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EFSC Curriculum Development Committee (CDC) 
Meeting Minutes, Melbourne Virtual Teams Meeting 

January 21, 2022 

I. Call to order 
10:02 a.m.by Patricia Harmon  

II. Attendees: Committee members present  

Dr. John Combs, Dr. Nicole DeCaro, Dr. Anthony El-Khouri, Roy Gainer, Patricia 
Harmon, Bob Hartley, Dr. Catherine Johnston, Lisa Leib, Dr. Raj Melaram, Melissa 
Mesman, Amanda Rose Newton, Baian Rabaia, Dr. Cheryl Renee, Bob Robidoux, Dr. 
Alan Spindler 

Voting/Committee members absent 

Dr. Roland Chambers/excused 

III. Observers/Representatives present 

Mr. Tony Akers, Mr. Jeff Touro 

IV. Approval of 12/03/2021 minutes 

Motion to approve by Mr. Roy Gainer, seconded by Dr. Anthony El-Khouri. Approved 
unanimously. 

Ms. Harmon informed the committee and attendees of the EFSC website link for which 
to find approved CDC minutes as follows: https://www.easternflorida.edu/faculty-
staff/academic-affairscouncil/aac-committees/cdc.cfm  

Accordingly, Ms. Harmon noted that the approved 12/03/2021 minutes will be 
forwarded to the EFSC website. 

V. Announcement: Dr. John Combs  

Patricia Harmon congratulated Dr. John Combs for having earned his Executive Juris 
Doctorate (EJD) degree in December 2021.  
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VI. New Business 

Ms. Harmon asked Mr. Akers to inform the committee of topics discussed at the 
1/14/2022 AC meeting along with defining the purpose of AC meeting. Mr. Akers 
stated in terms of the handbook and charter during bargaining last semester and all last 
year that bargaining was going on, it is mandated in CBA that a charter and a handbook 
be submitted to UFF and administration by the third week of the Spring, 2022 semester. 
The charter had to be made from scratch and an ad hoc was developed to do this which 
is about done while the handbook was voted in upon typographical errors having been 
corrected by members of the AC. Therefore, there is no fear of missing the deadline to 
provide this information to the UFF and the administration as the handbook and charter 
are separate. 

Ms. Harmon stated that as a subset of the AC group, we fall underneath this charter 
which means that it is imperative to understand the purpose of the CDC. The purpose of 
the CDC as stated by Ms. Harmon is to “ensure the adequacy of curriculum packets for 
paperwork, state requirements, articulation requirements, and final editing prior to final 
review by the AC.” The CDC should therefore consist of faculty, administration, and 
staff specializing in curriculum state course numbering and articulation. Ms. Harmon 
stated that she would send this information to all of the members that we have to hold at 
least four meetings during both the Fall and Spring semesters. Additional meetings can 
be called upon as required.  

Ms. Harmon addressed CDC membership selection noting that faculty membership is a 
two-year commitment and there should be at least one faculty member from each 
campus in attendance to vote except in lieu of extenuating circumstances. Meeting 
members must attend meetings to vote, and a term is renewed automatically if there are 
no other volunteers. Chair and Vice-chair positons must be fulfilled by full-time faculty 
members selected by majority vote and will serve a one-year term which may be 
renewed in absence of other nominations. Ms. Harmon is in the second year of having 
served as CDC chairperson with Dr. Nicole DeCaro having served for two years as 
Vice Chair which means that an election must be held in the immediate future. If 
anyone wishes to nominate anyone in our current standing, all are welcome to do so.  

Ms. Harmon continued to inform that there has been a change in the way CPT’s, course 
changes, lab fees, and new courses are received into the CDC curriculum tracking 
program. We no longer have cluster chairs, therefore when submitting changes for new 
files regardless of program, these need to be reviewed by peers in the respective 
discipline, approved, and then forwarded to the discipline program manager. Either the 
program manager or college-wide chair will submit the discipline-approved file(s) into 
CATS. Ms. Harmon specifically noted that no one else should be uploading documents 



Page 3 of 4 
 

into CATS. Once submitted to CATS, the document(s) will be reviewed by Curriculum 
Director, Dr. Catherine Johnston which will then either be discussed with the originator 
with any concerns or with Ms. Harmon prior to sending to voting members for a three-
tier level of review. This is intended to be of benefit to new members for becoming 
familiar with the process as the new member will be placed in the middle of the first 
and experienced reviewer and the newest reviewer.  

Once approved, the CDC presents the approved files for the CDC meeting and then 
vote to approve, change, or return to originator for further work.  If approved, the files 
are sent to Mr. Akers who then forwards to Dr. Sandy Handfield who then approves 
and sends back to Dr. Johnston, for submission to the DOE. 

Dr. Johnston noted that there are a series of MOU’s currently in the queue between 
EFSC and the Brevard County high schools which have been entered into CATs do not 
need to be voted on, as these are signed by Mr. Akers as AC chair. Ultimately these 
were instructed between the CWC’s and is a renewed contract between the college and 
the high schools. Tony Akers therefore will assign and send to the public schools to 
sign, which will be returned to Dr. Handfield to ratify that the contract is being 
renewed, and then back to the webpage to show that we are still honoring that 
agreement. 

In addition, from the new file system, Dr. Johnston informed of non-substantive 
changes consisting of RFA 11789 consisting of 3 cosmetology courses which have 
been approved to be delivered via hybrid modality and RFA 11788 for which the 
request for a credentialing change to facilitate hiring was approved and forwarded to 
Dan Capman for updating. 

Ms. Harmon proceeded to explain the meaning of MOU (Memorandum of 
Understanding) which is between different educational facilities. 

VII. Agenda items 
 

1. RFA 11566 EMS 1059 CPT and LF Motion to approve by Dr. Cheryl Renee, 
seconded by Mr. Roy Gainer. Approved unanimously. 

 

VIII. Additional discussion 

Which regard to upcoming courses, Dr. Johnston informed of six math courses in the 
queue awaiting originator feedback. Additionally, stenography will be adding three 
courses while medical coding has six courses to review and are currently being 
reviewed by the originators.  
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Ms. Harmon encouraged all CDC members currently reviewing courses to efficiently 
review and forward in a timely manner. Ms. Harmon informed that further address and 
instruction will be provided in a separate meeting regarding the process of uploading 
documents into CATS by individuals qualified to do so. 

Ms. Harmon emphasized the importance of peer review in the respective discipline in 
the absence of cluster review prior to submission to respective program managers. 
Depending on the agreement between the program manager and the CWC, either can 
enter into CATS accordingly. Upon submission, Dr. Johnston will receive and forward 
to Ms. Harmon for review and then forward for evaluation by the CDC. 

Mr. Akers stated that it is best to advise the program manager and cc the respective 
chair regarding CATS submission and related business for the sake of transparency. 

Ms. Harmon thanked all for being in attendance noting the next CDC meeting 
scheduled for 2/4/2022 at 09:00 a.m. 

. Adjournment 

Motion to adjourn by Dr. Cheryl Renee, seconded by Mr. Roy Gainer. Motion carried 
unanimously. Adjournment at 12:19 p.m. 

Minutes submitted by: Dr. Nicole DeCaro 

Minutes approved by:  
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