
 

 

Academic Affairs Council 

MINUTES 
JANUARY 11, 
2019 

9:15 AM  MELBOURNE, B2 R 211 

 

MEETING 
CALLED BY 

Scott Herber 

TYPE OF 
MEETING 

Monthly AAC Meeting 

FACILITATOR Scott Herber 

NOTE TAKER Robin Boggs 

ATTENDEES 

Tony Akers, Robin Boggs,  Stephanie Burnette Sue Campbell, Roland 
Chambers, Frank Christopian, Kim Coluccio, Marianne D’Altilio,  Salli 
DiBartolo, Laura Earle, Holly Erler, Andrew Forbes, Jimmy Gamez, Roy 
Gainer, Ilana Grimes, Ted Hartselle, Bruce Hesher, Rex Hezlitt, Andrew 
Lieb, Deana Looney, Brian McLellan, Ashely Olund,  Cindy Puckett,  
Michelle Richard, Phil Simpson, David Shedrow, Brandon Smith, Marian 
Smith, Wayne Stein, Joanna White, Elmira Yakutova-Lorentz 
 
Excused:  Belynda Cain (PTDC Meeting) 

 

I. Agenda topics:   Approval of Minutes and Announcements 

   

   

DISCUSSION 

Approval of November 16, 2018 Minutes:  Laura Earle made a motion to 
approve the October minutes.  Motion was seconded by Ted Hartselle.  
Motion Approved.  
 
Due to changes in the faculty since August 2018, Scott Herber reviewed the 
list of the 2018-2019 Cluster Discipline Chairs and AAC Representatives 
and Alternatives.  Any changes were noted.  
 
Announcements: 
Curriculum –Stephanie Burnette introduced Dr. Catherine Johnston as the 
new Coordinator for Curriculum Services.  
 

 

 

   
 PRESENTATIONS AND GUESTS SCOTT HERBER 

DISCUSSION 
None  

 

 

 
 
 
 
 
 



 

 

 CURRICULUM REVIEW   

DISCUSSION None 

Scott Herber issued a reminder that new curriculum must be submitted by January 17, 2019. 

Laura Earle announced that there was a vote to correct HSC 2400 so that the certification 
could be added.  Approved. 

  
 
 

COMMITTEE UPDATES 

 
SCOTT HERBER 

DISCUSSION 

CDC- No updates   
 
ETAC-  No updates   
 
Assessment –Reminder that an email was sent regarding assessment.  
 
Diversity-Andrew Forbes reported that the next meeting will be held on 
March 1, 2019 @ 9:30 at the Cocoa Campus.   
 
LMS—CANVAS has new add ons.   
 
Library- No updates   
 
Handbook –Committee is still revising the handbooks to align with the 
CBA. 
 
Gordon Rule- Andrew Lieb voiced some concerns about the 
recommendations to the Gordon Rule.  Scott Herber will resend the 
recommended changes.  Vote is tabled until the February meeting.       
 
CTC- Jennifer McCann is still gathering information.  AAC members are 
reminded to send committee information to Jennifer McCann. 

 

 

 

 
UPDATES (IF AVAILABLE) AND OLD 
BUSINESS 

 HERBER 

DISCUSSION 

Syllabus task Force- Dr. Phil Simpson  
A lengthy discussion addressing the recommended changes to the Syllabus 
template. Article Z in the old Collective Bargaining Agreement (CBA) was 
removed, so the Syllabus Task Force was created to address the 
recommended components of the syllabus.  The task force reviewed the 
basic components of the syllabus: 

• Course Information 
• Instructor Information 
• Course Tools such as  required/recommended educational 

materials,  
• Course Learning Expectations  
• Core Ability/Abilities  



 

 

• Course Policies- clear policies regarding absences and tardies.  
Stephanie Burnett clarified the difference between attendance and 
participation in both face-to-face classes and online classes 

• Grading Procedures- After a discussion regarding rubrics, Dr. 
Simpson indicated he would work on word choice. 

• Grading Scale 
• Make-up work Policies 
• Calendars—anticipated dates could be listed in CANVAS 

The hope is that the document will give latitude and flexibility to the 
faculty; faculty will be able to link to the syllabus addendum.   The 
document has been sent to the UFF for consideration.   
 
Student Code of Conduct Academic Dishonesty –Dr.  Simpson reported 
that he is waiting on a review of the legalities by Mike Richie.  Dr. Simpson 
will present final document when the review is finished.  
   
Online Minimum Requirements Dr. Simpson reported that this document 
is still be reviewed.  An anticipated date for presentation is the end of the 
spring term.  
 

 

 

 NEW BUSINESS SCOTT HERBER 

DISCUSSION   

Lab Fee renewal- vote needed 
Scott Herber was able to discuss the lab fees with Cindy Anderson, 
Controller of EFSC.  According to the state, all lab fees must be reviewed at 
least every three (3) years.  Lab fees can be used for obtaining consumables 
(one (1) year or less lifespan).  Computer programs are considered 
consumables.  If faculty have questions, contact Cindy Anderson.    Laura 
Earle made the motion that the lab fees must be revisited each year with 
the possible revision at least every three years.  Motion approved.  

 

  

 

 

 OPEN BUSINESS SCOTT HERBER 

DISCUSSION 

Salli DiBartolo commented that there may be problems with IT because of a 
lack of sufficient programmers. 
 
The checklists for the Student Success Checks need to be reviewed and 
improved.   

 

,  

 
      Adjournment:  10:26 AM 


