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Laura Dunn 

FACILITATOR Laura Dunn 

NOTE TAKER Karen MacArthur 

ATTENDEES 

John Armstrong, Robin Boggs, Nellie Brannan, Wayne Brown, Sue Campbell, 
Roland Chambers, Joanne Connell, Connie Dearmin, Laura Dunn, Laura Earle, 
Deborah Eaton, Karen Eisenhauer, Dustin Files, William Fletcher, Andrew 
Forbes, Katina Gothard, Scott Herber, Susan Houts, Holly Kahler, Anne Kenner, 
Robert Lamb, Sandi Lanza, Karen MacArthur, Holly McKnight, Sandi 
Melkonian, Linda Miedema, Holly Mulholland, Joshua Ojwang, Beverly Payne, 
Kathleen Peters, Amy Rieger, David Shedrow, Jeffrey Touro, Joe Wakim, 
Joanna White, Elmira Yakutova-Lorentz, Jim Yount 

 

Agenda topics 

 OLD BUSINESS LAURA DUNN 

DISCUSSION 

Review of cluster chair representatives and AAC members:  Laura Dunn asked 
the members to verify the accuracy of the existing membership list on the 
AAC web page. 
 
Approval of the April 19, 2013 minutes: Approved. 
 
Send cluster minutes to the AAC Secretary: Laura Dunn asked all cluster 
representatives to send cluster minutes to the AAC Secretary, Karen 
MacArthur, for inclusion in the AAC Datastor folders. 
 
Dual-credentialed faculty: Faculty qualified in more than one cluster need to 
notify their respective cluster chairs if desiring to vote in both clusters.  
Faculty can request to be on distribution lists for more than one cluster to 
remain informed about each cluster’s actions.  Laura Dunn will ask Stephanie 
Burnette to see if there is a way to determine who is dual-credentialed and 
create a field in Banner for this purpose. 
 
“C” courses:  David Shedrow said these courses remain an administrative 
nightmare and must be reviewed on a case-by-case basis.  Stephanie Burnette 
will remove the ‘C’ from the courses in Banner.  Dr. Miedema said she will 
follow up with Stephanie Burnette to determine where the college is in this 
process.  ‘C’ courses have more hours and contact hours must be considered.  
Should there be log sheets for these courses?  State law requires some 
courses to keep two books: one for the state and one for SACS.  For example, 



automotive, fire science, and security training report to the state 
certifications and SACS accreditation.  Dr. Miedema answers: “We cannot go 
back to one.  You can still have to do both competencies but no reason to 
keep two books.  Both can be in the same book.”  
 
AAC assessment survey: A survey to the faculty about their perceptions of the 
AAC’s effectiveness, role, and responsiveness will allow them to let the 
members of the AAC know how the committee is performing.  Susan Houts 
and Sandy Melkonian agreed to create the survey.  Laura Earle suggested 
including the AAC’s mission statement. 
 
Textbook policy and procedure: The form currently available is outdated and 
includes requirements for signatures from positions that no longer exist.  It 
also needs to change to fit the contract language of the CBA.   
 
Laura Earle said there had been some issues in the textbook repository during 
the spring semester.  Some items had been deleted.  Cocoa campus had the 
most errors; Dr. Miedema said she had contacted the bookstore to resolve it.   
 
It is possible some of the errors were because of the transition with the buyer 
at the Cocoa campus bookstore.  Some faculty believed it was an internal 
textbook repository issue however.  Dr. Miedema said she would contact 
Betsy Wetzel to examine the situation. 
 
Debbie Eaton said she will work with Scott Herber to update the textbook 
policy form.  Laura Dunn said she would forward the current form to both 
Debbie Eaton and Scott Herber. 
 
Gen Ed core courses: Laura Dunn said many faculty mistakenly believe that 
because the state allowed 36 hours to remain in general education 
requirements, nothing had to be changed.  Students will have 15 credit hours 
to complete in five subject areas at the state level.  At the college level the 
clusters are still deciding the remaining required general education courses.  
There will be some areas for the college to address.  For example, the state 
has selected HUM1020 as a general education requirement and that course 
isn’t taught at EFSC.   
 
Issues with credentialing faculty to teach these new courses are coming.  Dr. 
Miedema said the credentials of 75 faculty were questioned.  The most 
common areas questioned here were humanities, math, and MBAs. 
 
The college doesn’t necessarily have to offer all state level general education 
courses but it does have to accept transfer credits. 
 
Course numbers may be affected by this change.  Course numbers have 
framework at the state level, not specifics.  The college will send its 



equivalent course numbers of the 15 general education state level courses to 
the state by November 2013.  Laura Dunn will send the link to the SCNS to 
cluster chairs for distribution. 
 
Within the college’s catalog, Plan A and Plan B from the AA general education 
requirements must be changed because of the state mandate.  The Social 
Science cluster has voted to remove HLP1081 from the list of required social 
science requirements.  CLP1001 is under discussion.  This would need to be 
updated to a 2xxx level course.  ISS1011 and ISS1012 won’t count as social 
science general education credits in the future either.  Holly Mulholland is 
looking into updating ISS1200. 
 
SOW2054 was voted on also within the social science cluster.  The majority of 
the cluster would like to remove this course from the general education 
requirements for Social/Behavioral Science.  Many faculty who teach this 
course aren’t in the social science cluster and the issue was brought to the 
AAC for feedback.  Evelyn Young and Erin Baird came to the meeting to 
discuss the issue.  No faculty were opposed to students earning service 
learning credit but they were concerned that students may take SOW2054 
rather than core courses in the area.   
 
Phil Simpson compiled information on enrollment in the Social/Behavioral 
Science courses.  The removal of HLP1081, ISS1011, and ISS1012 will probably 
shift enrollment to other social science courses.  Since 2009, there have been 
40 honors and 1,392 other students enrolled in SOW2054.   
 
Erin Baird said the course is a fusion of multiple social sciences and provides 
opportunities unavailable elsewhere.  In her course she requires a research 
paper, exams, and other academic assignments.  This course has both 
academics and service.  Removing the course would be a detriment to 
students because they learn about democracy, active citizenship, rights and 
then are able to practice what they’re learning. 
 
Amy Rieger suggested that a compromise might be reached if the cluster met 
with those teaching SOW and those working in the department.  Kathleen 
Peters will arrange a meeting with the cluster and Service Learning.  
 
Evelyn Young said the Citizen Scholar program affects the college compact.  
Does the college have a similar course that involves civic engagement?  The 
state recently surveyed the community college system to determine 
connection with community. 
 
Laura Earle noted that one of the college’s Core Abilities is civic responsibility.  
Could there be a service learning requirement instead of an SOW2054 
requirement? 
 



Kathleen Peters said the course counts as an elective when students transfer 
to a university. 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Create a survey about the AAC intended for faculty 
Susan Houts and Sandy 
Melkonian 

 

Contact Stephanie Burnette regarding a Banner field for 
dual-credentialed faculty 

Laura Dunn  

Contact Stephanie Burnette to determine the status of 
‘C’ courses 

Linda Miedema  

Talk to Betsy Wetzel regarding the deletion of items in 
Spring 2013 

Linda Miedema  

Forward current textbook policy form to Debbie Eaton 
and Scott Herber 

Laura Dunn  

Update textbook policy form 
Debbie Eaton and Scott 
Herber 

 

Send link to SCNS to cluster chairs for distribution Laura Dunn  

   
 NEW BUSINESS LAURA DUNN 

DISCUSSION 

Credit by exam: The question arose as to whether students who fail credit by 
exams should be allowed to retake the test.  Dustin Files motioned to not 
allow a retake of such an exam.  Laura Earle seconded.  The motion passed. 
 
Policy on students taking class with family members:  Should such a policy 
exist?  What if the family member is the student’s instructor?  Some felt that 
parents are stricter with their children than other students.  Some felt that 
this situation would provide unequal access to an instructor.  What about 
single faculty programs?  Would we deny a student because no other 
instructor is available?  Scott Herber suggested this should be subject to 
provost approval.  John Armstrong said a definition of how closely family 
members are related might be helpful.  Susan Houts suggested we discover 
how other colleges are dealing with this issue because of the appearance of 
impropriety.  Scott Herber volunteered to conduct research on other colleges 
and universities within Florida to learn how they handle this issue. 
 
Use of calculators for testing:  The testing centers have received a complaint 
from a student required to use a calculator provided by the testing center 
when taking a proctored exam.  The complaint is that students in face-to-face 
classes can use their own calculators but online students must use calculators 
provided by the college which may be unfamiliar to them.  The student 
believes this is unfair.   
The faculty and the testing centers do not want programmable calculators in 
the testing center.   
 
Robin Boggs said the mode of class delivery shouldn’t make the difference in 



the calculator allowed.  The college must also consider students registered 
with OSD to be certain the calculators provided by the learning lab are 
acceptable.  Math has the highest number of proctored exams.  There were 
24,000 proctored exams scheduled last year. 
 
Dr. Miedema said if the college makes an exception the math faculty need to 
be aware there might be programmable calculators used.  There aren’t 
enough proctors to monitor this and the proctors aren’t aware of all the 
possibilities for every model of calculator.  This will require manpower and 
money that the college doesn’t have.   
 
Joe Wakim said there are web sites that list graphic and programmable 
calculators that will help the proctors. 
 
Karen Eisenhauer said the college is being reactive instead of proactive.  
Someone needs to be in charge of communicating with faculty regarding 
testing capabilities. 
 
Joshua Ojwang said the faculty should notify students at the beginning of the 
semester as to which calculators are acceptable. 
 
Bill Fletcher said in a few years students won’t buy calculators at all, they will 
use their phones.  We should be prepared. 
 
Joe Wakim said he will make a flyer of acceptable calculators to be put on 
ANGEL for all online students and faculty to see. 
 
Laura Earle motioned that Joe Wakim create a flyer regarding acceptable 
calculators.  Anne Kenner seconded.  The motion passed. 
 
Review of faculty handbook, adjunct faculty handbook, and department chair 
handbook:  The administration would like volunteers to help update these 
handbooks.  Laura Dunn will send the link for the current handbooks to all 
AAC members. 
 
Kathleen Peters, Scott Herber, Debbie Eaton, and UFF will review the faculty 
handbook. 
 
Laura Earle and Bill Fletcher will review the adjunct faculty handbook. 
 
Robert Lamb, Karen Cuda, and Karen MacArthur will review the department 
chair handbook. 
 
Center for Teaching Excellence: This is a new initiative by the college.  The 
board approximately 10 members and is comprised mostly of faculty.  Dayla 
Nolis from Academic Technology is also a member, as well as Melissa Alvarez 



Mangual.  This Center is still determining its role at the college.  
 
Change to PSY2012 credentialing criteria: The social/behavioral science cluster 
has made a proposal for credentialing faculty that will expand from just 
psychology courses (PSY prefix) to courses in other aspects of the area, such 
as counseling.  Sue Campbell motioned to approve the change.  Sandy 
Melkonian seconded.  The motion passed. 
 
Dual enrollment changes: The legislative changes (S.1007.27. F.S.) regarding 
dual enrollment went into effect this year.  Colleges are now getting paid 
some tuition for dual enrollment students, although still not 100% tuition.  
Therefore the college cannot limit the number of students per class; this is not 
the college’s decision to make. 
 
High schools may ask for more courses to be taught on their campuses by 
their teachers.  However, the college is still responsible for the quality, exam 
review, syllabi, etc. of these courses taught off campus. 
 
Some of the vocational courses will be held at the high schools because of the 
hours and space requirements.  For example, nurse assistant programs will 
probably stay at the high school.  The college is no longer responsible for half 
the expense. 
 
The college speculates that dual enrollment will decline because of this.  Dual 
enrollment is “significantly down this fall.”   
 
Another change is that eligibility for college coursework will now be on 
transcripts so the college can confirm students have taken prerequisites.  Dual 
enrollment students are not supposed to test into prep classes. 
 
Developmental Ed changes: Per statute 1008.30.F.S, students who began high 
school in 2003 and completed all four years at a Florida public high school are 
exempt from placement testing, which means that they may bypass 
developmental education courses and enroll directly in college credit courses.  
Students who graduated from private schools, earned a G.E.D. or completed 
part of their schooling in another state are not exempt from placement 
testing, and may still test into dev. ed. courses.  Approximately 70% of our 
students test into at least one developmental education course.  When it 
becomes optional students will probably opt out of taking developmental ed 
courses.  The college will receive no additional funding but will need tutors 
and other resources to prevent students from failing. 
 
On Friday, September 13 on the Cocoa campus, 14-104 at 9am, there will be a 
meeting to discuss how the college will proceed with these changes to 
Developmental ed.  They are trying to match people who currently teach prep 
reading and writing to ENC1101. 



 
Laura Earle said college completion rates may plummet because of these 
changes.   
 
Faculty would like to see ENC1101 completed before students may enroll in 
other Gordon Rule courses. 
 
Gordon Rule policy:  Not all faculty are clear on the requirements for this.  The 
word count is removed from the policy but students are to complete college-
level writing assignments.    Joe Wakim said that math classes are still listed as 
Gordon Rule classes because of the requirement of passing with a C or higher.  
 
Communication, social sciences, and humanities clusters should discuss this 
issue.  The Gordon Rule states that if any writing assignments are missed, the 
student must fail the course. 
 
Andrew Forbes, Karen Eisenhauer, Connie Dearmin, Wayne Brown, and Amy 
Rieger will look at this issue.  Laura Dunn will send the list of Gordon Rule 
classes to them. 
 
ADPA proposal: UFF sent some proposed changes to Laura Dunn regarding 
ADPA and clusters without nominations.  The intention is for the AAC to 
create guidelines for what to do about unclaimed ADPA allotments.  Some 
clusters wanted to nominate more faculty than there were awards, other 
clusters nominated no one.   
 
One proposal was for unclaimed award monies to be forwarded to a college-
wide award committee rather than not spending the money. 
 
The proposal arose after at least one cluster had criteria that some faculty 
thought were inappropriate.  For example, one cluster asked candidates to 
provide their evaluations.   
 
Laura Dunn will forward the proposal draft to AAC members and all members 
are asked to review it.  Please send any questions to Laura Earle or Lynn 
Spencer. 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Write a statement from the AAC regarding credit by 
exam and send to administration 

Not assigned  

Discover the policies of colleges and universities within 
Florida regarding students taking class with family 
members 

Scott Herber  

Create flyer of acceptable calculators Joe Wakim  

Find links for current handbooks and send to Laura 
Dunn 

Karen MacArthur  



Distribute faculty handbook link to AAC members Laura Dunn  

Review the faculty handbook 
Kathleen Peters, Scott 
Herber, Debbie Eaton, 
UFF 

 

Review the adjunct faculty handbook 
Laura Earle and Bill 
Fletcher 

 

Review the department chair handbook 
Robert Lamb, Karen 
Cuda, Karen MacArthur 

 

Send list of Gordon Rule classes at EFSC to AAC 
members 

Laura Dunn  

Review Gordon Rule and make recommendations 

Andrew Forbes, Karen 
Eisenhauer, Connie 
Dearmin, Wayne Brown, 
Amy Rieger 

 

Send UFF proposal draft regarding  ADPA to AAC 
members 

Laura Dunn  

Review UPP proposal draft regarding ADPA and send 
any questions or comments to Laura Earle and Lynn 
Spencer 

All AAC members  

 
 CURRICULUM REVIEW LAURA DUNN 

DISCUSSION 
SYG2000H:  This course packet had been reviewed once before by the AAC 
and was sent back for corrections.  Connie Dearmin motioned to table voting 
on this packet until the AAC had time to remind members of the revisions. 

ACTION ITEMS PERSON RESPONSIBLE DEADLINE 

Prepare SYG2000H information for course packet 
review for next meeting 

Not assigned 
Before 
September 
20 meeting 

 
 SUB-COMMITTEE REPORTS LAURA EARLE 

DISCUSSION 

CDC: This committee needs three new members.  Please ask for volunteers.  
The committee also needs reviewers to help with course packets. 
 
Diversity: David Simmons thinks the alignment and organization of this 
committee should be considered.  Laura Earle proposed the diversity infusion 
could go through the Center for Teaching Excellence. 
 
The Diversity Committee needs to discuss and vote on the direction the 
committee will take and present that to the AAC for their consideration. 
 
LMSSS:  The Blackboard demonstrations will be September 9, 2013 at noon in 
Cocoa, 2-202 and Melbourne at 3:30 in 7-326.  There will also be a 
demonstration on October 7.  Everyone is urged to help the committee make 
the selection between Blackboard and Canvas. Please provide feedback on the 
two systems.  Vote for one by December 1, 2013. 



 
Academic Technology and IT don’t have enough staff to train everyone. 
Probably there will be faculty helping to train others. 

 
 


