
Academic Affairs Council 
MINUTES SEPTEMBER 21, 2012 9:10AM-12:05PM COCOA, 12-205 

 

MEETING CALLED BY Laura Dunn 

TYPE OF MEETING General 

FACILITATOR Laura Dunn 

NOTE TAKER Karen MacArthur 

TIMEKEEPER Karen MacArthur 

ATTENDEES 

John Armstrong, CJ Baker-Schverak, Sue Campbell, Salli DiBartolo, Laura Dunn, Laura Earle, 
Deborah Eaton,  Karen Eisenhauer, Bill Fletcher, Stephen Gallagher, Jeannine Henry, Scott Herber, 
Barbara Kennedy, Holly Kahler, Anne Kenner, Sandra Lanza, Karen MacArthur, Tina McMurtrie, 
Linda Miedema, Linda Parrish, Amy Rieger, David Shedrow, David Simmons, Elmira Yakutova-
Lorenz 

 

Agenda topics 
[TIME ALLOTTED] OPENING/APPROVAL OF MINUTES LAURA DUNN 

DISCUSSION 

Holly Kahler was present at the meeting as an alternating alternate.  The question arose as to whether 
she can vote in the meeting.  The handbook should be adjusted to address this situation. 
 
Approval of August 24, 2012 minutes: Sandi Lanza is the new second representative for Health Sciences, 
not an alternate.  Laura Earle motioned to approve the minutes with this correction.  Karen Eisenhauer 
seconded the motion.  The motion passed. 

 
[TIME ALLOTTED] OLD BUSINESS LINDA MIEDEMA 

DISCUSSION 

Dr. Miedema attended the meeting in her new role as Chief Learning Officer.   
 
The nominations for faculty wanting to be on the statewide committees for general education changes 
prompted by HB7135 (Postsecondary Education) are in.  Dr. Miedema has forwarded them to the state of 
Florida but hasn’t heard yet which faculty will be placed on committees.  This change in general 
education requirements shouldn’t affect the college’s SACS reaccreditation because it will continue to 
have 60 credit hours. 
 
One of the Chancellors said that some Florida legislators want to mandate the removal of prep courses 
since they aren’t earning college credit.   
 
The purpose of the changes in general education is to prevent students from accumulating excess credits 
before graduating.  Students coming from a community college are more likely to have excess credit 
hours than students who did their lower division coursework at a university. 

   
[TIME ALLOTTED] NEW BUSINESS VARIOUS 

DISCUSSION 

Handbook Committee – The draft of the handbook is online with edits and comments in red.  Some issues 
and policies have evolved since this draft was created a new handbook committee is necessary to address 
these changes.  CJ Baker-Schverak, Amy Rieger, Anne Kenner, Tina McMurtrie, Karen Eisenhauer, and 
Karen MacArthur will form the new committee and revise the current handbook. All AAC members should 
review the handbook and send their comments to Amy Rieger. 
 
Textbook policy & procedure – There was discussion as to whether this should be in the handbook since 
there are some textbook policies in place already.  One form still has a place for curriculum coordinator 
signatures although most faculty teaching AA courses don’t have one.  A subcommittee to address this 
and to create new, correct forms will be necessary.  This issue seems to arise each year because the 
process varies by campus and departments.  Karen Eisenhauer, Bill Fletcher, Barbara Kennedy, and Linda 
Parrish will be the new textbook subcommittee.  Barbara Kennedy suggested adjunct Jeremy Long should 
be on the subcommittee. 
 
Substitute policy & procedure – Substitutes must be credentialed if they are teaching content but not if 



they are showing a video or proctoring an exam.  Campuses have been handling this differently.  Scott 
Herber and Bill Fletcher will create a policy statement for this.  Linda Miedema will assign someone from 
her staff to help also. 
 
Parental access in ANGEL – how is it possible to verify who is doing the work in an online course?  
Sometimes parents have called to comment about something in ANGEL.  The issue has gone to eBrevard, 
Stephanie Burnette, Dr. Dietrich, and Dr. Miedema.  Stephanie Burnette suggested the statement, “If it is 
determined that persons other than the student are accessing a student’s records in the ANGEL 
classroom, the student will be removed from the class and receive a final grade of “F”. While a student 
may have provided written consent for a third party to receive information regarding their educational 
records, it does not permit any other person besides the student to complete or access their coursework 
within the classroom or online setting.”  Laura Earle motioned to accept Stephanie Burnette’s statement.  
Sandra Lanzi seconded the motion. 
 
Dr. Miedema said SACS would like to be certain the student is doing their online work.  This is an issue of 
student privacy.  The information is also proprietary; the college gets tuition from the students for this 
work.  
 
One suggested approach is to have a check box with a statement regarding privacy that requires students 
to check “I agree” before they can continue into the course or course shell. 
 
The AAC will ask Stephanie Burnette to craft a statement for the check box. 
 
Course revisions – The goal is to rewrite all courses in WIDS language.  Over 300 have already been 
completed.  70 of the top 100 most enrolled courses have been finished.  Cluster chairs need to make a 
plan for getting their course rewrites done.  Laura Earle proposed that each cluster target 2 courses per 
year.  The Curriculum Development Committee has a great deal of course revisions to complete right 
now. 
 
Laura Dunn will send the other 30 most enrolled courses that need course rewrites to the cluster chairs.   
 
Honors council: This isn’t an official AAC subcommittee, but their input might be valuable in course 
rewrites for honors classes.  Their next meeting will be October 4, 2012 in Melbourne at 4pm. 
 
Review of credentialing notes by discipline – The Course Credential Verification System is supposed to 
indicate the required credentials to teach courses at BCC.  Faculty can view the currently listed credentials 
at http://web11.brevard.cc.fl.us/credentials/ and verify the information.  BCC employees wrote the 
requirements using SACS guidelines.  Probably most of the information is correct but clusters should 
verify.  At one time this was assigned to provosts.  Dr. Miedema thought clusters should be involved as 
well.   
 
Laura Dunn will send an email to cluster chairs asking them to review the credentialing for courses taught 
in their disciplines.  Dr. Miedema will assign someone in her office to create a spreadsheet of courses per 
discipline. 
 
Karen Eishenhauer motioned that course credentialing requirements will be reviewed by appropriate 
discipline cluster.  Direction for completing the review and list of courses and requirements will be 
provided by the Chief Learning Officer jointly with the AAC.  Sue Campbell seconded the motion.  The 
motion passed. 
 
Dual enrollment issues – Holly Kahler had questions related to the number of dual enrollment students 
per course.  The situation with the number of dual enrollment students in sections has gotten better; 
courses are not mostly comprised of dual enrollment students any more.  At bargaining meetings over the 
spring and summer Dr. Dietrich mentioned that there would be meetings between BCC and high schools 
during the year.  Could a faculty member attend those meetings as a representative?  Lynn Demetriades 
is the official liaison for dual enrollment. 
 
Holly Kahler will write her suggestions for a formal statement and bring to the next AAC meeting. 
 
Educational technology report 
 
Assessment report – Katina Gothard wasn’t present to discuss the Assessment Committee’s work herself.  
Some disciplines are being affected by the assessment related to preparation for SACS more than others.  
When the Core Abilities were written, they weren’t assigned to a course.  Most disciplines later chose 
Critical Thinking as the Core Ability to link to their course.  The college is trying to change the culture of 
the how we do things.  Assessment activities should be constant, not just for SACS.  Should there be a 
subcommittee between Assessment and Curriculum Development? 
 
Curriculum to be approved – AAC members will review course packets and approve or disapprove by 
email by the next AAC meeting. 

http://web11.brevard.cc.fl.us/credentials/


 
Surgical technology – Sandi Lanza, Bill Fletcher.  Any questions will be directed to Judi Schatte and 
Violanda Suthann. 
 
SOW and SYG – Barbara Kennedy, Amy Rieger, Laura Dunn 
Medical assisting – Karen MacArthur, John Armstrong.  Any questions will be directed to Kris Hardy.  
Approval will go to Laura Earle. 
 
The Curriculum Development Committee is creating a template for programs to use to move forward 
without having their COS ready. 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Contact Public Safety about electing and AAC representative Laura Dunn Before October 
AAC meeting 

Ask Stephanie Burnette to craft a statement for the check box Laura Dunn Before October 
AAC meeting 

Send list of 30 most enrolled courses in need of rewrites to cluster 
chairs Laura Dunn Before October 

AAC meeting 
Send email to clusters to review credentialing requirements for courses 
in their discipline Laura Dunn Before October 

AAC meeting 
Create a spreadsheet  of courses in need of credentialing review per 
discipline Linda Miedema Before October 

AAC meeting 

Send Karen Eisenhauer’s motion to Dr. Miedema Laura Dunn Before October 
AAC meeting 

Write a proposed formal statement for including a faculty 
representative to meetings between BCC and BPS regarding dual 
enrollment 

Holly Kahler Before October 
AAC meeting 

AAC members will review course packets and approve or disapprove by 
email to Laura Earle and Laura Dunn 

Sanda Lanza, Bill Fletcher, 
Barbara Kennedy, Amy Rieger, 
Karen MacArthur, John 
Armstrong 

Before October 
AAC meeting 

Ensure list of cluster chairs is online Karen MacArthur Before October 
AAC meeting 

 
[TIME ALLOTTED] SUB-COMMITTEE REPORTS [PRESENTER] 

DISCUSSION 

SACS/QEP: Laura Dunn said the QEP meeting went very well.   
 
Diversity: The committee voted on a curriculum checklist to reduce from two linked core abilities to one.  
Sociology and human sexuality might be done. 

 
 

OBSERVERS  

RESOURCE PERSONS  

SPECIAL NOTES The next meeting will be in Melbourne, 7-100 at 9:00am. 
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