
 

 

Academic Affairs Council 

MINUTES SEPTEMBER 22, 2017 
9:153 AM – 
11:42 AM 

COCOA, B 12, R-205 

 

MEETING 
CALLED BY 

Scott Herber 

FACILITATOR Scott Herber 

NOTE TAKER Robin Boggs 

ATTENDEES 

John Armstrong, Robin Boggs, Stephanie Burnette, Kim Coluccio, Frank 
Christopian, Salli DiBartolo, Connie Dearmin, Laura Earle,Jonathan Emond, 
Holly Erler,   Jimmy Gamez, Deana Handfield, Scott Herber, Bruce Hesher, 
Robert Lamb, Andrew Lieb, Ashley Olund, Beverly Payne, Cindy Puckett, 
Michelle Richard, David Shedrow, Phil Simpson, Christi White 
 
Excused: Belynda Cain 

 

Agenda topics 

 
APPROVAL OF 
MINUTES/ANNOUNCEMENTS 

SCOTT HERBER 

DISCUSSION 

The originally scheduled meeting for September (9-15-2017) was postponed due to 
the aftermath of Hurricane Irma.  AAC held an online vote to meet on September 22, 
2017. 
 
Minutes:  Laura Early motioned to approve the minutes from the August 18,2017 
meeting.  John Armstrong seconded.  The motion passed. 
 
The September 15th meeting was postponed due to the aftermath of Hurricane Irma.  
The college was closed. 
 
Announcements: 

Air Conditioning Program Move—Scott Herber announced the Air Conditioning 
Program moved from Palm Bay Campus to the Cocoa campus because of low 
enrollment. 

Textbook Affordability Rule Change—Scott Herber announced a key change.  
Instead of the 45 days warning for textbook changed, it’s now 75 days prior to the 
beginning of the semester.  That’s practically an entire semester.  Several faculty 
made suggestions about textbooks.  John Armstrong encouraged faculty to meet with 
the publisher representatives.  Laura Earle expressed concerns that the Health 
Science textbooks change each term.  One major suggestion is that faculty check 
their textbooks at the end of the term instead of the beginning of the next term.   

In addressing questions about the Barnes and Noble, it was noted that the bookstore 
markup is approximately 30%.  Scott Herber announced that he has written an Excel 
program which helps faculty see the final price students will pay.  He can send that 
file to AAC members who request the file.   

Faculty members are still concerned about the number of students who come to the 
first day of class without textbooks.   One solution is to place previous versions of the 
textbook on reserve in the Library. 



 

 

RN to BSN MOU—The announcement will be held until AAC gets to the curriculum 
segment of the meeting.    This program will begin in January 2018. 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

 
 

 PRESENTATIONS AND GUESTS:  NONE  

DISCUSSION  
 

   
   

 
9:30-11:15 CURRICULUM REVIEW  SCOTT HERBER 

DISCUSSION 

9:15 am 
 RFA ID: 3946 –HSCC 1000 Intro to Health Care- Salli DiBartolo had questions 

which Laura Earle answered.  Skills must be demonstrated in front of 
instructors, so the course cannot be taught online.  Spelling error was  fixed 
and saved.   Approved 

 RFA ID: 4082 - ISC 3523 - Applied Scientific Thinking. No Comment; 
Approved 

 RFA ID: 4022 - RETL 1832 - Clinical Respiratory Care 1 Laura Earle had minor 
edits about the verb choice. Changes accepted; Approved.  

 RFA ID: 4062 - RTEC 2130 - Pharmacology for Medical Imaging  
Course closure no review needed; No Action  

 RFA ID: 3862 - SYG 2010 - Social problems --No Comment; Approved 

 RFA ID: 4182 - Dental Hygiene Instrument Kit Fees: - No Comment; 
Approved 

 RFA ID: 4042 - Emergency medical services AS: - Questions regarding  state 
mandated changes; Approving just POS (the CTP is 27 pages long); Approved 

 RFA ID: 4242 - MOU TLAS (TRA 2010) - BPS Maritime 1-3: - MOU (no review 
needed);  Approved  

 RFA ID: 4482 - RN to BSN MOU: - MOU (no review needed)    Internal- 
approved 

 RFA ID: 4022 - RETL 1832 - Clinical Respiratory Care 1- Minor edits; 
Approved 

9:40am 

 RFA ID: 3944 - Patient Care Assistant: HCP 0621 - Articulated Nursing 
Assistant Question about Lab Fee (cost is lower); Approved 

 RFA ID: 3922 - Pharmacy Technician: PTN 1104 - Pharmacy Law and Ethics  
A few minor comments were addressed: Approved 

 RFA ID: 3923 - Pharmacy Technician: PTN 1122 - Therapeutic Agents 2  
No Comment;  Approved 

 RFA ID: 3982 - Pharmacy Technician: PTN 1930 - Pharmacy Seminar  
No Comment; Approved 

 RFA ID: 3983 - Pharmacy Technician: PTN 1941 - Pharmacy Practicum  
Minor questions were addressed and approved.  The system for tracking 
attendance for students is $15. The verbiage from Accreditation, and the 

https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5316&parentid=5316&regist_id=18619
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5236&parentid=5236&regist_id=18639
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5276&parentid=5276&regist_id=17988
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5096&parentid=5096&regist_id=18319
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5436&parentid=5436&regist_id=18759
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5256&parentid=5256&regist_id=18719
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5496&parentid=5496&regist_id=17980
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5736&parentid=5736&regist_id=18920
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5236&parentid=5236&regist_id=18639
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5178&parentid=5178&regist_id=18219
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5156&parentid=5156&regist_id=18620
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5157&parentid=5157&regist_id=18899
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5217&parentid=5217&regist_id=18760
https://web12.easternflorida.edu/curriculum/approval_form.cfm?currid=5218&parentid=5218&regist_id=18739


 

 

language is in credentialing paperwork.  The program is limited access 
program.  Minimal competency (add clinical competency exams) skill is 
affective, so it needs no level.  Suggestion made to add “patient care” to 
language.    

Scott Herber entertained to accept all changes—Approved 
 
Robert Lamb announced that he was the new cluster chair for Music/Art/Theatre and 
the AAC Representative is now Chan Ji Kim.  He forwarded one of the RFA late, so it’s 
not on the Curriculum Review list.  Robert forwarded the RFA to Marianne 
 

 HSP 0332- Robert had a question about lab fee.  Robert noted that the lab 
fee didn’t look as if matches the class.  Also, when opening the file, it opens 
to another course After looking at the files, the lab fee is deletion.  Approved 
based on the right documents.  Spelling error on the fee form that no good.   
Approved. 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

   

 
 
 
 

 COMMITTEE ANNOUNCEMENTS SCOTT HERBER 

DISCUSSION 

a. CDC –Curriculum deadline extended to September 30 

b. ETAC – Process for ETAC was streamlined.  IT wants the two lines 

under discussion included on the form.  Faculty must put 

information on the share secret key.  IT must have the shared 

secret because the college needs to know if the software is 

compatible with CANVAS.  Robert Lamb stated that he asked his 

publisher; his contact at the publisher didn’t know about  the share 

secret key.     This type of information is needed for integration 

into CANVAS.   Michelle Richard stated that this is state law so we 

have to do it.   

Michelle also answered several questions.   
1) If software is not going through CANVAS, does it still have to go 
through ETAC?  Yes; Directions are on AAC web site.  
 
Michelle reminded AAC that different categories of electronic 
resources are on the form.  The form provides information about  
what must go through ETAC and doesn’t need to go through the 
process. Also, faculty can use the paragraph that’s listed.   (that’s 
Application) for accessibility notice.   
 
ETAC forms must be filled out for any new software or older 
software if the faculty wants to integrate software inside our 
systems (CATS- ETAC form).  Grandfathering isn’t happening.  
Form requires vendor information. 
 
Additional discussion regarding freeware.  David Shedrow 
mentioned that the ETAC form can’t be used to for freeware.  
Some of the MACs should be taken off the network.   Faculty are 
experiencing delays in reply from IT.  Michelle Richard and Phil 
Simpson will request information Betsy Wetzel.   
 



 

 

Holly Erler withdrew her question. 
 
 
Additional discussion:  
Jessica Dillow (SAIL) recommended a last minute revision on Page 
3 in accessibility section.  There is a line about an equation.  
Jessica Dillow recommended by SAIL to delete the line because 
it’s too confusing.  
 
Bruce Hesher asked a question about You Tube videos since many 
CC transcriptions are inaccurate.  Faculty can google You Tube for 
transcriptions.  
 
Faculty should check on upcoming workshops 
 
AAC can vote with the modification. Robert Lamb made the 
motion; John Armstrong seconded.  Approved.    
  

c. Assessment-NONE 

d. Diversity -NONE  

e. LMS -NONE 

f. Library -NONE  

g. Handbook -NONE 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Contact Betsy Wetzel regarding 
David Shedrow’s questions. 

Michelle Richard & Phil Simpson  

 

Updates if available and Old Business 

 

SCOTT 
HERBER  

DISCUSSION 

a. ADA Compliance Update:  Faculty are liable.  Dr. Miedema, Dr. 

Simpson, and Dr. Sidoran will be liaisons.  Faculty have access to 

workshops and online tutorials.  Faculty are encouraged to run 

online content through UDOIT.  Faculty needs to go through report 

line by line, but they need to be aware that there are false flags.  

For assistance, faculty should check with SAIL and Academic 

Technologies.  Dr. Simpson encouraged faculty to go to eLearning 

Landing Page for additional links to places to check Word, PPT, 

and PDF for accessibility.  Faculty are responsible to checking each 

document.   SAIL/Academic Technologies’ page reports common 

false reports.   Dr. Simpson commented that during the Spring, 

online courses will be evaluated.    

b. Special Note:  Clarification from Dr. Miedema (10/12/2017) The 

College is held accountable and liable.  If the College cannot offer 

courses due to this mandate, then enrollment drops and other 



 

 

decisions may need to be made.  

c. Student Success Check System Update--Program is scheduled 

to begin in January 

d. Attendance Reporting Changes Update --- Only faculty 

teaching new semesters (2nd 12 week classes) are to do Census in 

October. 

e. Textbook Affordability/Barnes and Noble Update- According 

to Rachel Costa, discussions are still in place.  Rachel will be 

meeting with Dr. Miedema Rich Laird.  If questions, ask Jayne 

Gorham.   

f. AP addendum Update. Request has been completed. Pplans are 

to include “Quick Links” as an add on.  Scott requested that 

members check the links and send any corrections to Barbara 

Kennedy.  John Armstrong suggested to include a statement 

regarding ADA compliance.  There may currently be problems since 

the link goes to all of the ADA compliance rules. Dr. Simpson 

thinks that a hot button will be available in CANVAS. 

g. Civic Literacy Update—The college sent names of three faculty 

to State, and John Hilston was selected to be on the task force.  

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

   

New Business 

 

DISCUSSION 

                         AAC needs to create a textbook affordability ad hoc committee to   
                         help reduce the confusion.  Andrew Lieb had volunteer to chair. 
                         Robin Boggs made motion to approve the committee; Laura Earle  
                         seconded; Approved 
                          
                         Student Success Check System: Laura Earle asked for the ability to  
                         upload documents.  Also, add TRIO to the list for assistance.  
 
 

 
Open Business 

SCOTT 
HERBER  

DISCUSSION 

        General group discussion regarding email and reply to all.  
 
        John Armstrong reported problems with projectors when faculty  
        returned after Hurricane Irma.  The projectors had been unplugged  
        for storm, but then power came back online, there was a power  
        surge which blew 11 projectors.   He and others were surprised that  
        there was not a backup plan/equipment.   Several suggestions were  
        made on how to handle these types of extreme situations.  Faculty  
       could possibly discuss situations with Provosts or perhaps have  
       better communication with the department chair’s office. 



 

 

 

 
Adjournment—11:46 AM 
 

 


