
Softskills Committee Meeting 
April 3, 2013 

 
Present: Sandi Melkonian, Cindy Puckett, Alicia Walker, Richard Belton, Ramona Smith 
 
Absent: Gloria Meeks, Linda DeAngelis 
 
Minutes of the February 21st meeting were approved unanimously. 
Discussion:  The group discussed the wording of the SLO’s.  Revisions were made to all three workshop’s SLO’s.  
See the revisions below. 
Time Management Workshop 
Successful students should: 
1. Analyze personal time management effectiveness. 
2. Identify challenges in current life schedule. 
3. Plan a schedule that integrates school, work, and life. 
 
Organization Workshop 
Successful students should: 
1. Recognize personal organizational challenges. 
2. Compare popular organizational tools. 
3. Design personalized organizational plan. 
 
Study Skills 
Successful students should: 
1. Examine current study patterns. 
2. Compare effective study techniques. 
3. Select a personal study technique for implementation. 
 
During our discussion Ramona clarified the QEP Steering committee’s intent for the workshops as they need to 
be more learner-centered.  Cindy asked Ramona if we needed one assessment tool for each SLO for each 
workshop.  Ramona indicated her understanding is we only need one per workshop.  She said this is what she 
understands from the QEP consultant. Richard Belton asked if we could use surveys as our assessment tool 
and Ramona said that was an option.  Ramona also mentioned we could access student data if we needed it 
for our assessments as well.   
 
The length of the workshops was discussed with the possibility of increasing them from 50 minutes to 1 hour 
and 15 or 30 minutes.  Ramona mentioned we could change them now or after we have conducted them.  
Cindy was concerned about being able to achieve all three SLO’s in a 50 minute session.  For the moment, we 
will leave them at 50 minutes but we may change that at our final face to face meeting on April 24th.   
 
We agreed to meet April 24th on the Palm Bay Campus at 4:30 for a face to face meeting.  Members assigned 
to each workshop at the Feb. 21st meeting will bring their assessment tool for their workshop along with the 
basic specifics of how each workshop will be conducted.  The groups are not designing the workshops, just 
laying out for the QEP document what kind of activity will take place in the each workshop.   
 
Sandi will provide dinner for the April 24th face to face meeting.   
 
Meeting adjourned at 5:36pm.   
 


