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Assessment Committee 
MINUTES JANUARY 9. 2013 9:00 A.M.-12:00 P.M. COCOA 20-219 

 

MEETING CALLED BY Katina Gothard, Chairperson 

TYPE OF MEETING Regular Monthly Assessment Committee Meeting 

FACILITATOR Katina Gothard 

NOTE TAKER Connie Dearmin 

TIMEKEEPER Katina Gothard 

ATTENDEES 
Deborah Anderson, Connie Dearmin, Jayne Gorham, Katina Gothard, Luke Leonard, Andrew Lieb, 
Debra Marshall, Amy Picchi, Mary Roslonowski, Phil Simpson, Lynn Spencer 

 

Agenda topics 

 11-2-12 MINUTES APPROVAL GOTHARD 

DISCUSSION Chair asked Secretary to re-send 11-2-12 Minutes for e-mail approval. 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Send 11-2-12 Minutes for e-mail vote approval Connie Dearmin ASAP 

   

 

 
REVIEW SPRING 2013 DATA COLLECTION 
PLAN 

GOTHARD 

DISCUSSION Chair reported she still needs benchmark/holistic scoring date information from several disciplines. 

 

CONCLUSIONS 

Cluster Chairs need to put missing data collection information on Cluster meeting agendas for Thursday, 
January 10 (return to work day for Spring 2013 term); it is important that this information be collected 
well in advance of scoring.  Assessment teams should report their benchmark and scoring date 
information to Katina Gothard. 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Load updated Spring 2013 Data Collection Matrix to LOAR Katina Gothard  1-11-13 

   

   
 
 
 

IDENTIFY RESOURCES/TASKS NEEDED 
BEFORE SPRING 2013 DATA COLLECTION 
BEGINS 

GOTHARD 

DISCUSSION 

Committee members discussed the instructions faculty need in order to implement and submit assessment 
data this Spring term.  Electronic student artifacts (i.e., typewritten papers) are easily dealt with, but 
artifacts that are handwritten (Math and Science disciplines, primarily) are more cumbersome to transmit.     

 

CONCLUSIONS 

The Committee came to the following conclusions:  1) CLEANING OF ARTIFACTS:  Individual 
faculty are responsible for removing (aka “scrubbing” or “cleaning”) all identifying information from all 
pages of each student artifact (student name, instructor name, course, B number, etc.) prior to 
submission.   For faculty with handwritten artifacts, this means literally taking a marker and “blacking 
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out” the information.   
2) SUBMISSION:  After “cleaning,” faculty with electronic documents will save individual files to a zip 
folder and send it to a dedicated AC e-mail address.  Faculty with handwritten artifacts will mail the 
“cleaned” documents to Katina Gothard in an Interoffice Mail envelope.  ALL student artifacts are to be 
submitted; faculty members do not select artifacts to be scored.  Katina Gothard will randomly select the 
artifacts to be scored. 

The above information will be placed in a document and sent to all faculty.  

ASSESSMENT TECHNOLOGY SUBCOMMITTEE:  Jayne Gorham suggested that it was now time to create an 
Assessment Subcommittee to focus exclusively on the development of the technology needed for assessment (artifact 
submission drop-boxes, scoring data submission, etc.).  The AC agreed that this technology committee is needed.  Jayne 
volunteered to chair this new subcommittee, with the working title Electronic Artifact Repository Subcommittee (EARS).  
Phil Simpson, Luke Leonard, and Debbie Anderson volunteered to be members (Debbie Anderson will leave the multiple 
measures research subcommittee to serve on the technology subcommittee).  

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Separate instructions for electronic artifact submission from 
handwritten artifact procedure and add deadline date; then e-mail to 
faculty  

Katina Gothard 
Jan 25, 2013 
(next AC mtg) 

Send copy of artifact submission procedures to AC Secretary  Katina Gothard ? 

Convene first meeting of Electronic Artifact Repository Subcommittee Jayne Gorham ? 

 

 
ESTABLISH MEETING SCHEDULE FOR 
SPRING 2013 

GOTHARD 

DISCUSSION Committee discussed meeting dates for Spring 2013. 

 

CONCLUSIONS 
Upcoming AC Meeting dates (Spring 2013):  January 25 (Melbourne); Februry 22 (Cocoa); March 8 
(Melbourne); April 12 (Cocoa).  MEETING TIME FOR ALL MEETINGS:  9AM-NOON.  ROOMS TBD. 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Schedule rooms for meeting dates  Katina Gothard  ASAP 

Add recurring agenda line-item:  AC subcommittee updates Katina Gothard  

 

 
UPDATE AC STATEMENT OF PURPOSE 
(SOP)/PROCEDURES 

GOTHARD 

DISCUSSION 

Chair reported that Academic Affairs Council (AAC) is updating their handbook, therefore, all 
subcommittees of AAC need to look at their SOP, Procedures, etc. Committee reviewed AC SOP and 
Procedures.  

 

CONCLUSIONS 

Committee completed revisions to SOP, Procedures, etc. Chair said she will add additional verbiage to 
document and then e-mail to AC members for their review.  She asked Committee members to compare 
draft AC Purpose & Procedures to those of other subcommittees, and to the AC Evaluation Report.   
Committee edits/suggestions are due to Chair by January 23. 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

E-mail draft AC Purpose & Procedures document to all members of AC Katina Gothard ASAP 

Review draft AC Purpose & Procedures and submit edits/suggestions to 
AC Chair 

All AC members January 23 
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OTHER BUSINESS 

DISCUSSION 

SACS UPDATE:  Jayne Gorham and Phil Simpson are each working on narrative portions of SACS report 
that involve assessment process.  Phil is responsible for Section 3.5.1 and Jayne is responsible for Section 
3.3.1.1.  Phil reported that an outside consultant is reviewing our entire SACS report and will give the 
College a preliminary evaluation of the report on January 15.  Phil and Jayne asked the AC for assistance 
in reviewing their respective narratives.  SPRING WELCOME BACK ASSESSMENT ACTIVITIES:  
Jayne Gorham mentioned that on Friday, January 11, the Core Abilities (CA) survey will be re-
administered.  Faculty who remarked in the first CA survey that they were going to implement 
improvements to their assessments during Fall 2012 will now report on the results of those 
improvements.  Faculty who did not have the opportunity to complete the first CA survey will now have 
the opportunity to do so.  STUDENT SATISFACTION SURVEY:  Jayne also discussed the survey that 
asked students about their relationship to the College’s Core Abilities.  She said the results of this survey 
will be reported at the next Collegewide Outcomes Assessment Steering Team (COAST) meeting and is 
also included in the SACS narrative she’ll be sending the AC.  AC HANDBOOK:   Phil Simpson 
volunteered to review the current draft AC Handbook and get it ready to be posted on the College’s 
Website; he said he will send it to the AC for review before it goes “live” on the Web.   MEETING 
REFRESHMENTS:  Committee Chair has been paying for meeting refreshments out of her own pocket.  
Jayne Gorham suggested we start to “pass the hat” at meetings or in some other way help pay for 
refreshments.  Committee agreed. 

 

CONCLUSIONS 

Phil Simpson asked for a volunteer from the AC to review the SACS narrative he is writing for accuracy; 
AC Chair Katina Gothard volunteered to assist.  Jayne Gorham said an AC review would be helpful for her 
narrative as well.  It was decided that Phil and Jayne would each send their respective SACS narratives to 
the entire AC for review; eventually, these narratives will be uploaded to the LOAR and placed in the 
Assessment Handbook. 

 

 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

E-mail SACS narratives to AC for review  Phil Simpson, Jayne Gorham ASAP 

E-mail Committee members draft AC Handbook for review prior to 
placing on College Website 

Phil Simpson ? 

 
 
 


