
Academic Affairs Council 
MINUTES APRIL 17, 2015 9:15AM – 12:47PM COCOA, 12-228 

 

MEETING CALLED BY Scott Herber 

FACILITATOR Scott Herber 

NOTE TAKER Karen MacArthur 

ATTENDEES 

John Armstrong, Marina Baratian, Stephanie Burnette, Victoria Candelora, Nelly 

Cardinale, Holly Christmas, Frank Christopian, Kathy Cobb, Connie Dearmin, 
Salli DiBartolo, Laura Earle, Deborah Eaton, Karen Eisenhauer, Andrew Eisler, 

Andrew Forbes, Jeanine Henry, Scott Herber, Steve Johnson, Warren Jones, 

Holly Kahler, Rita Kronis, Karen MacArthur, Michelle Richard, Amy Rieger, Ray 
Roberts, Melissa Secrist, David Shedrow, David Simmons, Karen Simpson, Dan 

Wagner, Carrie Wells, Christi White, Joanna White 

 

Agenda topics 

[TIME ALLOTTED] OPENING/APPROVAL OF MINUTES SCOTT HERBER 

DISCUSSION 

Approval of the March 13, 2015 minutes:  Ray Roberts motioned to approve the 
minutes pending minor corrections.  Nelly Cardinale seconded.  The motion passed.  

 
Curriculum process: Scott Herber has been working to help streamline this process 

with CDC and IT.  There should only be one version of curriculum documents for 

reviewers to use and Scott Herber has been working with Mai Greenwood to place 
curriculum documents within a tracking system so that updates can be tracked.  

 
AAC overview:  Scott Herber read a list of AAC accomplishments aloud to members.  

Accomplishments include: updated the faculty and adjunct handbooks, started a 
handbook standing committee,  recommended class caps, completed the student 

attendance policy, started the pre-majors concept, updated the AAC website, 

finalized course material selection process and forms, developed late course add 
procedure, finalized audiotaping of course issue, reviewed and passed hundreds of 

courses, and addressed book price margin calculation.  Presentations to the AAC 
include: OSD, FacultyEnlight, attendance clock hours, Honors Program clarification, 

syllabi management system, Degree Works, WAC/WID project information, Andrew 

Eisler’s course review system, Pearson learning tools, and the TPDC point system.  
Committees of the AAC accomplished: Diversity updated its mission statement, 

Assessment worked to streamline its process and be more inclusive, LMS finalized the 
ANGEL to Canvas conversion, and CDC reviewed hundreds of courses. 

 

[TIME ALLOTTED] CURRICULUM REVIEW LAURA EARLE 

DISCUSSION 

BAS Organizational Management: Joanna White motioned to approve this folder.  
Debby Eaton seconded.  The motion passed. 

 
ACG4341 Cost accounting: Joanna White motioned to approve this course.  Marina 

Baratian seconded.  The motion passed. 
 

BAS Computer Information Systems: CEN4722, CEN4949, ISM4300: Nelly Cardinale 

motioned to approve this folder pending minor edits.  Andrew Forbes seconded.  The 
motion passed. 

 



Computer Information Technology AS: CTS1321: Ray Roberts motioned to approve.  

Marina Baratian seconded.  The motion passed. 

 
Computer Programming and Analysis AS: COP1000, COP2800, COP2805, COP2831: 

Ray Roberts motioned to approve these courses pending minor edits.  Marina 
Baratian seconded.  The motion passed. 

 
COP2812: returned to originator for editing. 

 

COP2822: returned to originator for editing. 
 

Ray Roberts motioned that, effective in the fall semester, if a curriculum packet 
needs more than three substantive changes it should be returned to its originator 

and the AAC will not vote on it until the corrections are made.  Debby Eaton 

seconded.  The motion passed. 
 

Someone representing the curriculum under vote should be present at the AAC 
meeting to answer questions. 

 
Web development CCC:  Nelly Cardinale motioned to approve this folder.  Connie 

Dearmin seconded.  The motion passed. 

 
Medical assisting AS and CCC:  tabled until May 1, 2015. 

 
AA humanities: Connie Dearmin motioned to approve pending minor edits.  Jeanine 

Henry seconded.  The motion passed. 

 
ENL2330:  Karen Eisenhauer motioned to approve pending minor edits.  Connie 

Dearmin seconded.  The motion passed. 
 

Fire Science AS: Ray Roberts motioned to approve.  Andrew Forbes seconded.  The 
motion passed. 

 

Paralegal AS: John Armstrong motioned to approve pending minor edits.  Amy Rieger 
seconded.  The motion passed. 

 
IDH2009: Ray Roberts motioned to approve pending a course title 30 characters or 

less.  Karen Eisenhauer seconded.  The motion passed. 

 
Lab fees updates 201540: Connie Dearmin motioned to approve.  Salli DiBartolo 

seconded.  The motion passed. 
 

CHM1045: John Armstrong motioned to approve.  Amy Rieger seconded. The motion 

passed. 
 

Culinary PSAV: Nelly Cardinale motioned to approve pending minor edits.  Amy 
Rieger seconded.  The motion passed. 

 
Digital TV-Digital Media Production AS: John Armstrong motioned to approve.  Debby 

Eaton seconded.  The motion passed. 

 
Early Childhood AS: Karen MacArthur motioned to approve pending minor edits.  Ray 

Roberts seconded.  The motion passed. 
 

Air Conditioning PSAV: Karen Eisenhauer motioned to approve pending minor edits.  

Connie Dearmin seconded.  The motion passed. 



LIT2000: Connie Dearmin motioned to approve.  Debby Eaton seconded.  The motion 

passed. 

 
Office Administration AS: OST1055, OST1100, OST1110, OST1141, OST1211, 

OST1384, OST1435, OST1455, OST1611, OST1711, OST1791, OST1949, OST2135: 
Connie Dearmin motioned to approve these courses pending minor edits.  Debby 

Eaton seconded.  The motion passed. 
 

OST2355, OST2402, OST2461, OST2491, OST2760: tabled until May 1, 2015. 

 
Fire Fighter PSAV: John Armstrong motioned to approve pending minor edits.  

Andrew Forbes seconded.  The motion passed. 
 

Medical Assisting AS: Laura Earle and David Simmons will review this and send 

feedback Scott Herber.  Scott Herber will go over the edits with Kris Hardy.  Ray 
Roberts motioned to table this until May 1, 2015 after the corrections have been 

made.  Debby Eaton seconded.  The motion passed. 
 

Phlebotomy PSAV: Nelly Cardinale motioned to approve pending minor edits.  Debby 
Eaton seconded.  The motion passed. 

 

BAS Applied Health Sciences:  tabled until May 1, 2015. 
 

   

[TIME ALLOTTED] COMMITTEE ANNOUNCEMENTS [PRESENTER] 

DISCUSSION 

CDC: reviewing lots of curriculum. 

 

ETAC: nothing reported. 
 

Assessment: Carrie Wells and Dan Wagner presented the validation document for 
assessment tools.  John Armstrong motioned that clusters will have the ability after 

May 11, 2015 to create or revise rubrics and/or assessment activities provided these 
changes adhere to the process of continuous assessment.  Karen MacArthur 

seconded.  The motion passed with one abstention. 

 
One of the purposes of revisiting rubrics and assessment tools is to give new faculty 

a chance to participate in developing them.   
 

The Assessment Committee would like to have training in developing assessment 

tools and rubrics.  What does it mean to assess?  How can faculty be sure they’re 
assessing correctly? 

 
Diversity: nothing reported. 

 

LMS: nothing reported. 
 

Library: this committee still doesn’t have a chair. 
 

Handbook:  Scott Herber will work on this over the summer.  Holly Kahler has 
recruited a few faculty for this committee. 

 
[TIME ALLOTTED] OLD BUSINESS [PRESENTER] 

DISCUSSION 

Survey for assessing curriculum process: Nothing reported. 
 

Pre-majors: Stephanie Burnette said that Transfer GPS is now live on the college web 



site. 

 

AAC Handbook update: Scott Herber will work on this over the summer. 
 

Vice-Chair nominations and vote: Ray Roberts was the sole nominee.  Amy Rieger 
motioned to approve a vote for Vice-Chair in the spring rather than the fall for this 

academic year.  Andrew Forbes seconded.  The motion passed. 
 

Members voted to approve Ray Roberts as the Vice-Chair for the fall. 

 
 
[TIME ALLOTTED] NEW BUSINESS [PRESENTER] 

DISCUSSION 

Athlete Grade Report System: Scott Herber will work on this over the summer.  Can 

this have a form such as the form used by TRIO? 
 

Scheduling for unapproved courses:  Courses need to follow a process before they’re 
scheduled and faculty schedule them as part of their load.  Courses that pass the AAC 

are still subject to state approval.  Laura Earle motioned to prevent scheduling of 
courses that haven’t been approved by the state.  Ray Roberts seconded.  The 

motion passed. 

 
Scheduling for courses over 10 years old:  Laura Earle motioned that effective Fall 

2017 courses more than 10 years old that haven’t been updated cannot be 
scheduled.  Ray Roberts seconded.  The motion passed. 

 

Kathy Cobb created an ad hoc committee of herself, Ray Roberts, Scott Herber, and 
Laura Earle to address the planning needs of updating numerous old courses. 

 
Physical education:  Scott Herber asked if anyone knew why physical education is 

included in the social and behavioral sciences cluster.  He will contact the physical 
education instructors for their input.  It was suggested that health sciences might be 

a more appropriate alignment and that the two faculty who teach physical education 

will soon retire. 

 
SPECIAL 

NOTES 
The next meeting will be in Melbourne on May 1, 2015 at 9:00am in 10-111A. 

 


