
Academic Affairs Council 
MINUTES MARCH 14, 2014 9:00-12:29 MELBOURNE, 10-111A 

 

MEETING CALLED BY Laura Dunn 

FACILITATOR Laura Dunn 

NOTE TAKER Karen MacArthur 

ATTENDEES 

Meer Almeer, CJ Baker-Schverak, Wayne Brown, Stephanie Burnette, Belynda Cain, Nellie 
Cardinale, Katherine Cobb, Joanne Connell, Connie Dearmin, Christi DiSturco, Laura Dunn, Laura 
Earle, Deborah Eaton, Karen Eisenhauer, Dustin Files, William Fletcher, Andrew Forbes, Stephen 
Gallagher, Jeanine Henry, Scott Herber, Cindy Ivy, Warren Jones, Barbara Kennedy, Anne Kenner, 
Sandra Lanza, Karen MacArthur, Shaunalee Martin, Holly McKnight, Linda Miedema, Joshua 
Ojwang, Amy Rieger, David Shedrow, Cher Woolley, Elmira Yakutova-Lorentz 

 

Agenda topics 
[TIME ALLOTTED] OPENING/APPROVAL OF MINUTES LAURA DUNN 

DISCUSSION 
Debbie Eaton motioned to approve the February 21, 2014 minutes.  Nellie Cardinale 
seconded.  The motion passed. 

 

 
[TIME ALLOTTED] SUB-COMMITTEE REPORTS AND CURRICULUM 

REVIEW LAURA DUNN 

DISCUSSION 

BAS Computer Information Systems Technology – this packet was retracted by the 
cluster for revisions.  When returned to the AAC for voting, the vote will be 
conducted by email. 
 
ENC1101 and ENC1102 – Karen Eishenhauer motioned to approve both curriculum 
packets pending the addition of the word ‘the’ in ENC1101’s packet.  Andrew Forbes 
seconded.  The motion passed.  
 
Cher Woolley said the course title change from communications to composition will 
be in college documents within the next two weeks. 
 
LIS1023 and LIS2004 – Wayne Brown motioned to approve the packet.  Belynda Cain 
seconded.  The motion passed. 
 
Business Administration AS and Accounting Technology Management, Accounting 
Technology Specialist, and Accounting Technology Operations CCCs – Some 
information in the catalog sheet and the spreadsheet didn’t match completely.  Cher 
Woolley will fix these typos.  Nellie Cardinale motioned to approve pending minor 
edits.  Bill Fletcher seconded.  The motion passed. 
 
BAS Organizational Management – the packet for MAN4301 has some typos, and 
needs to have the phrase ‘for effectiveness’ removed.  Joshua Ojwang motioned to 
approve MAN4301 pending minor edits, and MAN4583, MAN4891, and MAN4900.  
Scott Herber seconds.  The motion passed. 
 
Advanced standing credit – Cindy Ivy presented information on 13 Brevard Public 
Schools CTE Programs: Academy of Business and Finance, Automotive, 
Communications Technology, Administrative Office Specialist, Criminal Justice 
Operations, Culinary Arts, Digital Design, Drafting, Engineering Technology, 
Marketing Operations, TV Production, Accounting Applications, PC Support Services.   



The Accounting Applications and PC Support Services CTE Programs were revoked.  
The others were just two year review updates. 
 
MATV0022 – The course has been closed.  Sandy Lanza motioned to approve this 
packet.  Elmira Yakutova-Lorentz seconded.  The motion passed.   
 
LECP Correctional Probation Officer Cross-over to Floria CMS Law Enforcement – this 
program has been closed. 
 
ENCV0056 – Karen Eisenhauer said she believes this course is ready for the new 
developmental education options in fall 2014.  REAV is in progress.  There are still 
questions about how many times a student may repeat this course and receive 
financial aid.  Math courses are repeatable for credit.  Stephanie Burnette said this 
would fall under how many credits financial aid is willing to fund.  Sandra Lanza 
motioned to approve.  Karen Eisenhauer seconded.  The motion passed. 
 
BSCC1084 – Scott Herber noted that there are only 93 hours instead of 96 on one of 
the documents.  He will contact Jim Yount about this. 
 
FRE courses – FRE1120, FRE1121, FRE2220, and FRE2221 are continuations of the 
same course.  Laura Earle will contact the person who rewrote the courses to ask 
them to add “continuation of” to the descriptions.  Nellie Cardinale motioned to 
approve this change.  Belynda Cain seconded.  The motion passed. 
 
SPC2052, SPC2608, and SPC2608H – Scott Herber motioned to approve these 
courses.  Bill Fletcher seconded.  The motion passed. 
 
Engineering AS – Scott Herber motioned to approve this packet.  Bill Fletcher 
seconded.  The motion passed. 
 
CDC: They are having an emergency meeting next week where they hope to finish 
work on 90 courses.  New programs will begin registration in April so please respond 
quickly to the review.  When suggesting changes please copy the originator, cluster 
chair, Laura Earle, Cher Woolley, and Christi DiSturco. 
 
ETAS: Sandra Lanza said they are working on a third-party vendor policy.  Belynda 
Cain asked how students will learn to use Canvas.  LMSSS is working on creating a 
training technique for students over the summer.  More Canvas training sessions are 
coming to the campuses. Joe Wakim and Salli DiBartolo can create sandbox for 
Canvas so faculty can begin learning to use it.   
 
Diversity: Amy Rieger said that PHI2010 has been approved as a diversity infused 
course.  HUM2211 hasn’t yet been approved as diversity infused.  The committee 
sent a statement to CTE about it.  Their next meeting will be April 4, 2014. 
 
Assessment: Laura Earle said the Ethical and Civic Responsibility Core Ability is being 
worked on, possibly as a service learning component. 
 
Learning Resources: Karen MacArthur said the rules of the committee are being 
reviewed as part of the update to the AAC handbook. 
 
SACS: Laura Dunn said the SACS committee never really progressed; it became part 
of the QEP.  The role of SACS and the AAC was never determined.  Scott Herber and 
Laura Dunn will discuss the background of the SACS committee. 
 
The original vision was for people who liked to read about SACS and follow legislative 



mandates and trends to join this committee.  The ensuing discussion included re-
accreditation, budgets, DOE mandates, legislative committees, and bill riders.  Karen 
MacArthur, Shaunalee Martin, and David Simmons will look at returning this 
committee. 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Form ad hoc committee to create new SACS committee and determine 
its role 

Karen MacArthur, Shaunalee 
Martin, and David Simmons  

   
[TIME ALLOTTED] UPDATES IF AVAILABLE [PRESENTER] 

DISCUSSION 

Developmental Ed Changes and Task Force: Karen Eishenhauer said there is no real 
news but the issue will probably be revisited at the state level. 
 
Humidity issues: Laura Dunn said the provosts have been asked to survey the 
campuses and that she will follow up to see the outcome.  Wayne Brown said the 
humidity problems have gotten better in Health Sciences.  Dr. Miedema said Dr. 
Paradise gets few work orders regarding temperature.  Please send work orders when 
reporting temperature problems so there is a record of how long a problem has 
existed. 
 
Audio Taping Lectures: Dr. Miedema said they are still awaiting information from the 
attorney on this. 
 
Curriculum Editor for WIDS, etc.: Dr. Miedema said the position is in the approval 
process now. 
 
Elections for new AAC representatives and for AAC Chair: Laura Dunn said Dustin 
Files did agree to be the new vice chair.  Laura Earle nominated Dustin Files for vice 
chair and the membership elected him unanimously. 
 
The current AAC Handbook records terms for representatives and for alternates as 
two years.  Bill Fletcher motioned to have Laura Dunn send an email asking for a vote 
on whether AAC representatives should serve one-year terms instead.  Debbie Eaton 
seconded.  The motion passed.  Members need to respond to the vote by April 15, 
2014.  New members will be invited to come to the April 18, 2014 meeting. The 
provosts will call for new campus at-large representatives. 
 
Laura Earle said this may need ratification by UFF.  She will check. 
 
Student Athlete Policy: Scott Herber said the draft of the policy statement is nearly 
finished.  Jeanine Henry asked if performers will use the same policy as the Student 
Athlete Policy for missing classes.  Scott Herber will revise the document and create a 
form.  He will send copies to all AAC members before the next meeting. 
 
Survey for Assessing Curriculum Process: Karen Eisenhauer said the survey is still in 
process.  Laura Earle has already seen the draft. 
 
Increasing Faculty Participation in Committees: There were no email comments 
regarding Bill Fletcher’s draft document.  He will create a committee map document if 
he receives feedback about committee roles and a more accurate list of committees. 
Laura Dunn will resend the draft document.  Dr. Miedema will send her list of 
committees to Laura Dunn, who will then send the list to the AAC.  Bill Fletcher will 
edit it. 
 



Honors Program Policy Changes: Mary Roslonowski had sent changes to Barbara 
Kennedy.  However, courses that were already designated for honors but no longer 
meet honors criteria need to be sent through for approval at a rate of 1-2 per 
semester.  Sandra Lanza motioned to put forward honors courses in a timely manner 
for review in the new checklist.  Scott Herber seconded.  The motion passed. 
 
Course Material Selection Process: The form needs minor edits: the word 
‘subcommittee’ should be ‘committee’, change from ‘his’ to “originator’s’ campus. 
 
Current faculty aren’t completing textbook adoption forms.  Should department 
chairs/program managers also sign this form so that they’re aware of any changes?  
Scott Herber motioned to approve the form pending minor edits.  Sandra Lanza 
seconded.  The motion passed. 
 

 

 
[TIME ALLOTTED] NEW BUSINESS [PRESENTER] 

DISCUSSION 

Testing for Hybrid Classes: Testing centers are already booked since there are only 
four learning labs and two designated for elearning.  They cannot fit much more into 
their schedules. 
 
Software package ProctorU costs students approximately $25 per package.  Joe 
Wakim is looking for alternative software.   
 
Are there enough hybrid classes to justify a proctor fee when enrollment for hybrids 
has been declining?  Hybrids don’t fall under elearning responsibility. 
 
An alternative solution for the crowded testing centers is not booking during peak 
midterm and final exam periods.  Provosts and learning lab coordinators will have to 
be included in this discussion. 
 
Approving Substitutions for General Education Requirements: Stephanie Burnette said 
there are no clear guidelines as to who can approve a general education requirement 
under a technical degree.  Would it be program coordinators or department chairs?  
The current form will have to be changed if some other title approves the 
substitution.  Some students go “department chair shopping,” that is, looking for 
someone who will agree with their position.  Across campuses that can be 
problematic.  However, if the cluster chair is the approver then the student cannot go 
to another campus for a different answer.  Will changing approver from program 
manager/department chair to cluster chair cut the provosts out of the process? 
 
Bill Fletcher motioned that the AAC recommend the policy that course substitutions 
and waivers be submitted to the registrar’s office directly, and that the registrar will 
send the form to the appropriate cluster chair.  Warren Jones seconded.  The motion 
passed. 

 

 
 

OBSERVERS  

RESOURCE PERSONS  

SPECIAL NOTES  
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