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General Guidelines for viewing this 

Presentation
• Use the enter key instead of your mouse; there 

are effects that will appear with the use of the 
enter key.

• Take your time and read through it or simply 
begin at the slide of the test type that you would 
like help with.



Be Prepared

• Always review prior to the test. Regular periodic 
reviewing is most effective.

• What did your teacher emphasize?

• Use any materials available… study guides, 
notes, study groups, previous versions of the 
test, or prep manuals for standardized tests.

• Knowing what is on the test can ensure a better 
grade and can help calm test anxiety!

• Create charts, flashcards, time lines and other 
learning aids.



Avoiding Test Anxiety

• Take practice tests if possible.

• De-emphasize the importance of the test in your 
mind. (This doesn’t mean to prepare less.)

• Don’t forget that three deep breaths while 
counting to 10 as you slowly exhale will help you 
relax.

• Good test preparation and confidence are the 
best preventative measures.



Be Well Rested and Fed 

• Be sure to get a good night’s sleep. Rest will keep 
the mind on track for the test.

• Be sure to eat a nourishing meal to provide fuel 
for the brain to run on.



Be Realistic About the Test

• There will be questions you are not prepared for. 
Don’t worry about them; note them and come 
back to them later. There may be clues to the 
answer in some of the following questions.



Listen To and Read All Directions

• This will ensure you are doing the correct task 
for the questions at hand.

• If the instructor is passing out the test and giving 
directions at the same time, pay attention, 
you will be receiving information that could save 
you time later.



General Testing Hints

• Read the instructions carefully.
• Scan the test quickly to find out how much time 

you can spend on each section or question. Keep 
a close eye on your time throughout the test. 
Bring your own watch to keep track of your own 
pace.

• Answer the easy questions first, then the hard 
ones.

• Think as you read.  Be sure you understand what 
is being asked.



Know the Ground Rules

• Will you be penalized for guessing?

▫ If guessing is ok, make sure to answer all 
questions

• Are the sections weighted?  If so, alter your time 
accordingly.

• Example:

▫ 25 Multiple Choice questions (1 point each)

▫ 25 Matching questions (1 point each)

▫ 25 True/False (1 point each)

▫ 5  Short Answer questions (5 points each)

25 % of total 
points

Save enough 
time to 

complete!



Multiple Choice Hints
• Pay attention to all qualifiers (usually, none, always etc.). 

If you can think of one exception to the qualifier in the 
answer, then you can eliminate that choice. 

• Read all of the answers carefully before you choose one. 
They may be looking for the “best” answer, or  “all of the 
above”. Often the first choice is a “decoy”.

• Choose the one that seems most likely.

• Eliminate the choices you know are incorrect to narrow 
down your choices (educated guessing).



Example of Educated Guessing

• Tricia bought a used car for $7800.  She paid 
$1,000 down payment and agreed to pay $350 
per month for 22 months.  Which expression 
shows the total she will pay for the car?

• A. 7800 – 1,000/350 x 22

• B.  350 x 22 x 1000

• C.  1,000 + 350 x 22

• D. 7,800 + 22(330)

Down payment 

wouldn’t be multiplied 

times the payments!If $7800 was paid 

there wouldn’t be a 

reason to make the 

payments!

You now have a 50% change 

of being correct if you guess!!!
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More Multiple Choice 

Testing Hints

• Solve the questions in the order they are given. They 
often provide clues for other questions.

• Underline key words.

• If two choices are very similar, the answer is probably 
neither of them.

• If two answers are opposite, one of them is probably 
correct; for example:

• Find the sum of 4 – 6

• A. 2 B. 10

• C. 3
Opposites



Still Hinting…………
• If “all of the above” is a choice and two choices are 

correct, “all of the above” is most likely the right choice. 
However, if one of the choices is wrong, “all of the above 
can’t be the right choice.

• The answer is usually wrong if it contains “all”, “always”, 
“never”, or “none”.

• The answer has a great chance of being correct if it has 
“sometimes”, probably”, or “some”.

• If you have to read a paragraph and then answer 
questions about it, read your choices first then read the 
paragraph.



Essay Exam Essentials

• Read the directions! How many essays do you need to 
answer? All of them? Two of them? Make sure you know 
how to pace yourself and spend your time wisely.

• Read through the test. Decide which questions you feel 
most confident in answering .

• Start with the easiest question.  If  you are unsure of the 
answer, then brainstorm the question and outline what 
you've come up with. Then start writing; other ideas will 
form in your mind as you write. You may get partial credit 
for the outline if you don’t finish.

• If the question is asking for facts, don’t waste time giving 
your personal opinion.
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• Reread the questions you are answering 
carefully. Note key words such as 

• These words will tell you what you need to 
include in your answer and how detailed 
your essay should be. Usually, the more 
details the higher the grade will be.

discuss explain compare contrastinterpret justify list
criticize define diagram enumerate evaluate illustrate prove summarize



How to read an Essay

She adds mashed grapes and sugar into a gallon vat

Your roommate decides to try her hand at making wine.

without a lid.

You wait to see if she will cover the jar, but she leaves the mixture exposed to air.

"You know you'll never get any alcohol or carbonation produced like that," you 

advise your roommate. "What do you mean?" she replies. "I've got the right 

proportions of grapes and sugar. It should start fermenting any time now."

Help your roommate, andexplain why she will not get enough fermentation to

produce alcohol .

▫ The last sentence tells you what you are supposed 
to do.

▫ Underline important info from the story.

▫ Use what you know about fermentation and 
winemaking to explain why this won’t work.  Start 
with an outline.



1. idea

a) fact

b) fact

c) example

2. idea

a) detail

b) fact

c) example

3. idea

a) detail

b) detail

c)conclusion

• Briefly outline the major points you intend to 
cover.  Include all of the brainstorming points 
you listed that pertain to the key words in the 
question.

• Use facts and specific examples to support your 
answers.  The more details you can give the 
better rounded your answers will become.  Make 
sure you are using complete sentences! This is 
especially essential if the exam is for a writing 
class or there is an expected writing component 
to the class as in the Gordon Rule classes.
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Essay Example

• List the steps of the Scientific Method and give specific 
details on any two of the steps.

• Step 1 –List the steps and then give details
▫ Define the question 

▫ Gather information and resources (observe) 

▫ Form hypothesis 

▫ Perform experiment and collect data 

▫ Analyze data 

▫ Interpret data and draw conclusions that serve as a starting point for new 
hypothesis 

▫ Publish results 

▫ Retest (frequently done by other scientists) 

Now do  an outline defining the question and describing how 

you would gather information and resources

Step 1

Scientific 

Method listed

Step 2:

Select two 
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• Leave space between your lines of written text to 

add corrections.

• Grammar and punctuation will play a part in the 
grade you receive! If you are lacking in these skills, 
you may want to write out practice essays prior to the 
test. Take advantage of potential essay questions in a 
study guide.

• Proofread your essays.  Make sure your written essay is 
LEGIBLE. If your instructor cannot read your 
handwriting, you will not receive an A! Be sure to correct 
any errors.



True/False tips
• Usually there are more true answers than false.

• If any part of the question is false, then the entire statement is 
false, but just because part of a statement is true doesn't 
necessarily make the entire statement true.

• Qualifiers like "never”, “always”, and “every” mean that the 
statement must be true all of the time. Usually these type of 
qualifiers lead to a false answer. 

• Qualifiers like "usually” “sometimes”, and “generally" mean 
that if the statement can be considered true or false depending 
on the circumstances. Usually these type of qualifiers lead to an 
answer of true. 



Open Book Tests/ On-line Tests
• Prepare the same as a closed book test, it will probably 

be more difficult.

• Be familiar with your text.

• Put important notes on a single sheet if paper if 
allowed to save time.

• Highlight , use post it notes, and bookmarks for 
important points (if you are allowed).

• Budget your time, the time will most likely be 
restricted.

• Answer the easy questions first.

• Be careful not to over-quote the text.



TABE  and CPT Test Tips

• Arrive early for the test.  You will be able to relax 
when you get there! Take several deep breaths to 
calm down – especially if you had to rush to get 
there.

• Pace yourself.  Use your own watch and the wall 
clocks to set your pace.  Don’t spend too much 
time on one question.  If you come to a question 
that gives you trouble, move on to the next 
question and come back to that troublesome 
question. You may encounter the answer later.



TABE tips continued

• Read All Directions Carefully!

• Look over the test quickly before you begin.

• Read each question carefully! 

• Be sure you understand the question.

• Start with the easy questions and come back to the 
tougher questions when you have some time at the 
end.

• Do not forget to go back to the harder questions

Guessing is better than no answer on the TABE 
or CPT!



Additional References

• Study Skills

▫ http://academictips.org

• Test Anxiety & Study Skills
▫ http://ub-counseling.buffalo.edu/stressstudy.shtml

• TABE Test information

▫ www.brevardcc.edu/vpi heading: vpi program resources

http://academictips.org/
http://ub-counseling.buffalo.edu/stressstudy.shtml
http://ub-counseling.buffalo.edu/stressstudy.shtml
http://ub-counseling.buffalo.edu/stressstudy.shtml
http://www.brevardcc.edu/vpi

