
English / EAP Cluster Meeting Minutes 

MINUTES JANUARY 9, 2020 11:15 – 12:18 PM MELBOURNE CAMPUS 7-108B 

 

MEETING CALLED BY Carrie Wells, Cluster Chair 

TYPE OF MEETING Semester Cluster Meeting 

FACILITATOR Carrie Wells 

NOTE TAKER John Valliere 

TIMEKEEPER John Valliere 

ATTENDEES 

Robert Allen, C.J. Baker-Schverak, Andrei Belyi, Sharon Cronk-Raby, Elaine 

Fowler, Maureen Groome, Carol Harvest, Rachel Johnson, Erika Kendall, 

Rita Kronis, Andrew Lieb, Brian Maxwell, Christie McBride, Mark McBride, 

Brian McLellan, John Valliere, Carolyn VanBergen-Rylander, Carrie Wells 

 

 
I. Call to Order / Roll Call Attendance 

A. Call to approve minutes from 201940 was largely ignored 

B. Members were directed to vote online via CANVAS for approval of 

minutes from 201940 Cluster Meeting. 

 

II. AAC updates 

A. Andrew Lieb said there were no updates other than a suggestion that 

ENC1101 could be included in a list of courses that students must 

complete within their first year of attendance.  

 

III. Textbook selection 

A. 202040 textbook selections must be submitted to cluster by April 1; they 

must be voted on by April 8; Admins must place orders by April 15. 

B. Online faculty should contact Andrew Lieb if they would like to suggest a 

textbook for institution-wide eLearning ENC textbooks.  

C. Andrew Lieb discussed the required form for textbook selection, and is 

working on software to make tracking more efficient. 

D. New editions of textbooks, even if previous editions were approved, must 

go through the approval process again. 

E. Carrie Wells and Andrew Lieb are working on a file of approved books in 

CANVAS. 

F. Brian McLellan clarified that even if instructors create their own textbooks 

only using materials collected from approved textbooks, those created texts 

must go through the approval process. 

G. Instructors can provide links to OER materials but they cannot require 

students print those materials.  

 



IV. Writing Center updates 

A. John Valliere covered NTSA training for all learning specialists, writing 

consultants, tutors, and peer tutors.  

B. The peer tutor program still exists, but only tutors working in the writing 

centers are working closely with advisors.  

 

V. Assessment 

A. No AA assessment is required this semester. 

B. Last Spring, 70% of students passed ENC1101 and 85% passed 

ENC1102. 

C. Faculty may contact quathamerm@easternflorida.edu for access to 

Power BI data. 

D. Carolyn VanBergen-Rylander informed the cluster that instructors can 

give students a W-F by using the grade change form found in the 

document center. 

 

VI. Curriculum updates 

A. ENC 1102H was approved by Andrew Lieb, seconded by Brian 

Maxwell and passed cluster approval 

 

VII. Other business 

A. National Poetry Month 2020 will feature Stephen Caldwell Wright 

reading on Melbourne campus April 16. Encourage student readers to 

participate. 

B. College Level Communication and Computational Skills Rule and 

General Education Requirements proved tricky last semester as it was 

disclosed in final form very close to the semester start. Andrew Lieb 

proposed an unofficial consensus regarding D’s versus F’s for students 

who fail to earn a C or better on the final research paper. The proposal 

devolved to an uncommitted and unfinalized split between instructors re-

working their grade books to make it mathematically impossible to pass 

the class with anything less than a C on the research paper or treating 

each case on a case-by-case basis.  

C. Instructors teaching face to face must not run UDOIT reports and keep 

pre and post reports in their CANVAS shells. Andrew Lieb, Sharon 

Cronk-Raby, or Department Charis will email a UDOIT form to be filled 

out and returned to Department Chairs.  

 

VIII. Adjournment  

 

 

 

 


