
 

Academic Affairs Council 

MINUTES 
MARCH 6, 2020 
12, 2019 

9:15 AM  MELBOURNE, B2 R 211 

 

MEETING 

CALLED BY 
Scott Herber 

TYPE OF 

MEETING 
Monthly AAC Meeting 

FACILITATOR Scott Herber 

NOTE TAKER Robin Boggs 

ATTENDEES 

Tony Akers, Claire Amorde, Robin Boggs, Belynda Cain,  Korie Carter, Nellie 

Cardinale, Roland Chambers, Kim Coluccio, Marianne D’Altilio, Salli DiBartolo, 
Laura Earle (via phone), Deborah Eaton, Holly Erler, Jimmy Gamez, Steve 

Gilmore, Karim Hamdani (observer), Tammy Harding, Lance Henderson, Scott 
Herber, Catherine Johnston, Andrew Lieb, Michelle Richard, Phil Simpson, 

Brandon Smith, Marian Smith, Wayne Stein, Patty Wallace; Elmira Yakutova-

Lorentz 
 

 

 

I. Agenda topics:   Approval of Minutes and Announcements 

   

   

DISCUSSION 
Approval of February 7, 2020 Minutes:  Holly Erler made a motion to approve 

the February minutes.  Patty Wallace seconded the motion.  Motion Approved.  

 

.  

   
 PRESENTATIONS AND GUESTS SCOTT HERBER 

DISCUSSION 
None  

 

 

 

  
CURRICULUM REVIEW (START AT 

9:30 AM) 
 

DISCUSSION 

Before starting, Scott Herber reminded the membership that in the future, AAC 
will spot check 10% of the curriculum from CDC.  He had spoken with Ron 
Vanderveer and CDC about the two-tiered approach.  

1.   RFA ID: 9086 - ATE 1944 - Veterinary Work Experience Action Requested: Change 
in Course, Other – Approved 

2.    RFA ID: 9011 - BOTC 1010 – Botany- Action Requested: Change in Course, Lab 
Fee Updates- Approved 

3.    RFA ID: 9406 - CHML 2210 - Organic Chemistry 1 Laboratory- Action Requested: 
Change in Course- Approved 

4.   RFA ID: 9407 - CHML 2211 - Organic Chemistry 2 Laboratory-Action Requested: 
Change in Course- Approved 
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5.     RFA ID: 9266 - CNT 3702 - Infrastructure and Facilities Planning-Action Requested: 
Change in Course- Held off 

6.     RFA ID: 9169 - COP 1332 - Visual Basic Programming-Action Requested: Lab Fee 
Updates- Approved 

7.     RFA ID: 9170 - COP 2333 - Visual Basic Programming Advanced-Action 
Requested: Lab Fee Updates- Approved 

8.      RFA ID: 9171 - COP 2831 - Web Programming- Action Requested: Lab Fee 
Updates- Approved 

9.     RFA ID: 9012 - ENYC 2002 - Principles of Entomology-Action Requested: Change 
in Course- Approved 

10.   RFA ID: 9013 - HOSC 2010 - Horticulture 1-Action Requested: Change in Course- 
Approved   

11.   RFA ID: 9014 - IPMC 2323 - Soils and Application of Pesticides and Fertilizers 
Action Requested: Change in Course- Approved  

12.   RFA ID: 9015 - LDE 2000 - Principles of Landscape Design- Action Requested: 
Change in Course-Approved 

13.   RFA ID: 9016 - LDE 2301 - Irrigation Design and Maintenance-Action Requested: 
Change in Course- Approved 

14.   RFA ID: 9306 - MATV 0022 - Developmental Mathematics Combined-Action 
Requested: Change in Course-Approved 

15.   RFA ID: 8890 - NUR 2801 - Leadership & Management Nursing Capstone Clinical- 
Action Requested: Lab Fee Updates, Other- Approve 

16.   RFA ID: 8895 - NURC 1003 - Transition Course-Action Requested: Lab Fee 
Updates, Other- Approve 

17.   RFA ID: 8897 - NURC 2241 - Advanced Medical - Surgical Nursing-Action 
Requested: Lab Fee Updates, Other- Approved 

18.   RFA ID: 8892 - NURC 2251 - Clinical Judgment & Critical Care-Action Requested: 
Lab Fee Updates, Other- Approved 

19.   RFA ID: 8893 - NURC 2801 - Leadership & Management Nursing Capstone- 
Action Requested: Lab Fee Updates, Other- Approved 

20.   RFA ID: 9017 - ORHC 1220 - Turf and Landscape Maintenance-Action Requested: 
Change in Course- Approved 

21.   RFA ID: 9018 - ORHC 1510 - Plant Identification-Action Requested: Change in 
Course- Approved 

22.   RFA ID: 9019 - ORHC 2251 - Nursery Operations and Management-Action 
Requested: Change in Course- Approved 

23.   RFA ID: 9020 - ORHC 2260 - Greenhouse Operations and Management-Action 
Requested: Change in Course 

24.   RFA ID: 9226 - PAD 4232 - Grant Development and Administration-Action 
Requested: New Course, Other- Approved 

25.   RFA ID: 9021 - PLSC 2220 - Plant Propagation-Action Requested: Change in 
Course- Approved 

26.   RFA ID: 8919 - PNRC 0291 - Medical Surgical Nursing 2-Action Requested: 
Change in Course- Approved 

27.   RFA ID: 8906 - PRN 0030 - Pharmacology of Practical Nursing-Action Requested: 
Lab Fee Updates, Other- Approved 

28.   RFA ID: 8907 - PRN 0201 - Medical-Surgical Nursing 1-Action Requested: Other- 
Approved 

29.   RFA ID: 8908 - PRN 0202 - Medical-Surgical Nursing 2-Action Requested: Other- 
Approved 

30.   RFA ID: 8909 - PRN 0203 - Medical-Surgical Nursing 3-Action Requested: Other- 
Approved 

31.   RFA ID: 8910 - PRN C 0061 - Fundamentals of Nursing 1-Action Requested: Other- 
Approved 

32.   RFA ID: 8911 - PRN C 0062 - Fundamentals of Nursing 2-Action Requested: Other- 
Approved 

33.   RFA ID: 8915 - PRNC 0003 - Basic Nursing Skills-Action Requested: Change in 
Course- Approved 

34.   RFA ID: 8916 - PRNC 0064 - Transition to Practical Nursing-Action Requested: 
Change in Course—Approved 

35.   RFA ID: 8917 - PRNC 0099 - Practical Nursing Foundations-Action Requested: 
Change in Course- Approved 

36.   RFA ID: 8918 - PRNC 0290 - Medical Surgical Nursing 1-Action Requested: 
Change in Course- Approved 
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37.   RFA ID: 8920 - PRNC 0389 - Intravenous Therapy for Licensed Practical Nurses- 
Action Requested: Change in Course- Edits made- Approved 

38.   RFA ID: 8921 - PRNC 0610 - Comprehensive Nursing and Leadership Skills- 
Action Requested: Change in Course- Approved 

Program Only 
1.      RFA ID: 9007 - A.S. in ACCOUNTING TECHNOLOGY: -Action Requested: New 

Program, Other- Approved 
2.       RFA ID: 9008 - A.S. in Business Entrepreneurship: -Action Requested: New  

Program, Other- Approved 
3.       RFA ID: 9174 - AS Network Systems Technology: -Action Requested: Change in 

Program- Edit made- Approved 
4.       RFA ID: 9247 - Criminal Justice Technology: -Action Requested: Change in 

Program- Approved 
5.       RFA ID: 9246 - GE changes: -Action Requested: Change in Program- Approved 
6.      RFA ID: 9146 - GE changes-Paralegal Studies: -Action Requested: Change in 

Program- Approved 
7.     RFA ID: 9067 - Landscape and Horticulture Professional: -Action Requested: New 

Program- Approved 
8.      RFA ID: 9068 - Landscape and Horticulture Specialist: -Action Requested: New 

Program- Approved 
9.      RFA ID: 9069 - Landscape and Horticulture Technician: -Action Requested: New 

Program- Approved 
10.   RFA ID: 9009 - REVISED BUAS Degree Program (less Accounting and 

Entrepreneurship): -Action Requested: Change in Program, Other- Approved 

Program and Courses 
1.     02/26/2020: RFA ID: 9167 - Computer Programming: COP 2800 - Introduction to 

Java Programming-Action Requested: Change in Course, Change in Program-
Discussed issues with Dr. Cardinale-Approved 

2.      RFA ID: 8746 - Digital Cinema Production CCC: FIL 2950 - Digital Cinema 
Capstone-Action Requested: New Course, New Program- Approved 

3.      RFA ID: 8988 - Air Conditioning, Refrigeration and Heating Technology: ACR 0061 
- psychrometric Calculations-Action Requested: Change in Course, Change in 
Program- Approved after minor corrections 

4.      RFA ID: 8989 - Air Conditioning, Refrigeration and Heating Technology: ACR 0106 
- Electricity for HVAC = Single Phase-Action Requested: Change in Course, 
Change in Program- Approved 

5.      RFA ID: 8990 -Air Conditioning, Refrigeration and Heating Technology: ACR 0107 - 
Electrical Circuitry for HVAC-Action Requested: Change in Course, Change in 
Program- Approved 

6.      RFA ID: 8991 - Air Conditioning, Refrigeration and Heating Technology: ACR 0122 
- Refrigeration and Air Condition g Components-Action Requested: Change in 
Course, Change in Program- Approved 

7.      RFA ID: 8992 -Air Conditioning, Refrigeration and Heating Technology: ACR 0602 - 
Heat Pump Technology-Action Requested: Change in Course, Change in Program- 
Approved 

8.      RFA ID: 8993 - Air Conditioning, Refrigeration and Heating Technology: ACR 0608 
- Residential Heating Systems-Action Requested: Change in Course, Change in 
Program-Approved 

 
       Scott Herber made a motion to approve all curriculum submission with no 

comment- Approved.  
  

 

 

 

 

 
 

 
 

COMMITTEE UPDATES 

 
SCOTT HERBER 

DISCUSSION CDC- No Updates 
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ETAC/LMS - No Updates 

 

Assessment –No Updates  

 

Library- Marian Smith announced an upcoming Copyright Awareness 

workshop to be offered on April 3, 2020 from 9:30 -12:30 by Debbie 

Anderson and Sarah Paige.  

 

Handbook – Tony Akers announced the new additions for the DC 

Handbook.  The draft of the Faculty Handbook should be ready by the 

April meeting.  

 

CTC- No Updates 

 

 

 
 

 
UPDATES (IF AVAILABLE) AND OLD 
BUSINESS 

 SCOTT HERBER 

DISCUSSION 

 

Online Learning Steering Committee Dr. Simpson reported that the 
steering committee is ongoing.  The Committee does not report to ACC, but 

since the recommendations impact faculty, the committee will send the 
recommendations to AAC.  The different working groups include the Faculty 

Professional Development(training), Hybrid, Master Courses, New Technologies, 

Online Class Minimum Standards, Online Student Retention/Success, and Open 
Educational Resources (OER).  Dr. Simpson showed a PowerPoint which Scott 

Herber will send to the membership. 
 

Hybrids- The term “hybrid” needs to be defined.  A hybrid course requires 
both online and face-to-face coursework.  The work group recommends 

“Instructors must be available a minimum of 50% of the contact hours in the 

assigned classroom for the course at the course’s scheduled day and time.   
Some programs may have more program-specific student attendance 

requirements as noted in Banner.  A current good example of a working hybrid 
can be found in Nursing.   

 

Additional information from PowerPoint- The work group recommends a 
1-page informational sheet to be distributed to students; hybrid definitions 
should be links to the registration screen when students enroll in a hybrid 
course; and the development of faculty-lad workshops for faculty teaching 
hybrids.  
 

Discussion about the times in which evening classes are offered.  Dr. Simpson 

commented that times were standardized when the college went to a four -day 
workweek.  

 
Update: Scott  Herber send an email thanking Kim Coluccio for locating and 
sending the Rules for 3-Character Section & Instructional Method Codes 
(Effective November 2019) According to this document, an evening class is a 
session that begins at 4:00 pm (1600 hours) or later.  



 

 

Motion to approve the definition of “hybrid” made by Patty Wallace, seconded 
by Michelle Richard.  Approved. 

 
Open Education Resources: The OER workgroup recommends the following: 

1. Establish a process to locate low, no cost content that can be 
integrated into CANVAS.  As part of the process, workshops should be 

conducted where faculty and a process developed where faculty can 

make recommendations for OERs. 
2. Since it seems as if everyone has different definitions of an OER, the 

workgroup recommends that links to OERs should be posted monthly. 
Perhaps EFO could post these links in the college’s website. 

 

Deborah Eaton made the motion to approve these recommendations with a 
second by Elmira Yakutova-Lorentz.  The motion was approved with no 

discussion.  After the vote, Holly Erler asked for clarification that the faculty 
would not be forced to use OERs. Laura Earle (via phone) provided the 

clarification with Dr. Simpson’s agreement by reminding AAC that creating the 
process was most essential. 

 

Andrew Lieb made a motion that AAC invite the new CIO to a future AAC 
meeting.  Robin Boggs seconded the motion.  Motion approved.  

 
Drs. Simpson and Stein will take motion to the Provost Council.  

 

Core Abilities Review:  No Update 

 

 

 NEW BUSINESS SCOTT HERBER 

DISCUSSION   None 

 

 

 OPEN BUSINESS SCOTT HERBER 

 

1)  Elmira Yakutova-Lorentz asked why doesn’t the college advertise faculty 

positions in the Chronicle of Higher Education?  Faculty search committees are 
finding it difficulty to find qualified instructors in specific disciplines.  Dr. Stein 

stated that he had talked to HR, and to advertise in the publication like The 

Chronicle is very expensive.   

2)  Salli DiBartolo brought up an issue about cluster voting for specific software.  At times, 

instructors who do not teach the course vote against or abstaining on software options since they 
don’t teach the course. The voting should be discipline specific, not cluster.  According to Laura 

Earle (via phone), the discipline approved the educational resource vote while the cluster approves 
that vote.  Salli DiBartolo will send Scott Herber an email.  

3)  Robin Boggs and Tony Akers spoke about the Softchalk webinar that they attended.  Softchalk 
is an easy to learn program that enables instructors to create learning objects that can be placed in 

CANVAS.  This program helps faculty build learning objects that are ADA compliant. More options 

are available for those who can save it in the Cloud, but the college does not have that level of an 
account with Softchalk. Perhaps this is a topic to discuss when CIO attends a future AAC meeting.  

 

      Adjournment:  10:26 AM 


