
Academic Affairs Council 
MINUTES OCTOBER 19, 2012 9:15-1:16 MELBOURNE 10-206 

 

MEETING CALLED BY Laura Dunn 

FACILITATOR Laura Dunn 

NOTE TAKER Karen MacArthur 

TIMEKEEPER Karen MacArthur 

ATTENDEES 

John Armstrong, Cathy Beam (guest), David Bradford, Sue Campbell, Roland Chambers, Joanne 
Connell, Laura Dunn, Laura Earle, Katina Gothard (guest), Scott Herber, Bruce Hesher, Richard 
Kahler (guest), Barbara Kennedy, Anne Kenner, Chuck Kise, Sandra Lanza, Andrew Lieb (guest), 
Karen MacArthur, Christine McMurtrie, Linda Miedema (guest), Linda Parrish, Amy Rieger, Ray 
Roberts, Patricia Rock, David Shedrow, David Simmons, Joe Wakim, Joanna White, Elmira 
Yakutova-Lorentz 

 

Agenda topics 
9:15-10:40 NEW BUSINESS VARIOUS 

DISCUSSION 

Curriculum to be approved was moved to the beginning of the meeting so that people who needed to 
leave to attend other meetings would be able to do so.  All of the materials had been through the 
Curriculum Development Committee so the AAC would not be perusing them line by line as a group 
during meeting time. 
 
CTSC1651 Cisco Router Technology – Richard Kahler was present to answer any questions about this 
course.  The changes to this course were just bringing the material up to date.  This course is updated 
almost yearly.  Amy Rieger motioned to approve the changes.  John Armstrong seconded.  The motion 
passed. 
 
CETC1172 Beginning PC Repair – David Shedrow spoke for this course.  The changes were rewrites to 
make the course current. Another change was so to note the course is no longer taught online only.  
Bruce Hesher motioned to approve the changes.  Scott Herber seconded.   The motion passed. 
 
MEA0801, MEAC0204, MEAC0254, MEAC0334 Medical Assisting PSAV – Patricia Rock spoke for these 
courses.  New standards are in place and some new terminology.  The courses were also put into WIDS 
format.  Also, there was an accreditation body change.  John Armstrong moved to approve the changes.  
Amy Rieger seconded.  The motion passed. 
 
HSC0003 Basic Healthcare Worker, HSC0121 Articulated Nursing Assistant, HSC0332 Advanced Home 
Health Aide, and HSC0020 Patient Care Assistant – Sue Campbell spoke for this class. This course is 
revised annually.  Karen MacArthur motioned to approve the changes.  The motion passed. 
 
AMH2010 United States History to 1877 – Laura Dunn spoke for this course.  The first name on the 
Course Outcome Summary is the person who updated the CRS.  The course is now diversity-infused.  The 
Course Outcome Summary is the same for AMH2010 and AMH2020 except for the first competency.  
David Simmons motioned to approve the changes.  Elmira Yakutova-Lorentz seconded. The motion 
passed. 
 
HUM2211 Humanities Survey: Ancient Through Byzantine Culture – This course was rewritten in 2008 to 
conform to WIDS format.  Later the evaluation methodology was changed.  The changes were approved 
pending changing the word ‘developer’ to ‘reviser’ and to remove Ben Brotemarkle’s name from the 
Course Outcome Summary.  Scott Herber motioned to approve the changes.  David Shedrow seconded 
the motion. The motion passed. 
 
SYG2010H Honors General Sociology – Laura Dunn and Amy Rieger spoke for this course.  There was 
discussion about the link to a core ability and the CCVS advisory note.  Sandra Lanza motioned to 
approve.  David Bradford seconded.  The motion passed. 
 
SYG2340 Sociology of Sexuality – This is a new course.  Credentialing could cover many disciplines, 
including sociology, psychology, medical, etc.  Team teaching might apply to this course as well.  
Approval for this course was tabled until the next meeting so that more information related to 



credentialing could be gathered. 
 
Cathy Beam said they are trying to standardize how credit is awarded for certain programs.  The 
Department of Education has made some decisions already.  Some students with PSAV can get AS credit 
for courses.  Other programs with certificates will be eligible for credit too.   Specifically, these PSAV have 
articulation agreements: 
 
PSAV Medical Administrative Assistant to AS Office Administration 
PSAV Accounting Operations to AS Office Administration 
PSAV Early Childhood Education to AS Early Childhood Education 
PSAV Law Enforcement to AAS Criminal Justice 
PSAV Corrections Officer to AAS Criminal Justice 
PSAV Fire Fighter II to AS Fire Science 
PSAV Licensed Practical Nurse to AS Nursing 
 
Industry certification – There is an articulation agreement for all colleges in the state of Florida regarding 
credit for programs.  For example, the Microsoft Office Systems Bundle to AS Office Technology has an 
articulation agreement. 
 
These changes have been brought to the Curriculum Development Committee as informational items.   
With these changes, there should be a better process for handling student petitions for credit.  This is an 
existing process that has been standardized. 
 
SOW1051, SOW1052, SOW1053, SOW2054, SOW2054H Human Service Experience – Amy Rieger and 
Laura Dunn spoke for these courses.  SOW2054 is now diversity infused while SOW2054H isn’t.  In 
SOW2054H one of the core abilities isn’t linked. The Course Objectives and Plan Summary must be 
changed.  It also needs a revision date.  David Bradford motioned to approve the changes provisionally 
depending upon which core ability to keep or to evaluate and link.  Marina Baratian will help with this 
change.  Scott Herber seconded the motion.  The motion passed. 
 
Prep reading – This course no longer has an exit exam.  Now there is a collegewide test.   A statement 
was added to the Course Objectives and Plan Summary that 25% of the course weight is determined by 
the new collegewide exam.  The prep coordinators wrote the new exam but other prep instructors cannot 
access the exam to see its content.  Is this interfering with their academic freedom?  Does it prevent 
teaching to the test?  The final exam should be based upon course performance outcomes.  Laura Dunn 
will contact prep coordinators to learn more about the test.  Linda Parrish motioned to approve the 
change.  Sandra Lanza seconded.  The motion passed. 
 
Surgical Technology – Laura Earle spoke for these courses.  A required statement by the accrediting body 
wasn’t included so change was initiated.  The linked core ability was changed on several of the courses.  
The hours for labs and lectures must be included.  Laura Earle will contact Judi Schatte about these 
changes.  John Armstrong motioned to approve the changes pending the listed problems.  Scott Herber 
seconded.  The motion passed. 
 
ETAS Report – Chuck Kise reported that the Learning Labs’ request regarding the use of personal devices 
during exams has been revisited again.  The AAC recommendation from the spring went to the Provosts’ 
Council prior to the creation of a Chief Learning Officer position.  The AAC had a second chance to review 
the decision regarding usage of personal devices during tests administered in the Learning Labs.  ETAS 
recommended no personal devices be allowed and the AAC supported that decision.  Linda Parrish 
motioned that the AAC re-affirm its decision with the amendment that information be included inside the 
test or provided to the Learning Labs directly.  Sue Campbell seconded.  The motion passed with one 
abstention. 
 
Faculty may proctor their own exams if they choose to allow personal devices during exams.  Chuck Kise 
will send a statement to the Chief Learning Officer.  Linda Miedema said she will go to the Provosts’ 
Council to approve the policy for the spring 2013 semester.  

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Contact prep coordinators to learn more about the new collegewide 
final exam Laura Dunn 

Prior to 
November AAC 
meeting 

Contact Judi Schatte about changes to Surgical Technology courses Laura Earle 
Prior to 
November AAC 
meeting 

 
11:21-12:47 OLD BUSINESS VARIOUS 

DISCUSSION 
Approval of September 21, 2012 minutes:  David Bradford motioned to approve the minutes.  Laura Earle 
seconded.  The motion passed. 



 
Legislative update – HB7135:  Laura Dunn will be BCC’s representative on the subcommittee for the 
Social and Behavioral Sciences group.  The subcommittees will be sending reports of their progress.  The 
first meeting will be in Tampa on Thursday, October 25. 
 
Handbook committee:  Amy Rieger said she has contacted the members of the new handbook committee.  
Please email suggestions for revisions to the handbook to her.  She asked that chairs of official 
subcommittees review sections of the handbook that pertain to their subcommittee. 
 
Textbook policy & procedure: Barbara Kennedy and Linda Parrish spoke for this since Karen Eisenhauer 
wasn’t present.  Revisions to the policy are in progress and they will meet again next week.   
 
Sub policy & procedure: Scott Herber distributed a draft of a revised sub policy.  Illnesses and 
unexpected leave of absence were the biggest problem faced when writing the policy.  Could a request 
for a substitute be sent collegewide?  Faculty should have an emergency assignment prepared in case of 
unexpected absence.  Faculty should be asked to voluntarily add themselves to the credentialing pool.  
Adjuncts currently have to file another application if they would like to substitute so making credentialing 
easier for them is desirable.  Department chairs should be notified if an instructor will be absent.  When 
finished, this policy will also be sent to the Chief Learning Officer and the provosts. 
 
Dual Enrollment issues:  Laura Dunn said that at the September 21, 2012 AAC meeting Holly Kahler had 
mentioned concerns of some of the speech faculty regarding the percentage of dual enrollment students 
in sections.  Laura Dunn showed Holly Kahler’s suggestion on the document camera for all members to 
view.  Barbara Kennedy suggested workshops for faculty on handling dual enrollment students.  As dual 
enrollment students are currently directed when registering, they can take speech their first semester.  
Linda Miedema said caps over the summer were problematic.  Some faculty members didn’t want to be 
contacted over the summer regarding overrides for their sections.   
 
Linda Miedema has been trying to meet with School Board members for approximately three months to 
discuss this and other issues.  Some communities see dual enrollment as a wonderful opportunity and 
don’t want to see any perceived cutbacks in the program. 
 
The requirement is a 3.0 GPA to qualify but how is it weighted?  How is the GPA validated?  PERT is 
supposed to verify that the students are ready for college courses but the tests aren’t always 
administered.  Students can get a waiver for certain courses haven’t been completed.  ENC1101 is being 
missed so students can take SPC2608 without ENC1101.  One proposal to deal with the situation is to 
define what college-ready means.  If high school students fail the reading and writing sections of the test 
they shouldn’t be allowed to enroll in dual enrollment courses.  BCC doesn’t see the PERT scores.  
Remediation is at the high school level but the results aren’t shared with BCC. 
 
Linda Parrish mentioned that she has students getting college credit for algebra after having taken 
calculus in high school.  This can be a problem for students needing to take algebra classes when 
sections are full.   
 
Linda Miedema said faculty could accompany her to the meeting with Brevard Public Schools on October 
31, 2012 at 9am.  Holly Kahler would probably like to attend the meeting.  Roland Chambers said he 
would attend the meeting in Holly Kahler’s stead if she had a schedule conflict.  Barbara Kennedy would 
like to attend also. 
 
Course revisions: Laura Dunn said the course revision schedules and priorities will have to start with the 
cluster chairs.  The highest enrolled courses must be revised and cluster chairs will have to take 
responsibility for getting the revisions done.  If cluster chairs aren’t getting the necessary cooperation, 
they should go to administration for assistance.  AAC members are to relay this information to clusters 
they represent.  All courses should be revised within the next 10 years. 
 
Review of credentialing notes:  Provosts had been told to review credentialing notes and to get faculty 
input.  Are clusters looking at this or just individuals?  All faculty should have input.  This needs to be 
completed in time for SACS review. 
 
Some AS degrees with transferrable credit will now require MS or MS+18 but courses aren’t currently 
listed that way.  Sections of the course lists should go back to cluster chairs for review.  The college is 
trying for consistency in this in listing positive rather than negative requirements.  For example, a positive 
listing would be ‘Masters degree in Criminal Justice’.  A negative listing would be ‘Masters degree in Social 
Work would not apply’.  Linda Miedema and Laura Dunn will send a cover letter explaining what needs to 
be done to cluster chairs. 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Ask faculty to voluntarily add their names to credentialing pool   



Inform cluster chairs that the highest enrolled courses must be revised 
to WIDS format AAC members 

Prior to 
November AAC 
meeting 

Send cover letter with explanation of review of credentialing 
requirements to cluster chairs 

Linda Miedema and Laura 
Dunn 

Prior to 
November AAC 
meeting 

   
12:48-1:03 NEW BUSINESS VARIOUS 

DISCUSSION 

Student activity money: Laura Dunn showed an email from Robert Lamb on the document camera to the 
AAC.  Robert Lamb had asked about some funding cuts to his students’ activities at statewide music 
events.  He asked if the money had been cut to fund athletic programs or for some other reason.  Linda 
Miedema said student activity money may be directed by students but that Robert Lamb’s program may 
be directed by departmental funds rather than student activity funds.  Chorus is both a club and a 
departmental function.  She suggested he complete paperwork to ask for additional funding. 
 
Laura Dunn will get more information from Robert Lamb about this funding cut. 
 
Credit by Institutional Exam:  Linda Miedema asked if the credit by institutional exam could be moved to 
the Learning Labs.  Faculty have been proctoring these exams when students aren’t actually enrolled in 
the class.  Other than Fire Science, most disciplines don’t offer these institutional exams in the Learning 
Labs.  She would like to create a procedure to have central tests in a testing area. 
 
Student complaint protocol: Scott Herber would like to create a form for students to follow if they choose 
to make a complaint because students currently aren’t following the appeal process.  Many students are 
contacting Dr. Richey directly.  Barbara Kennedy suggested putting the new form into new student 
orientation information.  The current form should be rewritten to include the term, course, dates, etc. 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Get more information from Robert Lamb about funding cut Laura Dunn 
Prior to 
November AAC 
meeting 

Revise the student appeal process form Scott Herber 
Priot to 
November AAC 
meeting 

 
1:04-1:16 SUB-COMMITTEE REPORTS VARIOUS 

DISCUSSION 

QEP: Next week there will be zombie chases at all campuses. 
 
LMSSS: Joe Wakim attended a webinar called “The Future of ANGEL 8.0”.  ANGEL should be supported 
indefinitely and there is no need to rush to move to a new platform.  Many faculty don’t like Wimba 
Classroom Meetings so they may do future webinars using Illuminate Web Conferencing. 
 
CDC: The updated instruction manual will be uploaded within the next two weeks. 

 
 

SPECIAL NOTES The next meeting will be in Cocoa, 12-205, on November 16, 2012. 
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