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Foreword 

Career and Technical Educational (CTE) Programs must be closely related to manpower 

needs of the community, state, and nation. National studies show that eight out of ten 

jobs require training beyond high school but not necessarily a four-year degree. The 

changing workforce, needs of industry, and government demand short- and long- range 

analyses of present and future work force trends. Therefore, Eastern Florida State 

College must keep its educational training current with these trends. 

 

Purpose 
 

The purpose of this document is to describe the organization and management of Career 

and Technical Committees. The goal is for each CTE program to have its own advisory 

committee. This document lays out the organization, management, makeup of its members, 

programmatic interactions and relationships with other organizations, and maintenance of 

documents. It will also be used for developing and organizing new committees, and general 

management of their operation. 

 

Introduction 
 

This manual will provide information about the college’s goals, and their relationship to 

various workforce programs and their corresponding advisory committee.  The manual will 

also provide a detailed description concerning the organization function and documentation 

of each program committee. The overall goal of the programs and the advisory committee 

is to determine the effectiveness of the program in meeting workforce needs and 

measures to improve those outcomes.   
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Accreditation 
 

Eastern Florida State College is accredited by the Southern Association of Colleges 

and Schools Commission on Colleges (SACS_COC) to award baccalaureate and associate 

degrees and specialized certificate programs. Contact the Commission on Colleges at 

1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for 

questions about the accreditation of Eastern Florida State College. For more 

information and related documents go to our website. 

 

http://www.easternflorida.edu/administration-departments/institutional-

effectiveness/accreditation-sacs/ 

 

EFSC Core Abilities and Indicators 
 

A. WORK COOPERATIVELY 

Indicators 

• Learner demonstrates the ability to act cooperatively and effectively in a diverse 

environment 

• Learner demonstrates respectful interpersonal skills when working with others 

• Learner provides and accepts constructive feedback 

• Learner contributes to a group with ideas, suggestions, and effort 

 

B. THINK CRITICALLY AND SOLVE PROBLEMS 

Indicators 

• Learner demonstrates the ability to research, evaluate, interpret, synthesize, and 

apply knowledge across contexts 

• Learner demonstrates the integration of culturally and aesthetically based 

knowledge and understanding of problem-solving activities 

• Learner demonstrates the integration of mathematically and scientifically based 

knowledge and understanding into problem-solving activities 

 

C. PROCESS INFORMATION 

Indicators 

• Learner identifies, locates, and uses appropriate technology and informational tools 

for research purposes 

• Learner gathers required information 

• Learner selects, synthesizes, and organizes information 

• Learner evaluates and documents sources 

 

D. MODEL ETHICAL AND CIVIC RESPONSIBILITY 

Indicators 

http://www.easternflorida.edu/administration-departments/institutional-effectiveness/accreditation-sacs/
http://www.easternflorida.edu/administration-departments/institutional-effectiveness/accreditation-sacs/
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• Learner accepts responsibility for his/her learning 

• Learner demonstrates respect for the rights, views, and work of others 

• Learner exhibits personal and academic honesty 

• Learner exhibits responsibility to personal, civic, professional, and educational 

environments 

 

E. COMMUNICATE EFFECTIVELY 

Indicators 

• Learner applies appropriate reading, writing, speaking, new media, and active 

listening skills to express information, ideas, and opinions 

• Learner uses appropriate technology that supports or facilitates communication 

• Learner communicates effectively, appropriately, and professionally in verbal, 

nonverbal, and written forms 

 
http://www.easternflorida.edu/faculty-staff/cte/enhance-learning/core-abilities.cfm 

What are Career and Tech Programs 
 

Career and technical education is a term applied to schools, institutions, and 

educational programs specializing in the skilled trades, applied sciences, modern 

technologies, and career preparation. 

http://www.easternflorida.edu/academics/career-technical-programs/ 
 

EFSC is committed to developing and expanding its programs to serve industry in the 

county and state. Programs, which can be up to two years in duration, are intended to 

enable students to learn practical or “hands-on” skills that will prepare them for a job 

in the workforce. These skills are designed to enable an individual to go to work right 

away and maintain and advance in an employment career. There is a growing need in this 

country for skilled laborers.  

EFSC Career and Technical Programs 
 

Career and Tech programs at EFSC fall into three categories.  

1. Career Programs including Aerospace Technology, Computer Programming, 

Engineering Technology, Early Childhood Education, Welding, etc.  

2. Health and Nursing including programs like Licensed Practical Nursing, Computed 

Tomography, Nursing, Surgical Technology, Veterinary Technology, and others. 

3. Public Safety including programs like Crime Scene Technology, Emergency Medical 

Service (EMS), Fire Fighter, and Public Safety Telecommunications, etc.  

 

For a complete listing of EFSC’s programs visit the website at 

http://www.easternflorida.edu/academics/career-technical-programs/ 

http://www.easternflorida.edu/faculty-staff/cte/enhance-learning/core-abilities.cfm
http://www.easternflorida.edu/academics/career-technical-programs/
http://www.easternflorida.edu/academics/career-technical-programs/
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Characteristics of the CTE Advisory Committee 
 

• A career & technical advisory committee is a group of industry professionals, 

students, and faculty who are: 

a. recognized for their expertise in their specific occupational area 

b. representative of the employers and employees in the community 

c. organized to advise school personnel on matters concerning a career & technical 

education program or related groups of programs 

• The career & technical advisory committee shall include business, industry and 

labor representatives of the occupation(s) for which training is provided. The 

college should study the individual make-up of persons employed in the occupation, 

including the geographical area served, and select representation that matches the 

industry and the community. 

• The committee should include diverse representation as appropriate to the 

population of the local community. 

The Role of the CTE Programs Advisory Committee 
 

The role of advisory committee in career & technical education is to advise those 

charged with the responsibility for developing and maintaining career and technical 

education programs. Each committee member is a rich source of information for 

College administrators and faculty whose mission it is to teach and develop employable 

graduates. Committees should include college faculty and staff along with the 

community’s industry and technology leaders with a special knowledge and interest in 

the area’s occupational growth and development. Specifically advice and assistance 

provided to the program and institution may include: 

 

i. Provide advice to the EFSC career & technical program’s representatives 

ii. Ensure an effective relationship between the program curriculum content, 

current practices in business and industry and the accrediting body 

iii. Comment on proposed curriculum changes and other items involved in curriculum 

development, including, but not limited to: 

• Curriculum content  

• Equipment  

• Admissions criteria and procedures  

• Student recruitment activities  

• Placement procedures and internships 

• New course and & program initiation 

• Assessment  

• Program deletion  

• The efficient utilization of community resources for student use 
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• Improve communications between the college and community business and 

industry. 

College wide Responsibility 
 

Even though a specific program may be taught on more than one campus, there will be 

only one advisory committee per program or discipline. Some disciplines may overlap, 

and joint committees may merge to form one committee. Representation will be 

obtained from all areas of the county to ensure EFSC is meeting workforce and 

educational needs of the service area. The career & technical advisory committee 

membership will be reviewed annually. 

 

Names of the Career and Technical Advisory Committees 
 

• Aerospace Technology 

• Computer Science 

• Criminal Justice/Crime Scene Technology 

• Cosmetology 

• Culinary 

• Dental Hygiene/Dental Assisting Technology and Management 

• Drafting 

• Early Childhood Education 

• Engineering Technology 

• Fire Science Technology 

• Graphics  

• HVAC 

• Medical Assisting 

• Medical Information Code/Biller-Health Information Technology 

• Medical Laboratory Technology 

• Nursing 

• Office Administration 

• Paralegal Studies 

• Radiography 

• Surgical Tech 

• Veterinary Technology 

• Welding 
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Committee Organization and Members: 
 

Scope 

Each committee shall have responsibility for one program and should have college wide 

scope as appropriate. If committees have overlapping areas of responsibility they may 

combine into one.  

 

 

Representation  

Shall be obtained from all areas of the county and especially from the areas served by 

campuses which conduct the program. The career & technical advisory committee 

membership shall be reviewed annually. 

 

Size of Committee 

The committee shall have sufficient members to provide the institution with advice 

representative of employer and community interests. However, it should be small 

enough to provide recommendations without a wasteful and extended use of committee 

members’ time. As a rule, five to ten individuals should be a sufficient number to reach 

consensus on recommendations. 

 

Committee Chairperson 

A chairperson and a vice chairperson shall be selected from the non-college 

membership of the committee during the first meeting of each school year (Fall term). 

 

Committee Recording Secretary 

A recording secretary shall be elected from the membership to record and manage the 

meeting minutes, to include placing official minutes in the repository. 

 

Term of Office 

Appointments for membership to a career & technical advisory committee shall be for 

a minimum of one year. Vacancies will be filled by the Department Chair/Program 

Manager. 

 

Frequency of Meetings 

Each committee will conduct a minimum of two meetings per year. Additional meetings 

may vary based upon the type of program, the need for program improvement and the 

interest of advisory committee members. 
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Support 

An administrative liaison will work with the Department Chair/Program Managers in the 

development of agendas, provide support the program and assist as needed to 

disseminate meeting notices and minutes. 

 

Website Support 

An officer or member should be designated to maintain the committee’s/program’s 

website if one is used. 

 

Annual Report 

The chairperson of each career & technical advisory committee is requested to submit 

a brief annual report (not more than one page) highlighting the achievements of the 

committee and listing any recommendations to the Workforce Program Director.  

Reports will be reviewed with the Vice President Academic and Student Services/Chief 

Learning Officer. 

 

Program Manager 

Shall be a standing member of the committee and responsible for managing and 

reporting on Articulation Agreements, Memorandums of Understanding (MOUs), and 

budget review  

 

Clinical Coordinator 

If applicable, Clinical Coordinators shall be standing members of the committee 

responsible for reporting on clinical site issues and other issues of student 

management 

 

Agenda and Minutes 
 

Meetings should be conducted using Modified Robert’s Rules of Order. The Recording 

Secretary shall record meeting activities using the prescribed format for that 

committee in the document library. These minutes shall be distributed to the 

participants as a draft after the meeting for comments and corrections. The minutes 

shall be formally adopted in the next meeting and the final draft posted in an 

appropriate location (see below) 

 

Disposition of Committee Documents 

 

All committee documents shall be placed in the designated location. That is on the AAC 

website under Program Advisory Committees. If you do not see your program listed, 

please contact Marketing to make arrangements for it to be added. All documents must 

be in PDF format. 
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Credentials (Certificates and Degrees) 
 

EFSC CTE programs offer AS Degrees, College Credit Certificates (CCCs), Advanced 

Technical Certificates (ATCs), Advanced Technology Diploma’s (ATDs) and Career and 

Technical Certificates (CTCs). The current listing of degrees and certificates offered 

at Eastern Florida State College is located on our website: 

http://www.easternflorida.edu. Click on “Academics and Career Options” – “Catalog” – 

“Degrees and Certificates”  

 

Interaction with other entities 

   

(CDC, AAC, College Management, Department Chair, etc.) 

 

For questions about the contents of this document please contact the Executive Director 

of Workforce and Perkins Programs at 321.433.5363 or TaylorS@EasternFlorida.edu 

 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

http://www.easternflorida.edu/
mailto:TaylorS@EasternFlorida.edu
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Addendum – Accrediting Agencies 
 

Program Accrediting Agency 

Child Development Early 

Intervention 

State of Florida Department of Children & Families 

Childcare Center Management State of Florida Department of Children & Families 

CMS Law Enforcement 

Auxiliary Officer 

Florida Department of Law Enforcement 

Correctional Officer Florida Department of Law Enforcement 

Dental Assisting American Dental Association’s Commission on Dental 

Accreditation (ADA CODA) 

Dental Assisting Technology 

and Management 

American Dental Association’s Commission on Dental 

Accreditation (ADA CODA) 

Dental Hygiene American Dental Association’s Commission on Dental 

Accreditation (ADA CODA) 

Early Childhood Education State of Florida Department of Children & Families 

Emergency Medical Services Commission on Accreditation of Allied Health Education 

Programs (CAAHEP) 

Committee on Accreditation of Educational Programs 

for the Emergency Medical Services Professions (CoA 

EMSP) 

Emergency Medical 

Technology 

Commission on Accreditation of Allied Health Education 

Programs (CAAHEP) 

Committee on Accreditation of Educational Programs 

for the Emergency Medical Services Professions (CoA 

EMSP) 

Fire Fighter Florida Department of Financial Services 

Division of State Fire Marshall, Bureau of Fire Standards 

and Training 

Fire Science Technology Florida Department of Financial Services 

Division of State Fire Marshall, Bureau of Fire Standards 

and Training 

Infant/Toddler 

Specialization 

State of Florida Department of Children & Families 
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Interior Design Technology National Kitchen & Bath Association (NKBA) 

Kitchen & Bath Specialization National Kitchen & Bath Association (NKBA) 

Law Enforcement Officer FL 

CMS 

Florida Department of Law Enforcement 

Medical Clinical Laboratory 

Technician 

National Accrediting Agency for Clinical Laboratory 

Sciences (NAACLS) 

Medical Laboratory 

Technology 

National Accrediting Agency for Clinical Laboratory 

Sciences (NAACLS) 

Nursing RN Florida Department of Health, Medical Quality Assurance, 

Board of Nursing 

Paralegal Studies American Bar Association 

Paramedic Commission on Accreditation of Allied Health Education 

Programs (CAAHEP) 

Committee on Accreditation of Educational Programs 

for the Emergency Medical Services Professions (CoA 

EMSP) 

Patient Care Assistant Florida Department of Health, Medical Quality Assurance, 

Board of Nursing 

Practical Nursing Florida Department of Health, Medical Quality Assurance, 

Board of Nursing 

Preschool Specialization State of Florida Department of Children & Families 

Public Safety 

Telecommunication 

Florida Department of Health 

Radiology Technology Joint Review Committee on Education in Radiologic 

Technicians (JRCERT) 

Surgical Technology Commission on Accreditation of Allied Health Education 

Program (CAAHEP) 

Accreditation Review Committee on Education in Surgical 

Technology (ARC-ST)  

Veterinary Technology American Veterinary Medical Association (AVMA) 

Committee on Veterinary Technician Education and 

Activities (CVTEA) 

 


