
 

Academic Affairs Council 

MINUTES JANUARY 8TH 1:00 P.M. VIRTUAL (MICROSOFT TEAMS) 

 

MEETING 

CALLED BY 
Scott Herber 

TYPE OF 

MEETING 
Monthly AAC Meeting 

FACILITATOR Scott Herber 

NOTE TAKER Anthony Akers 

ATTENDEES 

Anthony Akers, Robert Allen, Meer Almeer, Belynda Cain, Korie Carter, Dr. 
Roland Chambers, Dr. Frank Christopian, Kim Coluccio, Joanne Connell, Rachel 
Costa, Marianne D’Altilio, Salli DiBartolo, Dr. Laura Dunn, Dr. Laura Earle, 
Jonathan Edmond, Dr. Holly Erler, Roy Gainer, Jimmy Gamez, Ilana Grimes, 
Tammy Harding, Patricia Harmon, Ted Hartselle, Scott Herber, Dr. Catherine 
Johnston, Dr. Warren Jones, Dr. ChanJi Kim, Dr. Robert Lamb, Andrew Lieb, 
Karen MacArthur, Ed Mango, Jason McGregor, Brian McLellan, Ashley Olund, 
Beverly Payne, Dr. Mark Quathamer, Dena Schlunz, Timothy Sears, David 
Shedrow, Marian Smith, Lynn Spencer, Anthony Spero, Dr. Ashley Spring, Dr. 
Wayne Stein, Holly Tkaczyk, Patty Wallace, Carrie Wells, Joanna White, Dr. 
Elmira Yakutova-Lorentz, Lisa Yarnell 
 
 

 

I. Agenda topics:   Approval of Minutes and Announcements 

II. Announcements: None 

III. Presentations and Guests  

IV. Curriculum Review: None 

V. Committee Announcements 

VI. Old Business / Updates 

VII. New Business 

VIII. Open Business 

   

   

DISCUSSION 
Minutes from the November, 2020 AAC meeting will be approved at the 
February, 2021 AAC meeting (along with the January 2021 meeting minutes) 

 

 

   



 

 ANNOUNCEMENTS SCOTT HERBER 

DISCUSSION 

None 

 

 

 

 
 
 
 
 

 PRESENTATIONS, GUESTS & CURRICULUM RACHEL COSTA  

DISCUSSION 

Rachel Costa presented regarding the “First Day” program offered by the College 
bookstore.  In sum, the program is designed to reduce costs to the student.  For 
example, during Fall 2019, a pilot was conducted in Accounting courses.  The 
savings per student was $95.80 with a total savings of $14,083 over nine sections 
of the course.  For the specifics, see the PowerPoint presentation from Rachel 
Costa (sent to the Council via Scott Herber : Timestamp on email --  1/8, 12:52 
p.m.)  

 

 

 

 
 

 

 
COMMITTEE UPDATES 
 

 

SCOTT HERBER 

DISCUSSION 

CDC- The deadline for submitting curriculum into CATS is 21 January.  Patty 
Harmon reported that numerous lab fee updates are forthcoming along with a 
few course updates.   
 
ETAC/LMS - Salli DiBartolo reported that she is starting a pilot with Harmonize.  
Several faculty members volunteered to participate, and she will report back 
to the Council with a progress report and results of the pilot.    
 
Assessment : Carrie Wells reported about using Canvas to collect assessment 
data.  Some faculty members had concerns and questions about what 
information exactly was to be collected in this pilot.  The assessment 
committee is asking all general education faculty (plus Speech) to participate 
in the program this spring.  The committee has made recommendations to 
general education areas, and rubrics from the AACU (American Association of 
Colleges and Universities) will be used.  General education areas have agreed 
on their respective rubrics.   
 
There were questions.  Andrew Lieb asked if this data collection requires 
access to the Canvas shell.  Mark Quathamer replied that at the end of the 
term, he submits a request to I.T. to pull the data; I.T. then goes to Canvas to 
run a report.  The resulting Excel file does not list faculty members by name 
but it does list section numbers.  However, only the data is of interest.  
Catherine Johnston asked about how far along we are in the general education 
process and how are they going to improve the process as they proceed?  



 

Mark Quathamer said more decisions would be made as we progress through 
the spring term and, essentially, assessments are made about the assessment 
process itself.  Files will be sent to the AAC membership.  The more 
participation this spring, the better – with full implementation in the Fall of 
this year.  Mark says that data is already available from the “mini-pilot” from 
Fall 2020.   
 
MOTION TO APPROVE the pilot study: Andrew Lieb.  Seconded by Brian 
McClellan.  The motion carries with all approving.   
 
Library : Ashley Olund discussed new library cluster-approved guidelines from 
last year.  An appendix was added with the donor form, but not much else 
changed.  However, the new guidelines need approval from the AAC.   
 
More information: The library changed over to Mango.  Books will come from 
departmental assistants.  Donors can take items (e.g. historical documents) to 
the circulation desk at any campus.  Language regarding a historical archivist 
was removed.   
 
MOTION TO APPROVE updated guidelines per Ashley’s report: Roy Gainer.  
Seconded by Ted Hartsell.  The motion carries with all approving.   
 
Handbook – None 
 
 CTC- None 
 
Honors- Ashley Spring reports that 20 honors classes are running this 
semester.  Question from Laura Dunn: Some people in her cluster are 
encountering issues with revising/writing honors courses.  The root question is 
“where can one find written guidance regarding what differentiates an honors 
course from a regular offering of that course?”  The desire is a clear definition 
of what is expected in an honors course.  Wayne Stein report that guidelines 
do exist; he will check with Paola Moneymaker (Palm Bay Associate Provost).  
He will forward relevant documents to Scott Herber.  Ashley Spring also 
responds that details about specific courses are left to clusters since honors 
requirements can greatly vary depending on the discipline/course.  Jimmy 
Gamez inquires about the January 21st deadline for honors course submissions.  
Must the revisions be sent to the honors committee or?  Scott replies that 
submissions must be in CATS by the 21st.  From there, they are routed to 
Honors (or Diversity) as requested by the originator within the CATS form 
itself.  Patty Harmon reminds everyone to date the package before the 3rd 
Thursday of the month or the CDC will assume the package is late and will not 
review it.   

 

 

 
 

 
UPDATES (IF AVAILABLE) AND OLD 

BUSINESS 
 SCOTT HERBER 



 

DISCUSSION 

 

Online Learning Steering Committee : Working groups are revising standards 

and are in progress.  They should have reports within the next month or two.   

 

 

Core Abilities Review:  A report is forthcoming.   

 

AAC Goals: Members are encouraged to review the Emergency Management 

Response Plan (EMRP), specifically pages 26-27.   

 

 

 NEW BUSINESS SCOTT HERBER 

DISCUSSION   None 

 

 

 OPEN BUSINESS SCOTT HERBER 

 None 

 

 

      Adjournment:  2:12 p.m.   


