and skills that are projected to grow and
that aren’t being taught by another area institution.

MyFoundationsLab for developmental students: Joe Wakim, Phil Simpson, and other
faculty tested this over the summer. This team is working to discover the best way
to implement it. Laura Earle said that using this program will be difficult for the

PSAV because of classroom hours. Kathy Cobb said SmartThinking usage has been




ACTION ITEMS

declining over the past few years. The MyFoundationsLab can be embedded into
Canvas.

Course plan and objectives update plan: Members were given a handout on the top
100 enrolled courses that aren’t in process language. Cluster chairs should be
working on this. Bill Fletcher said he wanted to make a formal request that the
accreditation language fit the college rule regarding one verb. Laura Earle said the
one verb language is the process language the college has selected and that bracket
format is an option.

OUR status: The Office for Undergraduate Research is just starting. There was a
great turnout at the Welcome Back session. Currently the Office needs to complete
more paperwork, a website, and a request for a database. This will be a college-
wide, multidisciplinary initiative.

Legislative updates not covered in cluster meetings: This will be revisited at the next
AAC meeting in September. The legislature has defined secondary education to
include students in grades 6-12. However, students must still test college-ready for
reading, writing, and math before entering. Students in grades 6-9 will have to meet
with Dr. Miedema before being admitted to the college.

OSD updates: Scott Herber said students must bring a letter and register with the
Office for Students with Disabilities to request accommodations. Some
accommodation requests may be challenged if other reasonable alternatives are
acceptable with the OSD.

Some members said they had received a copy of the audiotaping agreement by
email, others had not. Scott Herber said he believes violation of the agreement
should have consequences. In some instances across the United States students
have recorded segments of lectures and publicized them in order to embarrass
people in their classes.

Some members said students had given OSD students in their classes agreements
even though the students didn't want to record lectures. Ray Roberts asked if
Suzanne O’Neill could come to the next meeting so that members could ask questions
directly. What about other students in classes who choose not to be recorded?

What are their rights? Will guest lecturers be made aware beforehand of students
with audiotaping requests? Do companion shells cover the accommodation need?
Some courses are troublesome for recording, such as lectures regarding STDs,
sexuality, etc. Another option would be for the faculty member to control the
recording device in the classroom.

Dr. Miedema said that the college feels audiotaping lectures is a reasonable
accommodation. By September 25, 2014 there will be instructions for faculty
regarding audiotaping lectures. In the future faculty will be notified by return-receipt
email when a student needs accommodation rather than requiring students to bring a
letter. The Office for Civill Rights wants to see that the college has a process in
place for handling accommodations. There will a committee with membership from
all disciplines to determine if requests are reasonable. Dr. Miedema suggests faculty
include a syllabus statement regarding audiotaping lectures.

Constitution Day: Jeanine Henry said the Constitution Day play will be an original
piece based upon the Bill of Rights and will have two performances on September 18,
2014. The first performance will be at 11:15am, the second will be at 7pm. Both
will be in the Studio Theater in building 4 on the Cocoa campus.

PERSON RESPONSIBLE DEADLINE



Request Suzanne O’Neill attend the next AAC meeting Scott Herber

[TIME ALLOTTED]

SUB-COMMITTEE REPORTS AND CURRICULUM
REIVEW

CDC: Laura Earle said there would be some curriculum packets for approval at the
next AAC meeting. She distributed laminated copies of Bloom’s taxonomy for faculty
to use when writing courses. In the future, she would like to start the process of
writing curriculum in an online form rather than exchanging numerous emails. A new
committee chair will begin in the spring semester and Holly Kahler has resigned from
the committee. The CDC needs new members to fill these vacancies. Both Christi
DiSturco and Holly Christmas will help with writing and revising curriculum.

[PRESENTER]

DISCUSSION
ETAS: This committee hasn’t had its first meeting this fall.
Assessment: Dan Wagner and Carrie Wells are the new co-chairs of this committee.
CTE: Wayne Brown is the liaison between the AAC and the CTE. Karen Eisenhauer
will offer a workshop on curriculum design through the CTE.

[TIME ALLOTTED] UPDATES [PRESENTER]
Developmental Ed changes and task force:
Foreign language requirements: This was addressed at cluster meetings during
Welcome Back.
General education core changes: Members were given a handout with the college’s
matching course numbers for the state mandate.
Course material selection process: Scott Herber asked all members to review the form
and be prepared to vote upon it at the September 2014 meeting.
Humidity issues: Scott Herber said he is unaware of new humidity issues since the
faculty were surveyed last year. He will ask Phil Simpson about the status of existing
complaints.
Curriculum editor for WIDS: Holly Christmas is the new editor. She will help faculty
put their courses into the correct format.

prscussion | Student Athlete Policy: Scott Herber said he hadn’t been able to continue work on

the policy over the summer. He will resume work this fall.

Survey for assessing curriculum process: Karen Eisenhauer said she hadn’t been able
to continue working on the survey over the summer. She will resume work on it this
fall.

Increasing faculty participation on committees: Scott Herber requested that members
engage new faculty and encourage them to join committees. The college is only as
good as we make it. Bill Fletcher asked if the request could be posted on the CTE
website. Laura Earle suggested asking Susan Houts if she would devise a campaign
to promote committee participation.

Honors proposed policy changes: Mary Roslonowski said an Honors Course checklist
has been created and that the checklist went through the Honors Council for
approval. Four adjuncts have been nominated to teach Honors courses. Katina
Gothard has proposed writing an Honors research course that will be
multidisciplinary.



Faculty Handbook: Scott Herber said his concern with the handbook is that it needs
to be addressed by both UFF-Brevard and the TPD Committee. Bill Fletcher noted
that the handbook is AA-centric and needs language changes to reflect terms related
to the AS programs. For example, program managers are not referenced in the
handbook. Laura Earle said that the nursing program has its own faculty handbook
that is at least 5-6 years old. Scott Herber volunteered to over the revision of the
Faculty Handbook with the help of UFF-Brevard and the TPD Committee.

Adjunct Handbook: Ray Roberts said that he will revisit the Adjunct Handbook and
update it as appropriate.

Testing for hybrid classes:
ACTION ITEMS PERSON RESPONSIBLE DEADLINE

Revise the Faculty Handbook with the assistance of UFF-

Brevard and the TPD Committee Scott Herber

Revise the Adjunct Handbook as appropriate Ray Roberts
_Ask Phil Simpson about the status of reported humidity Scott Herber
issues

Resume work on Student Athlete Policy Scott Herber

Resume work on survey for assessing curriculum process = Karen Eisenhauer

Ask Susan Houts to devise a campaign to promote

) R Scott Herber
committee participation

[TIME ALLOTTED] NEW BUSINESS [PRESENTER]

Dealing with academic dishonesty: If an athlete is caught cheating should faculty
notify the athletic coach? Doing so wouldn’t be a FERPA violation because according
to college policy the coach has a need to know. Dr. Miedema suggested faculty
report incidents of academic dishonesty to Jeff Carr, AVP of Athletics, and the
appropriate provost.

plscussion Another issue is the standard of punishment for academic dishonesty. Some faculty
assign a failing grade to individual assignments when a student is caught cheating,
others assign a failing grade for the entire course. This is an individual faculty
decision based upon the syllabus for each course.
Courses that need updating:

OBSERVERS

RESOURCE PERSONS

SPECIAL NOTES The next meeting will be in Cocoa, room 12-228 on September 19, 2014.



