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Office of Undergraduate Research (OUR) 
OUR Student Research Grant Application 

The Office of Undergraduate Research (OUR) has a small budget to award Research Grants to EFSC Research 
Students for purchase of research materials and/or travel to present original research at a conference. EFSC has 
a myriad of equipment that research students can use under the guidance of their Research Mentor; therefore, 
most Research Grants awarded for the purchase of supplies are under $100.  

Minimum Requirements 

OUR Research Grants will only be awarded to directed student research. Directed student research is a research 
project where the Research Student and/or Research Mentor conceptualize the idea, the Research Student under 
Research Mentor supervision constructs the Research Grant proposal, conducts the research, and analyzes and 
presents the findings. 

To be considered for an OUR Research Grant, the Research Student must:  

• be actively enrolled in courses at EFSC, paired with an EFSC Research Mentor, completed all
required paperwork, and in good standings in all respects (academic, financial, disciplinary) at
EFSC;

• have full approval of the Research Mentor on all parts of the Research Grant application; and

• present the research findings at the EFSC Undergraduate Research Exhibition (URE).

Application Deadline 

There is no application deadline, but Research Grant applications will only be accepted and reviewed for 
possible funding during fall and spring semesters. 

Funding Review Process 

After the OUR Director receives a Research Grant application (grant proposal), it is reviewed and voted on by 
the OUR Funding Review Board to fund or not fund in its sole and absolute discretion. Funding 
recommendations made by the OUR Funding Review Board are sent to the Dean of Instruction, who manages 
the OUR budget and determines the monetary amount awarded. The OUR Director contacts the Research 
Student and Research Mentor notifying them of the OUR Funding Review Board’s decision and the amount 
awarded. Note: The OUR Director and OUR Funding Review Board does not have the required extensive 
knowledge to approve liability, safety, or hazardous items, procedures, or practices. 

Funding Outcomes 

If funding is available, the possible outcomes of funding are as follows: 
• If the recommendation of the OUR Funding Review Board is NOT to fund the research, then no funding

will be awarded. However, the Research Student and Research Mentor have the option to submit an updated
or new Research Grant application in the future.
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• If the recommendation of the OUR Funding Review Board is to fund the research and no issues/conflicts
arise (such as the student is not in good standing), then funding will be awarded.

o If the Research Grant application is $100 or less per Research Student, it will be awarded in full.

o If the Research Grant application is $101-$1000 total, the Dean of Instruction will determine the
monetary amount awarded. In most cases, the maximum amount awarded for consumable supplies is
$100 per Research Student, and the remaining must be for equipment and non-consumable supplies.

o If the Research Grant application is over $1000 total, the Dean of Instruction will work with the Vice
President of Academic and Student Affairs, or designee, to determine the monetary amount awarded.

Distribution of Funds 

The OUR funds are not disbursed directly to the Research Student. The OUR Director and/or Dean of 
Instruction will provide purchasing details to the Research Mentor (and Lab Director/Coordinators, when 
applicable) to purchase the approved list of supplies and equipment. The Research Mentor will make purchase 
requests with the Lab Director/Coordinator a minimum of 12 business days  prior to the start of actual research 
to accommodate for contacting vendors, backorders, and shipping. Items purchased directly by Research 
Students, items purchased without prior written approval, items purchased without a p-card, and taxes paid 
(EFSC is a tax-exempt institution) are not guaranteed for reimbursement from the OUR.  

Ownership of Purchases  

Equipment and supplies purchased in whole or in part using OUR funds are the property of the OUR and must 
be returned to the OUR upon completion of the research project. 

Subsequent OUR Research Grants 

Research Students may apply for more than one OUR Research Grant provided (a) each Research Grant funds a 
different project of the research study, (b) a maximum of one OUR Research Grant is awarded per Research 
Student per semester, and (c) a full Research Grant application is submitted for each request. 

Self-Funding 

Research Students may voluntarily self-fund research materials purchased from retail stores available to the 
general public (such as Publix, Aldi, Lowes, Home Depot, Target, Walmart) that do not require authorization, 
permits or institutional status to obtain or maintain the materials. After obtaining approval from their Research 
Mentor, the Research Students may directly purchase the research materials using their own purchasing method 
and transportation. If a portion of the self-funded research materials remain unused and in the same state as they 
were purchased (not needing special care) after the end of the study, the Research Student may choose to retain 
the self-funded research materials or donate the research materials to the College. Self-funded projects may 
require additional documentation. At a minimum, Research Students who elect to self-fund research materials 
must acknowledge in writing they are self-funding the research materials voluntarily of their own free will, and 
their voluntary self-funding of research materials does not constitute any type of reimbursement, a lab fee, or 
other form of student fee by EFSC. 

Conclusion of Research Grant 

Research Students awarded OUR Research Grants are required to complete the proposed research 
and present/publish the findings at a conference(s), including the EFSC Undergraduate Research Exhibition 
(URE), in a timely manner. In the event the student fails to complete or present/publish the research, or 
otherwise abandons their project, they will be required to refund all OUR Research Grant monies to the OUR 
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within 30 days of demand. Exceptions may be made on a case-by-case basis for good cause by the Dean of 
Instruction in its sole and absolute discretion. Good cause in this context generally means circumstances beyond 
the control of the Research Student.  

Other Sources of Funding 

Research Students and their Research Mentors may also apply for funding from outside sources with assistance 
from the EFSC Grants Development Office. 

Safety Hazards & Release 

While the OUR, Science Staff, and/or Research Mentors will make reasonable efforts to identify and address 
known safety hazards involved with OUR directed student research, it is impossible for the OUR and/or 
Research Mentors to forecast every possible outcome, including hazardous outcomes, involved with every 
research initiative. For this reason, Research Students conducting directed student research do so at their own 
risk. In addition, Research Students agree to release, hold harmless, and forever discharge the District Board of 
Trustees of Eastern Florida State College, Florida, including any affiliated or related entities, organizations, and 
offices, and individual trustees, directors, officers, employees, agents, volunteers, representatives, successors, 
and assigns (collectively, “the college”), from all liability, claims, demands, and causes of action whatsoever 
arising out of or related to any loss, property damage, or personal injury, including death, that may be sustained 
to Research Students or to any property belonging to Research Students, at any time while conducting said 
research, whether caused by the actions or negligence of Research Students, or the actions or negligence of the 
college, or any third parties, or otherwise. 

Questions on How to Complete the OUR Research Grant Application? 

Contact the Office of Undergraduate Research, Dr. Ashley Spring, springa@easternflorida.edu. 

https://www.easternflorida.edu/about/offices-departments/grants-development/
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OUR Research Grant Application 
(To be filled in and signed by Research Student(s) and Research Mentor) 

B Number: 

Email:  

B Number:  

Email: 

Department: 

Research Project Title: 

Research Student: 

Cell phone:

Research Student:

Cell phone:

Research Mentor:

Office phone: Email:  

Statement of Need: (What is the problem, question, or goal of the proposed research? What has already been 
discovered on the topic in peer-reviewed publications? Include a literature review with citations.) 

Hypothesis: 

Experimental Design: (Include sizes in metric measurements, quantities, and brand/model when possible). 
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Location of Research: (Where will the research equipment and supplies be stored? Where will they be used? 
Take into account, EFSC facilities can only by accessed during normal operating hours.) 

Research Timeline: (When will each part of the proposed research start and end? The Research Mentor will 
make purchase requests with the Lab Director/Coordinator a minimum of 12 business days  prior to the start 
of actual research to accommodate for contacting vendors, backorders, and shipping.)  

Backup Plan: (What if the funding is not available? What if an item is backordered for months?) 

Measurable Outcomes: (What will be gained from the outcomes of the proposed research?) 

Literature Cited: (Use APA citation formatting if the Research Mentor does not have a preference.) 
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Budget: (List of all equipment, non-consumable supplies, and consumable supplies.  
• Equipment are items that remain in a lab and can be used over a long period of time by many Research

Students, such as a microscope.
• Non-consumable supplies are items that can be reused by other Research Students, such as a bucket.
• Consumable supplies are items that will be used completely during the research project, such as tomato

seeds.)
Example budget: 

Equipment, 
non-

consumable 
supply, or 

consumable 
supply 

Equipment/Supply 

(provide details if 
use is unclear) 

Quantity Source 

(include vendor and 
item #) 

Cost 

(include cost 
for each and 
total cost + 
shipping) 

Vendor website 

(for chemicals, 
include Safety 

Data Sheets with 
application) 

Equipment Compound light 
microscope 

1 EFSC Melbourne Science 
Dept 

-- -- 

Non-consumable 
supply 

19 L buckets 
(to house tomato plants) 

6 Lowes 
Item #954434 

$4.98 * 6 = 
$29.88 

+ $0 shipping

www.lowes.com/pd/Unit
ed-Solutions-5-Gallon-

General-Bucket/ 
1000462835 

Consumable 
supply 

Tomato seeds, Solanum 
lycopersicum 

1 pack 
(50 seeds) 

Lowes 
Item #5292500 

$2 *1 = $2 
+ $1.73 shipping

www.lowes.com/pd/Ferry
-Morse/5014129109

Equipment, 
non-

consumable 
supply, or 

consumable 
supply 

Equipment/Supply 

(provide details if 
use is unclear) 

Quantity Source 

(include vendor and 
item #) 

Cost 

(include cost 
for each and 
total cost + 
shipping) 

Vendor website 

(for chemicals, 
include Safety 

Data Sheets with 
application) 

http://www.lowes.com/pd/Ferry-Morse/5014129109
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Equipment, 
non-

consumable 
supply, or 

consumable 
supply 

Equipment/Supply 

(provide details if 
use is unclear) 

Quantity Source 

(include vendor and 
item #) 

Cost 

(include cost 
for each and 
total cost + 
shipping) 

Vendor website 

(for chemicals, 
include Safety 

Data Sheets with 
application) 

Total budget request:  
Note: In most cases, the maximum amount awarded for consumable supplies is $100. 

By signing below, you agree to follow and abide by the terms and conditions outlined within this document, that 
the information you provided is well thought-out and accurate to date, and the proposed research has realistic 
expectations for success within the capacity of EFSC expertise and facilities. 

Research Student Signature: Date: 

Research Mentor Signature: Date: 

Return to the Office of Undergraduate Research 
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