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Assessment Committee 
MINUTES OCTOBER 19, 2012 9:00 A.M.-12:00 P.M. MELBOURNE, 10-204 

 

MEETING CALLED BY Katina Gothard, Committee Chairperson 

TYPE OF MEETING Monthly Assessment Committee Meeting 

FACILITATOR Katina Gothard 

NOTE TAKER Connie Dearmin 

TIMEKEEPER Katina Gothard 

ATTENDEES 

Deborah Anderson-Mosby, Connie Dearmin, Jayne Gorham, Katina Gothard, Chuck Kise, Andrew 
Lieb, Debra Marshall, Debbie McClinton, Linda Miedema, Ethel Newman, Amy Picchi, Mary 
Roslonowski, Phil Simpson, Lynn Spencer, Diane Walton 

 
Agenda topics 
 

 WELCOME NEW MEMBERS GOTHARD 

DISCUSSION 

New Assessment Committee members were introduced:  Andrew Lieb, Communications; Debbie 
McClinton, Sciences (Chemistry); Amy Picchi, Sciences (Anatomy & Physiology); and Diane Walton, Health 
Sciences (Nursing).  Luke Leonard, Liberal Arts (Humanities) will join the AC in Spring 2013.  

 

 

 MINUTES APPROVAL GOTHARD 

DISCUSSION 
The 9/14/12 and 9/27/12 Minutes were presented for approval.  Deborah Anderson moved to approve 
both sets of Minutes; Debra Marshall seconded the motion. 

 

CONCLUSIONS Both 9/14 and 9/27/12 Minutes were approved unanimously.   

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Place 9/14/ and 9/27/12 Minutes on LOAR and send to Karen 
MacArthur for AAC archive. 

Connie Dearmin 
COMPLETED 
(on AAC; not 
on LOAR) 

   

 

 
PROGRESS EVALUATION REPORT (SEPT 
2012) 

GOTHARD 

DISCUSSION Chair opened floor for comments about the report. 

 

CONCLUSIONS No comments. 
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10/12/12 ASSESSMENT WORKDAY 
OBSERVATIONS 

GOTHARD 

DISCUSSION 

Chair announced that the first meeting to address curriculum issues raised by assessment process would 
be after AC meeting (10/19)) at 1:00 p.m.  Laura Dunn (AC Chair), Laura Earle (Curriculum Committee 
Chair), and Katina (AC Chair) would be present; AC members welcome.   

10/12/12 Observations/Concerns:  Chair noted and committee members agreed that overall, faculty were positive 
about and engaged in their respective assessment activities on 10/12.   

UPDATE:  Curriculum meeting:  participants (listed above, and including Lynn Spencer) agreed a joint, ad hoc  
committee is needed to address curriculum issues raised by assessment process.  Katina Gothard will create a draft call for 
committee members and forward to this group for review.  Participants decided against implementing an expedited 
curriculum review process. 

 

 
SACS REPORTING OF FALL 2012 
ASSESSMENT INITIATIVE 

GOTHARD 

DISCUSSION 

Chair posited that a narrative about the Fall 2012 Assessment Initiative would have to be part of the 
SACS report; Phil Simpson and Jayne Gorham agreed.  Phil Simpson noted he is responsible for the 
particular section of the SACS report that will contain that information.  He further explained that beyond 
the narrative, the most important piece (to SACS report reviewers) will be the links within the narrative to 
actual documents produced.  To that end, he asked Katina Gothard to scan all of the faculty one -sheet 
responses from 10/12/12 and send to him.   

Debbie Anderson asked about individual discipline narratives; she noted that Library Science had already started their 
narrative.  Jayne Gorham replied that for now, any narrative portion of the Fall 2012 Assessment workdays would most 
likely be in PDF format.  Katina asked if there was a template for the narratives used by the AS/Career & Technical 
Programs and if that template might be adapted to the AA Program narrative.  Jayne replied yes, there is an AS narrative 
template and she could send it to Katina.  It might be able to serve as a “jumping  off point” for the AA narratives.   

 

CONCLUSIONS 

Jayne Gorham and Phil Simpson will look at the AC LOAR (Learning Outcomes Assessment Repository) on 
ANGEL for all AC documents to help write their portion of the SACS report; they will also include AC 
Minutes in the report (which can be found both on the LOAR and in the AAC web archives).  If they need 
anything else for the report, they will let the AC know. 

 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Review LOAR and AAC site for assessment documents Jayne Gorham, Phil Simpson Nov 2, 2012 

Send Katina Gothard narrative template for assessment work teams Jayne Gorham ASAP 

Scan and/or e-mail to Phil Simpson and Jayne Gorham all Fall 2012 
Assessment Initiative documents (both August workday and October 
workday) to include faculty one-sheets, and any score sheets, 
templates, etc. not found elsewhere (LOAR, AAC site) 

Katina Gothard  

 

 
PREP AND RESOURCES REQUIRED FOR 
SPRING 2013 IMPLEMENTATION OF AA 
ASSESSMENT INITIATIVE 

GOTHARD 

DISCUSSION 

Chair inquired if assessing and reporting on the development of the assessment process was sufficient for 
SACS report; Jayne Gorham replied no, SACS will want to see student data for Fall 2012.  Debbie 
McClinton noted the specificity of her discipline’s assessment activ ity and expressed concern about 
instructors “teaching to the test.”  Dr. Miedema pointed out that for the AS/Career & Technical Program, 
some initial assessments were very basic and pointed, but the process had to start somewhere.  She 
noted that the assessment process will constantly evolve, which SACS supports and understands.    

Other SACS reporting questions/discussion:  1) Where do disciplines send Spring 2013 data analysis reports?  
Jayne: perhaps the new WIDS-to-Web will be the place; it can be broken up into disciplines.  ECPR (Electronic Course Plan 
Repository) won’t work for assessment reporting.  2) Where and how do faculty input scoring data?  Jayne reported 
that she and Jose Garcia are working on an Excel spreadsheet with the functionality faculty will need to input scoring data; 
this is being built for Phase 1 and Phase 2 courses implementing their assessment activities this Fall (7 disciplines, 
approximately 35 faculty reporting).  This Excel version will then be the basis for the larger data input system developed 
for the entire AA Program.  3) Where do faculty send student artifacts?  Lynn Spencer suggested that Collegewide 
Printing (CP) could be used to assist with student document reproduction; CP personnel could make copies of “clean” 
versions for scoring.  Amy Picchi brought up concern about lab work in Sciences—this is not electronic.   It was noted that 
many of the Science assessment activities will have to be scanned and may require more work related to scrubbing.  Mary 
Roslonowski suggested that Dept Chair admin assistants might be able to help with this; Debra Marshall noted that the 
ideal would be for there to be ONE point of contact for submission of student artifacts, otherwise, there was a possibility of 
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loss and/or contamination of data—outcomes could be unintentionally changed.  Deborah Anderson asked if the LMS 
(ANGEL) could be used to submit student work.  Chuck Kise reported that ANGEL could not serve such a function at this 
time and there were no current plans to implement a new LMS at the College.  4) How do we notify faculty that their 
course has been selected for the Spring 2013 assessment implementation?   Katina will conduct a random 
sampling of courses offered in Spring 2013 and then send an e-mail notifying selected faculty.  This e-mail will also give a 
January 2013 date for communication of the data collection protocol.   Data reporting and narrative (analysis narrative) 
instructions will be communicated in a separate e-mail.   

 

CONCLUSIONS 

Data collection:  Committee decided to look at how other institutions handled submission of student 
artifacts.  Debbie McClinton, Amy Picchi, and Phil Simpson (as non-Science discipline rep), volunteered to 
research this topic and report back to the AC their findings by the next AC meeting.   Katina Gothard said 
she would also look at her assessment books to see if any of them address data collection.  AC decided 
that an interim protocol for Spring 2013 data collection had to be developed no later than 
November 30, 2012, with input from all AA Cluster Chairs.  It was decided that AA Cluster Chairs 
should be invited to next AC meeting, on November 2, to discuss their role in Spring 2013 assessment 
implementation.  Katina Gothard will individually touch base with any CC’s who can’t make it to Nov 2 
meeting.  Katina also noted that the 7 Phase 1 and Phase 2 disciplines will have to share the results of 
their implementation at their respective Cluster meetings Spring 2013.   

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Talk to Cherylan Bacheller prior to WIDS conference about assessment 
reporting needs 

Katina Gothard and Jayne 
Gorham 

? 

Report Fall 2012 student data from Phase 1 and Phase 2 courses 
Various disciplines, Jayne 
Gorham, Katina Gothard 

End of Fall 
2012 term 

Send e-mail to Cluster Chairs asking them to help gather discipline 
deployment dates and scoring dates for Spring 2013 

Katina Gothard ? 

Identify which disciplines across AA already deployed assessment in 
Fall 2012 

Katina Gothard ? 

Research how other schools have handled student artifact submission 
and scrubbing of artifacts 

Debbie McClinton, Amy Picchi, 
Phil Simpson 

Nov, 2, 2012 

Develop interim data submission/collection protocol for AA faculty for 
use during Spring 2013 implementation 

AC Nov 30, 2012 

Send NILOA link to Phil Simpson, Debbie McClinton, Amy Picchi Katina Gothard ASAP 

Draft Spring 2013 sampling e-mail to faculty; send draft to AC  Katina Gothard  

Invite AA Cluster Chairs to Nov 2 AC meeting Katina Gothard Oct 21, 2012 

 

 
PROGRESS EVALUATION REPORT 
SUBCOMMITTEE VOLUNTEERS 

GOTHARD 

DISCUSSION 

Four AC subcommittees are slated to begin Spring 2013, with AC members set to convene first meeting of 
each:  1) Curriculum/AC subcommittee:  Lynn Spencer; 2) Assessment Research subcommittee:  
Katina Gothard, Debbie Anderson, Mary Roslonowski; 3) Assessment Handbook subcommittee:  Bill 
Fletcher, Phil Simpson; 4) Assessment Communications/Marketing subcommittee:  Connie 
Dearmin, Sandy Melkonian, Debra Marshall   

Other evaluation report recommendations/activities:  1) Resources/Assessment Budget:  tabled/ongoing; 2) 
Electronic repository for student artifacts, data, etc.:  Jayne Gorham and Jose Garcia 

 

CONCLUSIONS 

AC Chair will send out general e-mail for all faculty asking them to volunteer to be on an AC 
subcommittee.  AC member on each subcommittee will be responsible for setting the first meeting (Spring 
2013) and electing Chairperson at that first meeting.   

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Contact Tenure & Professional Development Committee about 
Assessment Workshops discussion 

Katina Gothard  

Draft e-mail for general membership call to all faculty for AC 
subcommittees 

Katina Gothard  
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 OTHER BUSINESS GOTHARD 

DISCUSSION 

SACS newsletter:  Jayne Gorham thanked Lynn Spencer for writing assessment story for SACS 
newsletter; said she is publishing another edition and needs another assessment piece written.  Katina 
said she would write short article discussing assessment plans for Spring 2013.  Meeting refreshments:  
The AC has no budget for meeting refreshments; it was suggested that until we are given a budget, each 
Provost should take turns providing AC meeting refreshments.  Phil Simpson said he would present this 
AC budget request at the next Executive Council meeting.  Campus face-to-face meetings:  Jayne 
Gorham reported that she and Linda Miedema have already gone to the Titusville Campus.  Dr. Miedema 
e-mailed all four Provosts and asked them to fit a campus-wide SACS/Assessment meeting into their 
campus schedules.   

 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Send Nov 2 AC meeting agenda items to Katina Committee members  Nov 1, 2012 

Write short article for SACS newsletter (produced by Jayne Gorham’s 
office) 

Katina Gothard  

 
 

SPECIAL NOTES 
NEXT MEETING:  FRIDAY, NOVEMBER 2, 2012  9:00 A.M.-12:00 P.M.  
Location:  Melb, 10-111A. 

 


