
Communications/Foreign Languages 

Department Meeting Minutes 

August 31, 2015 
 
Attendance:  Andrei Belyi, Roland Chambers, George Chen, Dr. George Cornelius, 

Sharon Cronk-Raby, Maureen Groome, Jeff Johnson, Terri Moore, Ashley Olund, Maria 

Parnell, Cheryl Renee, Janna Schledorn, Dr. Carolyn VanBergen, and Patty Wallace 

 

Excused/Absent:  Dr. Brian Maxwell, Robin Boggs 

Guest:  Provost Handfield 

 

The following items were discussed: 

 

1. Inclement Weather-Information for Emergency Alerts/Inclement Weather was 

discussed and verified.  Everyone in attendance is aware of the 800 number and 

the messaging opt-in option. 

 

2. Introductions-Faculty introduced themselves to the new librarian, Ashley Olund. 

She is the new library liaison for Communications.   

 

3. Strategic Planning-Terri Moore suggested upgrading smart rooms/classroom 

technology. Maria asked faculty to email other suggestions for capital 

expenditures.  

 

4. Personal Information- Faculty was asked to update their personal information.  

This information is needed for substitutes and in case of an emergency. Please 

see Judy if you have not submitted/verified your information. Also, note if the 

department may share your personal information. 

 

5. College-wide Printing-Faculty was reminded to use college-wide printing for all 
of their printing needs. 

 

6. Issues-Terri shared the following concerns: 

 Students say that advising stated it is ok to miss the first week of class. 

 Capacity of classes/class size…is it written anywhere? 

Bldg. 1 is extremely hot on Mondays.  Can the bldg. be cooled earlier? 

 Upgrade smart rooms and classroom technology? 

  

 

7. 12-week term-The administration asked for additional sections of SLS 1101, SPC 

2608, & ENC 1101 to be added in the 12 week session. Maria asked if anyone was 

interested in teaching an additional course in the 12 week session.  Cornelius and 

Cain said they are interested. 

 

8. Faculty Appreciation Award-the faculty agreed to recognize a staff person who 

has gone above and beyond their duties to assist us. The department will award 

1 to 2 per semester. 



9. Spring schedule-Faculty was given their spring 2016 schedule and asked to make 

changes if necessary sign, date, and return to Judy.  Please return by Tuesday, 

Sept. 8th.  Please be sure to include a 4 day work schedule. 

 

10. Faculty Code of Conduct-There were a few incidents when faculty members 

were disrespected, shushed, etc. in a cluster meeting. Faculty asked the Provost 

what happens when faculty do not behave professionally in meetings.   

 

11.   Advising Update-Patty Wallace shared that there is a “new” email address to for 

reinstating students.  Emails should be sent to the following address: 

attendancereporting@easternflorida.edu Also, when signing a student back in to 

your class please be sure to check the appropriate box on the bottom of the 

add/drop form.   

  

Other:   

 

Belynda asked what was the department’s decision regarding progress reports 

for athletes? The department consensus is it is a distraction when students try to 

take class time to complete progress reports. We would like to know if it can it 

completed online.  

 

 Next meeting: Thursday, September 24th @ 7:20 am 

mailto:attendancereporting@easternflorida.edu

