
 

Academic Affairs Council 

MINUTES 
FEBRUARY 8, 
2019 

9:15 AM  COCOA, B12 R 228 

 

MEETING 
CALLED BY 

Scott Herber 

TYPE OF 
MEETING 

Monthly AAC Meeting 

FACILITATOR Scott Herber 

NOTE TAKER Robin Boggs 

ATTENDEES 

Tony Akers, Robin Boggs, Stephanie Burnette, Belynda Cain, Frank Christopian, 
Kim Coluccio, Salli DiBartolo, Laura Earle, Debra Easton, Jimmy Gamez, Roy 
Gainer, Ted Hartselle, Bruce Hesher, Catherine Johnston, Chan Ji Kim, Andrew 
Lieb, Brian McLellan, Ashely Olund, Beverly Payne,   Cindy Puckett,  Michelle 
Richard, Phil Simpson, David Shedrow, Marian Smith, Patty Wallace, Elmira 
Yakutova-Lorentz 
 

 

I. Agenda topics:   Approval of Minutes and Announcements 

   

   

DISCUSSION 
Approval of January 11. 2019:  Laura Earle made a motion to approve the 
October minutes.  Motion was seconded by Roy Grainer.  Motion Approved.  

 

 

   
 PRESENTATIONS AND GUESTS SCOTT HERBER 

DISCUSSION 
None  

 

 

 
 
 
 
 
 
 

 CURRICULUM REVIEW   

DISCUSSION 

Course Only 

1. RFA ID: 6766 - CCJ-1010 - Criminology (sp) Action Requested: Change 

in Course- Approved 

2. RFA ID: 7346 - COM 2948 - Service-Learning Field Studies Action 

Requested: New Course - Approved 

3. RFA ID: 6586 - ETDC 2340 - Advance AutoCAD Action Requested: 

Change in Course - Approved  



 

4. RFA ID: 7227 - HLP 2948 - Service-Learning Field Studies 1 Action 

Requested: New Course - Approved 

5. RFA ID: 7356 - HUS 2948 - Service Learning Field Studies 1 Action 

Requested: New Course - Approved 

6. RFA ID: 7368 - MOU BPS Acct Apps - Advance Standing Action 

Requested: Documents - Approved 

7. RFA ID: 5207 - REL 2300H - Honors World Religions Action Requested: 

Change in Course - Approved 

8. RFA ID: 7347 - SPC 2948 - Service-Learning Field Studies 1 Action 

Requested: Change in Course - Approved 

9. RFA ID: 7288 - TRA 2948 - Service-Learning Field Studies 1 Action 

Requested: New Course, Other - Approved 

 

Program Only 

10. RFA ID: 7386 - BAS in Organizational Management - BAS-OM: - Action 

Requested: Change in Program, Other - Approved  

11. RFA ID: 7066 - BUAS Business Administration A.S. Degree: - Action 

Requested: Deletion of Course, Change in Program, Other - Approved 

12. RFA ID: 7427 - Drafting and Design AS: - Edits corrected- Approved 

13. RFA ID: 6946 - Legal Office Management: - Action Requested: New 

Program - Approved 

14. RFA ID: 7207 - MOU BPS BUAS: - Action Requested: Documents - 

Approved RFA ID: 7209 - MOU BPS CUAS: - Action Requested: 

Documents - Approved 

15. RFA ID: 7208 - MOU BPS DRAS: - Action Requested: Documents - 

Approved 

16. RFA ID: 7210 - MOU BPS DTAS: - Action Requested: Documents - 

Approved 

17. RFA ID: 7213 - MOU BPS ETAS: - Action Requested: Documents - 

Approved  

18. RFA ID: 7212 - MOU BPS ETAS MANUFACTURING: - Action Requested: 

Documents - Approved 

19. RFA ID: 7211 - MOU BPS GDAS: - Action Requested: Documents - 

Approved  

20. RFA ID: 7211 - MOU BPS GDAS: - Action Requested: Documents - 

Approved  

21. ID: 7186 - MOU BPS OFAS: - Action Requested: Documents - Approved 



 

22. RFA ID: 7206 - MOU BPS OFAS-BUSINESS: - Action Requested: 

Documents - Approved 

23. RFA ID: 7426 - Networking Systems Technology: - Action Requested: 

Change in Program - Approved 

24. RFA ID: 7441 - TLAS - Transportation and Logistics: - Action 

Requested: Change in Program, Other - Approved 

 

Program and Courses 

25. RFA ID: 7411 - BAS OM PROGRAM - Event Planning Mgt & Travel & 

Tourism Specializations: HFT 3700 - Tourism Management Action 

Requested: New Course, Change in Program, Corrections made- 

Approved 

26. RFA ID: 7412 - BAS OM PROGRAM - Event Planning Mgt & Travel & 

Tourism Specializations: HFT 3770 - Cruise-line Operations and 

Management Action Requested: New Course, Change in Program, 

Corrections made- Approved 

27. RFA ID: 7289 - BAS-OM Nonprofit Management Specialization: PAD 

4144 - Nonprofit Management Principles Action Requested: New 

Course, Change in Program, Corrections made- Approved 

28. RFA ID: 7290 - BAS-OM Nonprofit Management Specialization: PAD 

4148 - PAD 4148 Volunteer Management Action Requested: New 

Course, Correction made- Approved 

29. RFA ID: 7291 - BAS-OM Nonprofit Management Specialization: PAD 

4325 - Program Evaluation for Nonprofit Organizations Action 

Requested: New Course, Other – Approved  

30. RFA ID: 7226 - Medical Laboratory Technology AS: MLTL 2807 - 

Transfusion Medicine Clinical Rotation Action Requested: Change in 

Course - Approved 

31. RFA ID: 7445 - Social and Human Services: HUS 1940 - International 

Practicum for Social and Human Services Action Requested: New 

Course, Documents - Approved 

32. RFA ID: 6987 - Surgical Technology: STS 2374 - Surgical Clinical 2 

Action Requested: Change in Program – Approved 

33. RFA ID: 6988 - Surgical Technology: STS 2949 - Surgical Internship 

Action Requested: New Course, Change in Program - Approved  



 

34. RFA ID: 6989 - Surgical Technology: STSC 1105 - Fundamentals of 

Surgical Technology Action Requested: New Course, Change in Program 

Corrections made- Approved 

35. RFA ID: 6990 - Surgical Technology: STSC 1323 - Surgical Techniques 

and Procedures 1 Action Requested: New Course, Change in Program 

Corrections made- Approved  

36. RFA ID: 6991 - Surgical Technology: STSC 1340 - Surgical Science and 

Pharmacology Action Requested: Change in Course, Change in Program 

- Approved  

37. RFA ID: 6992 - Surgical Technology: STSC 2324 - Surgical Techniques 

and Procedures 2 Action Requested: Change in Course, Change in 

Program - Approved  

38. RFA ID: 6993 - Surgical Technology: STSC 2938 - Surgical Procedures 

Capstone Action Requested: New Course, Change in Program – 

Approved 

 

 

 

 
 
 
 

COMMITTEE UPDATES 

 
SCOTT HERBER 

DISCUSSION 

CDC- No updates   
 
ETAC- Michelle Richard reported that she was still getting information 
regarding textbooks without software.  She forwards the information to the 
administrative liaison for the cluster, but the information needs to go to the 
cluster.  Andrew Lieb suggested that the administrative liaisons should be 
trained in the process.   
 
Assessment –No updates  
 
Diversity- No updates    
 
LMS— No updates   
 
Library- No updates   
 
Handbook – Susan Styron sent out an email requesting volunteers.  
 
Gordon Rule- Discussion took place prior to the curriculum review.   Dr, 
Simpson outlined the process regarding the Gordon Rule.  AAC members 
debated the suggested recommendations regarding Gordon Rule revisions.  
Andrew Lien discussed the possibility that with the current language, some 
students may fail courses in some disciplines because of the requirement that 
“each course will require a minimum of two out-of-class writing assignments be 
completed and passed with a “C” or better.” If an instructor chooses to only 



 

have two out-of-class writing assignments and the students fail the first, then 
the student won’t be able to pass the course.  David Simmons and Tony Akers 
also stated their opinions about this requirement.  Robin Boggs reminded the 
membership that because of Florida Statutes, students who had graduated 
after completing four years in a Florida high school had the ability to opt out of 
Developmental English classes regardless if they tested into Developmental 
Education.  Students could possibility take these courses prior to completing 
ENC 1101.  Cindy Puckett suggested that one revision must be allowed.   
 
Additional discussions addressed the guidelines regarding the appropriateness 
of writing assignments.   Laura Earle expressed concerns regarding 
“Assignment that are not acceptable to meet writing assignments are: …..”  She 
questioned why PowerPoint presentations were not considered acceptable.  In 
some of the Health Science classes, the PowerPoint presentations have rigid 
requirements that include grammar and structure.  These presentations are not 
“bullet lists” but require complete sentences as well as documentation and 
citations.  David Shedrow suggested that the guidelines be revised to include 
these types of research-based PowerPoint presentations.  
 
 The recommendation was made to send the recommendations back to the 
clusters and table the vote until the March meeting.  
 
CTC- Jennifer McCann is still gathering information.  AAC members are 
reminded to send committee information to Jennifer McCann. 

 

 

 

 
UPDATES (IF AVAILABLE) AND OLD 
BUSINESS 

 HERBER 

DISCUSSION 

Syllabus task Force- Dr. Phil Simpson stated recommendations were still 
being reviewed. Laura Earle mentioned that she will bring the 
recommendations to the UFF Executive Council.  
 
Student Code of Conduct Academic Dishonesty –Dr.  Simpson reported 
that he is waiting on a review of the legalities by Mike Richey.  Dr. Simpson will 
present final document when the review is finished.  A new policy regarding a 
disciplinary due process (check EFSC website).  Scott Herber heard about this 
during a MALT meeting.  He expressed concern that the policy was an attempt 
to circumvent AAC.  Dr.  Simpson stated that this was an interim action.  A 
discussion ensued about  

• Training of the Associate Provosts  
• Stipulations for informing the instructors of this interim due process 

procedure. 
Dr. Simpson stated that there were some concerns due to case law at other 
institutions.  Laura Earle requested that Mike Richey be asked to present this 
discipline due process policy to AAC. 
   
Online Minimum Requirements Dr. Simpson reported that the 
committee/task force met the previous week.  Faculty will be surveyed 
regarding requirements and training.  Andrew Lieb suggested a survey of how 
other schools with online programs handle their minimum requirements.  Laura 
Earle asked if these online requirements would apply for hybrids, but Dr. 
Simpson stated that this concern was beyond the committee’s direction.  
 



 

 

 

 NEW BUSINESS SCOTT HERBER 

DISCUSSION   None 

 

  

 

 

 OPEN BUSINESS SCOTT HERBER 

DISCUSSION 

Safety Council:  Robin Boggs asked for an update on the Safety Council, an 
idea that originated after Cheryl Renee presented the concept to the AAC.   
Scott Herber related how Bill Farmer stated that he handles hazardous waste 
but does not handle safety issues.  This is problematic because there are 
situations that need to have specific policies and procedures.  A safety officer 
would be involved in the development of these policies/procedures, but 
because there is no specified safety officer, faculty are having to develop their 
own.  
 
Laura Earle brought up additional concerns regarding many of the instructional 
labs at the college (such as the Health Science programs, Art, and Science 
programs).  These programs require a safety officer or at least an industrial 
hygienist. The responsibilities that would have been under the direction of a 
safety officer/industrial hygienist are being redirected to the faculty.  She 
insisted that the faculty should not have to perform these duties, and it’s more 
appropriate to have a qualified consultant for these situations.   Scott Herber 
commented that he would recommend having one or more lab coordinators 
undergo OSHA training.  Laura Earle expressed concern that a major problem 
could happen in the future. 
 
Math Pilot Course:  Stephanie Burnette announced that the pilot Math course 
was returned from the state.  The solution requires the college to create a 
Special Topics course that can be specifically designed for Math.  

 

,  

 

      Adjournment:  12:30 PM 


