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EFSC Curriculum Development Committee (CDC) 

Meeting Minutes, Melbourne Virtual Teams Meeting 

October 30, 2020 

I. Call to order 

09:00 a.m.by Patricia Harmon  

II. Attendees: Committee members present 

Dr. Sue Campbell, Dr. Frank Christopian, Dr. Nicole DeCaro, Patricia Harmon, Bob 

Hartley, Joe Helme, Dr. Catherine Johnston, Lisa Leib, Dr. Raj Melaram, Baian Rabaia, 

Karla Roberts, Sal Shimy, Dr. Alan Spindler, 

Voting/Committee members absent 

John Combs, Karen MacArthur, Melissa Mesman, Dr. Cheryl Renee 

III. Observers/Representatives present 

Scott Herber, Dr. Phil Simpson, Jeff Touro, Erin Vorke 

IV. Approval of 10/02/2020 minutes 

Motion to approve by Dr. Frank Christopian, seconded by Dr. Raj Melaram. Motion 

carried unanimously. 

V. New Business 

A welcoming message by Patricia Harmon was provided for observers and members 

alike to provide all with a tutorial opportunity to review the EMS 2603 CPT. Ms. 

Harmon emphasized the importance of paying meticulous attention to detail throughout 

every aspect of the review process including state-mandated language as required, and 

thanked Jeff Touro, Dr. Sue Campbell, Dr. Catherine Johnston and others who worked 

to get this particular course ready for submission through the AAC.  

VI. Agenda items 

a) EMS 2603 Revision. Motion to approve by Dr. Nicole DeCaro, seconded by Bob 

Hartley. Approved unanimously. 

VII. Additional discussion 
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Scott Herber explained the importance of adhering to the organized system in place for 

submitting curriculum for review in CATS. Mr. Herber provided a comparison between 

CATS and the former WIDS system which the latter did not have a methodology for 

submission often resulting in the CDC becoming inundated with hundreds of 

documents and expectations of immediate review. CATS has contributed to a smooth 

flow of moving these documents forward throughout the review process.  

Dr. Sue Campbell confirmed the deadline date stated by Mr. Herber as the third 

Thursday in August and the third Thursday in January. This is designed to ensure 

timely CDC review prior to AAC and state approval for curriculum inclusion within a 

specific term. Mr. Herber informed that courses submitted on-time take precedence 

over courses which have missed a deadline. However, health, medical, and certain 

science curriculum fall under the “exception rule” due to state mandated deadlines and 

state-mandated language in the curriculum. 

Mr. Herber additionally stated that if it is determined that three major errors per 

curriculum submission are recommended during the review process, the document must 

be sent back to the originator. At this time, all current documents in the queue will be 

reviewed this term while originators are to be encouraged to reach out to CDC 

members with any questions or concerns regarding future submissions. Beginning 

January 2021, it is imperative to adhere to submission deadlines. 

Mr. Herber informed of the urgency to revise courses outdated by 10 years or they will 

no longer be offered. Mr. Herber also suggested that all Cluster Chairs keep track of the 

curricula within their disciplines and advise cluster members of those classes in need of 

updating and/or removal. 

Ms. Harmon stated that the future of the CDC is best served by continuing to adhere to 

the assigned team-review system implemented by former CDC Chair, Ron Vanderveer. 

This serves as a checks-and-balance quality control and time management initiative 

among reviewers of diverse levels of expertise. 

Ms. Harmon confirmed that the next CDC meeting is scheduled for 12/04/2020 and that 

in accordance with the AAC, all meetings for the 2021 semester will continue to be 

held virtually, for safety purposes. 

VIII. Adjournment 

Motion to adjourn by Lisa Leib, seconded by Dr. Raj Melaram. Motion carried 

unanimously. Adjournment at 09:41 a.m.   

Minutes submitted by:  Dr. Nicole DeCaro 
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Minutes approved by:  Committee, December 04, 2020 


